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538 System details note  
Rule A 9.7B1 ; A 6.7B10 ; A 7.7B10 

Source of information (1.7A2) Any source 
End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) 

Input standards—LC: Full Optional 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
Indicators Blank—Undefined 
Subfields  

$a System details (NR) 
$i Display text (NR)  
$u Uniform Resource Identifier (R)  
$3 Materials specified (NR)  

Related fields  
SR 500 Physical Description Note 
VD 007/04/$e ; 500 Physical Description Note 

 
Hint  A 538 System Details Note contains information about system requirements 

that are needed for the use of the resource. 
 
According to MARBI Proposal No. 2003-02: Definition of subfield $u (URI) in 
Field 538 (System Details Note), subfield $u is intended to be used for 
"recording links to technical details relating to digital resources". Subfields $i 
(Display text) and $3 (Materials specified) are intended for use with the display 
and identification of the materials described in subfield $u. These subfields 
will, therefore, thus far appear in records for electronic resources only, and will 
probably be quite rare. See the MARC21 format manual for further details on 
the use of these subfields. 
 

   

A 9.7B1b ER Add a System Details Note if the information is readily available. Give the 
information beginning with the term "System requirements:", and then add in 
the following order:   

� the make and model of the computer to be used 
� the amount of memory needed 
� the operating system needed 
� any software requirements (including the programming language, or 

programs needed to access the resource) 
� any required or recommended peripherals 
� any required or recommended hardware modifications 

 
Separate different requirements with regular semicolons (i.e., no preceding 
spaces). 
 



538  System details note 
 

3.5-66   Cataloging with AACR2 and MARC21 (12/12/2006) 

Nancy B. 
Olson 
workshop 

 If the information that is provided is too confusing to give in 9.17B1b order, 
take the description directly from the resource, and give it in quotations. 
 
A computer file example: 

538    $aData in extended ASCII character set. 
  
Software examples: 

538    $aSystem requirements: 48K RAM; Apple disk II 
with controller; col. monitor. 

538    $aSystem requirements: IBM PC 386DX compatible 
or greater; 4 MB RAM; MS-DOS 5.0 or later and 
MS Windows 3.1 or later; at least 4 MB disk 
space; CD drive. 

538    $aSystem requirements: Any Macintosh model, 
MacPlus and above; minimum 1MB system; System 
6.0.4 or higher; two 800KB drives or one 
SuperDrive or hard drive. 

538    $aWritten in FORTRAN H with 1.5K source program.
   

A 9.7B1c  For a remote access electronic resource, give the mode of access in this note: 
$aMode of access: World Wide Web. 

 
Always begin the note with "Mode of access:" 
 

Hint  Add an 856 to provide access via a link to the online source: 
856 40 $uhttp://www.clir.org/pubs/reports/pub83/ 

contents.html$zConnect to this title online  
856 40 $uhttp://www.clir.org/pubs/reports/pub83/ 

pub83.pdf$zConnect to this title online (PDF 
format) 

   

A 6.7B10 SR Add a note about physical details that affect the use of the resource. 
 

Hint  It is still under debate whether a term such as "Compact disc" reflects a system 
requirement (and so should be in a 538) or is simply a physical description 
detail (and so should be in a 500).  
 
If you are using a 538 note for "Compact disc" instead of 500, combine other 
physical description information with that note instead of making a separate 
500 Physical Description Note for it: 

538    $aCompact disc, analog recording. 
 

Whether you use a 538 or a 500 for "Compact disc", you should add the term 
"Compact disc" as a form heading (655). 
 
Use a 538 for system requirements for an enhanced CD (CDs with additional 
tracks or video clips that can only be played using a computer) if available. 
Add an 006 and 007 for the computer aspects of these enhanced CDs: 

538    $aEnhanced CD system requirements: Macintosh: 
Power Mac 300 mhz, 4x CD ROM, System 7 
Quicktime 3 (Quicktime 4 included on the 
disc). PC: Pentium 2 350 mhz, 4x CD ROM, 
Windows 95 or QuickTime 3 (QuickTime 4 
installer included on the disc). 
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A 7.7B10 VD Add a note about the system used for playing a videorecording: 
538    $aVHS. 
 {007/04/$e: b} 
538    $aDVD. 
 {007/04/$e: v} 

 
CDV  Add a 538 for additional physical information that might control the user’s 

choice of playback equipment, including equipment needed for the computer 
portion of an enhanced or web-enabled DVD: 

538    $aEnhanced DVD; for the 3 games a DVD-ROM drive 
with Windows 95 or higher is required. Will 
not work on a Mac or in a CD-ROM drive. 

  
If the information that is provided is too confusing to interpret, take the 
description directly from the resource, and give it in quotations. 
 
If you collect DVDs that originated outside of North America, note the regions 
from which those DVDs come. A globe with the number '1' tells us that the 
DVD can be played on DVD players designed for North America. Make a note 
of any other number found on a globe, indicating that the DVD will only play 
on a DVD player designed for the region so designated (Autocat experts 
suggest always adding region numbers, including for your own region): 

538    $aDVD; region 4 encoding (Central and South 
America). 

  
See "Guide to Cataloging DVDs Using AACR2r Chapters 7 and 9"  
http://ublib.buffalo.edu/libraries/units/cts/olac/capc/dvd/dvdprimer2.html for 
many more examples. 
 

Hint  Look for symbols, such as: 
This is a region symbol "DVD; region 1 encoding." 

 
This means the DVD is web-enabled (has links to the web 
built in) "DVD; web-enabled."  

 
  Add sound information here, unless it is better given in 546 with languages:   

538    $aVHS; Hi-Fi.  
538    $aDVD; digital surround. 
 

Add 'layers' information if given on a DVD (as given): 
538    $aDVD; Dual-layer format. 

  
Add aspect ratio information if given on a DVD (as given):  

538    $aDVD; Aspect ratio 1.85:1. 
538    $aDVD; Single layer; aspect ratio 1.77:1; 

enhanced for 16 x 9 television. 
   

Add 'pan-and-scan' or widescreen/full screen information if given on a DVD 
(as given), unless it is clearly an edition statement, e.g., "Widescreen ed.":  

538    $aDVD; Original film in widescreen; reproduced 
using pan-and-scan technique. 

  
This note is usually given as the first note for a video, as allowed by A1.7B. 
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540 Terms governing use and reproduction note  
Rule A 1.7B20 

Source of information (1.7A2) Any source 
End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ), but 

period after closing ] or ) and give all punctuation before $5 
Input standards—LC: Full  Optional 

Input standards—OCLC: Full/Min  Optional / Optional 
Repeatable Yes 
Indicators Blank—Undefined 
Subfields  

$a Terms governing use and reproduction (NR) 
;$b Jurisdiction (NR) 
$c Authorization (NR) 
$d Authorized users (NR) 
$u Uniform Resource Identifier (R) 
$3 Materials specified (NR) 
$5 Institution to which field applies (NR) 

Related fields 506 
 
Hint  A 540 Terms Governing Use and Reproduction Note contains terms that 

dictate the use and reproduction of a resource; for example, restrictions on the 
use of the resource after access has been provided, or special permissions for 
the use of the resource. Information about use restrictions or permissions can 
be given in a 540 if keyword access to such information might be useful; 
otherwise this information can be provided in an item record note instead. 
 
If restrictions are imposed on access to the resource, use 506 instead of 540. 

   

A 1.7B20  Note restrictions on the use of the resource: 
540    $aRestricted to scholarly use.$5DLC 

   

A 2.7B20 BK Add a note on restrictions as per 1.7B20. 
   

A 9.7B20 ER Add a note on restrictions as per 1.7B20. 
   

A 6.7B20 SR Add a note on restrictions as per 1.7B20. 
   

A 7.7B20 VD Add a note on restrictions as per 1.7B20: 
540    $aPublic performance rights purchased.$5FMlbTMQ 

   

A 12.7B21 
2002 

SE Add a note on restrictions as per 1.7B20: 
540    $aRestricted to association members.$5FMlbTMQ 

   

 
540$a Terms governing use and reproduction  

Rule A 1.7B20 
Source of information No prescribed source 
Preceding punctuation None 

Input standards—LC: Full  Mandatory 
Input standards—OCLC: Full/Min  Mandatory / Mandatory 

Repeatable No 
 
Hint  540$a contains the text of a legal or official statement about restrictions or 

permission for the use or reproduction of a resource: 
540    $aRestricted: Copying allowed only for non-

profit organizations. 
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540;$b Jurisdiction 

Rule None 
Source of information No prescribed source 
Preceding punctuation Semicolon (;$b) 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable No 
 
Hint  540$b contains the name of the person or body imposing the restrictions or 

granting permission. 
   

 
540;$c Authorization  

Rule None 
Source of information No prescribed source 
Preceding punctuation Semicolon (;$c) 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable No 
 
Hint  540$c contains the source of authority for the restriction or permission (e.g., a 

contract, a specific statute, an invoice, etc.) 
   

 
540;$d Authorized users  

Rule None 
Source of information No prescribed source 
Preceding punctuation Semicolon (;$d) 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable No 
 
Hint  540$d contains the names of special persons or bodies for whom the 

permission in subfield $a apply, or against whom the restrictions in $a do not 
apply. 

   

 
540$u Uniform Resource Identifier  

Rule None 
Source of information No prescribed source 
Preceding punctuation None 

Input standards—LC: Full Optional 
Input standards—OCLC: Full/Min Optional / Optional 

Repeatable Yes 
 
Hint  540$u contains a URI (e.g., a URL or URN) to provide online access to an 

electronic resource on the Internet. It can be used to link to either additional or 
complete information about terms governing use, rather than giving that 
information in the record: 

540    $aRights status not evaluated. For general 
information see "Copyright and Other 
Restrictions" $uhttp://www.loc.gov/rr/print 
/273_brum.html 
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Be aware that if data is accessed from an outside source, it will not be indexed 
in your OPAC. This means that information about terms governing use that is 
included in an outside source and referenced in a 540$u will not be indexed 
(keyword or browse) in your OPAC. 
 
Also be aware that not all 'link checkers' may be set up to check links in all of 
the fields for which subfield $u is now available. 

   

 
540$3 Materials specified  

Rule None 
Source of information No prescribed source 
Preceding punctuation None 

Input standards—LC: Full  Optional 
Input standards—OCLC: Full/Min  Optional / Optional 

Repeatable No 
 
Hint  540$3 indicates the particular part of a multipart item to which the note 

applies, e.g., a videocassette, when it is 'accompanying material' or is a part of 
a kit: 

540    $3Videocassette$aPublic performance rights 
purchased.$5FMlbTMQ 

   

 
540$5 Institution to which field applies  

Rule None 
Source of information No prescribed source 
Preceding punctuation None 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min  Required if applicable / Optional 

Repeatable No 
 
Hint  540$5 contains the MARC21 organization code of the body to which the field 

applies. The source of the MARC code is the "MARC Code List for 
Organizations" (LC). 
 
In a shared system, for example, this code can be used to indicate that although 
two libraries are attached to a record, the restriction outlined in the note applies 
to only the copies held by one library: 

540    $aFor private home use only.$5FMlbTMQ 
540    $aPublic performance rights purchased.$5FLrl 
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Hint  6XX$v contains a term that describes the kind of material or genre that the 
resource is, e.g., "$aHorses$vPeriodicals" means the resource is a periodical 
about horses: 

650  0 $aScuba diving$vPeriodicals. 
651  0 $aSalem (Mass.)$vFiction. 
655  7 $aFairy tales$vMaps.$2gsafd 

 
Older records used subfield $x for this purpose. Technically, every subfield $x  
that contains a subdivision that represents the form of the item should be 
changed to subfield $v. 

   

 
6XX $x General subdivision  

Rule None 
Preceding punctuation None  

Input standards—LC: Full Required if applicable  
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
 
Hint  6XX$x contains a general topical subdivision that narrows the scope of the 

subject heading in subfield $a; subfield $x further explains what the resource 
is about: 

650  0 $aAnimals$xFood habits. 
651  0 $aTexas$xGovernors$xStaff. 
655  7 $aDictionaries$xFrench.$2rbgenr 

 
Older records also used subfield $x for form subdivisions. Technically, every 
subfield $x  that contains a subdivision that represents the form of the item 
should be changed to subfield $v. 

   

 
6XX $y Chronological subdivision   

Rule None 
Preceding punctuation None  

Input standards—LC: Full Required if applicable  
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
 
Hint  6XX$y contains a chronological subdivision that represents a period of time 

and is intended to narrow the scope of the subject heading in subfield $a: 
650  0 $aReligious thought$yModern period, 1500- 
651  0 $aUruguay$xHistory$yGreat War, 1843-1852. 
655  7 $aCompetition drawings$y1984.$2gmgpc 

   

 
6XX $z Geographical subdivision   

Rule None 
Preceding punctuation None  

Input standards—LC: Full Required if applicable  
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
 
Hint  6XX$z contains a geographic subdivision that represents a place and is 

intended to narrow the scope of the subject heading in subfield $a: 
650  0 $aTobacco$xToxicology$zGreat Britain. 
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651  0 $aInterstate 70$zColorado$zVail Pass. 
655  7 $aHymnals$zMassachusetts$y18th century.$2rbgner 

   

 
6XX ,$e Relator term (relationship between a subject and the work)   

Rule none 
Preceding punctuation Comma (,$e) 

Input standards—LC: Full  Optional  
Input standards—OCLC: Full/Min  Optional / Optional 

Repeatable Yes 
 
Hint  X00$e contains a designation of function that describes the relationship of the 

subject to the material being described (e.g., depicted): 
$aDoomesday book,$edepicted. 

   

 
6XX $4 Relator code (relationship between a subject and the work)  

Rule none 
Preceding punctuation The end of field punctuation  

Input standards—LC: Full  Optional 
Input standards—OCLC: Full/Min  Optional / Optional 

Repeatable Yes 
 
Hint  X00$4 contains a three-character code that indicates the relationship of the 

subject to the material being described (e.g., depicted). See "MARC Code Lists 
for Relators, Sources, Descriptive Conventions": 

$aDoomesday book.$4dpc. 
 
Be sure that your system displays the spelled out terms rather than the codes. 

   

 
6XX $2 Source of heading or term  

Rule None 
Preceding punctuation The end of field punctuation for the field  

Input standards—LC: Full  Required if applicable  
Input standards—OCLC: Full/Min  Required if applicable / Required if applicable 

Repeatable No 
 
Hint  6XX$2 contains a code that represents the thesaurus from which the subject 

heading in subfield $a was taken. These codes come from: MARC Code Lists 
for Relators, Sources, Description Conventions: 

650  7 $aCake decorating.$2sears 
   

 
6XX $3 Materials specified  

Rule None 
Preceding punctuation None  

Input standards—LC: Full  Optional  
Input standards—OCLC: Full/Min  Optional / Optional 

Repeatable No 
 
Hint  6XX$3 indicates the particular part of a multipart item to which the subject 

heading applies, e.g., a videocassette when it is accompanying material or is a 
part of a kit:  

650  0 $3Videocassette$aHistory, Modern$y1945- 
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600 Personal name subject heading  
Rule None 

Sources of information Not applicable 
End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 

closing parenthesis ')'; if the final subfield is 2, 3, or 4, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Type of personal name entry element 

0 Forename 
1 Surname 
3 Family name 

Indicator 2 Thesaurus—Source of subject heading 
0 Library of Congress Subject Headings—LCSH 
1 LC subject headings for children's literature—AC 
2 Medical Subject Headings—MeSH 
3 National Agricultural Library subject authority file—NAL 
4 Source not specified (including local headings) 
5 Canadian Subject Headings (English) 
6 Répertoire de vedettes-matière (Canadian Subj. Headings—French) 
7 Source specified in subfield $2 

Subfields  
Name subfields (see 100 for full descriptions) 

$a Personal name (NR) 
$q( ) Fuller form of name (NR) 

$b Numeration (NR) 
,$c Titles and other words associated with a name (R) 
,$d Dates associated with a name (NR) 
,$e Relator term (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
,$n Opus, serial or thematic index no., or a date used as a no. (R) 

. or ,$p Name of part/section of a work (R) 
.$l Language of a work (NR) 
.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

,$m Medium of performance for music (R) 
;$o Arranged statement for music—contains the abbreviation 'arr.' (NR) 
,$r Key for music (NR) 

Subject subdivision subfields (see 6XX above for full descriptions) 
$v Form subdivision (R) 
$x General subdivision (R) 
$y Chronological subdivision (R) 
$z Geographical subdivision (R) 

Control subfields (see 6XX for full descriptions) 
$2 Source of heading or term (NR) 
$3 Materials specified (NR) 
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Hint  A 600 contains a personal name as a subject heading, used when a work is 
about the person given in the field: 

600 10 $aHoudini, Harry,$d1874-1926. 
 
The first indicator for the 600 field specifies the type of personal name found 
in the field. A more detailed explanation is given under tag 100 on p. 3.1-20. 

 
The second indicator for the 600 field specifies the source of the subject 
heading in the field. A more detailed explanation is given under 6XX 
beginning on p. 3.6-1. 
 
Rules and coding instructions for the Name subfields of a 600 are given under 
tag 100 beginning on p. 3.1-27. 
 
Rules and coding instructions for the Title subfields of a 600 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading. 
 
Coding instructions for the Subject subdivision subfields ($v, $x, $y, $z) and 
Control subfields ($2, $3) of a 600 are given under 6XX beginning on p. 
3.6-5. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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610 Corporate name subject heading  
Rule None 

Sources of information Not applicable 
End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 

closing parenthesis ')'; if the final subfield is 2, 3, or 4, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Type of corporate name entry element 

0 Inverted name; a personal name in inverted order (pre-AACR2) 
1 Jurisdiction name (i.e., place, or place and name, e.g., govt. bodies) 
2 Name in direct order 

Indicator 2 Thesaurus—Source of subject heading 
0 Library of Congress Subject Headings—LCSH 
1 LC subject headings for children's literature—AC 
2 Medical Subject Headings—MeSH 
3 National Agricultural Library subject authority file—NAL 
4 Source not specified (including local headings) 
5 Canadian Subject Headings (English) 
6 Répertoire de vedettes-matière (Canadian Subj. Headings—French) 
7 Source specified in subfield $2 

Subfields  
Name subfields (see 110 for full descriptions) 

$a Corporate name or jurisdiction name as entry element (NR) 
.$b Each subordinate unit in a hierarchy (R) 
$n A number designation for a meeting entered under a corp. name (R) 
$c Location of meeting—when given outside parentheses (NR) 

#:$c Location of meeting—when given inside parentheses (NR) 
$d Date of meeting—when given outside parentheses (R) 

#:$d Date of meeting—when given inside parentheses (R) 
$d( ) Date of treaty signing (R) 

,$e Relator term—relationship between a name and the work (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
. or ,$p Name of part/section of a work (R) 

.$l Language of a work (NR) 

.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

Subject subdivision subfields (see 6XX above for full descriptions) 
$v Form subdivision (R) 
$x General subdivision (R) 
$y Chronological subdivision (R) 
$z Geographical subdivision (R) 

Control subfields (see 6XX above for full descriptions) 
$2 Source of heading or term (NR) 
$3 Materials specified (NR) 
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Hint  A 610 contains a corporate name as a subject heading, used when a work is 

about the corporate body given in the field: 
610 20 $aIrish Republican Army$xHistory. 

 
The first indicator for the 610 field specifies the type of corporate name found 
in the field. A more detailed explanation is given under tag 110 on p. 3.1-30. 
  
The second indicator for the 610 field specifies the source of the subject 
heading in the field. A more detailed explanation is given under 6XX 
beginning on p. 3.6-1. 
 
Rules and coding instructions for the Name subfields of a 610 are given under 
tag 110 beginning on p. 3.1-39. 
 
Rules and coding instructions for the Title subfields of a 610 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading. Note that music subfields ($m, $o, $r) 
are omitted from X10 tables because those subfields are unlikely to be used in 
conjunction with a corporate name.  
 
Coding instructions for the Subject subdivision subfields ($v, $x, $y, $z) and 
Control subfields ($2, $3) of a 610 are given under 6XX beginning on p. 
3.6-5. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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611 Meeting name subject heading  
Rule None 

Sources of information Not applicable 
End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 

closing parenthesis ')'; if the final subfield is 2, 3, or 4, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Type of meeting name entry element 

0 Inverted name (not used in AACR2) 
1 Jurisdiction name (not used in AACR2) 
2 Name in direct order 

Indicator 2 Thesaurus—Source of subject heading 
0 Library of Congress Subject Headings—LCSH 
1 LC subject headings for children's literature—AC 
2 Medical Subject Headings—MeSH 
3 National Agricultural Library subject authority file—NAL 
4 Source not specified (including local headings) 
5 Canadian Subject Headings (English) 
6 Répertoire de vedettes-matière (Canadian Subj. Headings—French) 
7 Source specified in subfield $2 

Subfields  
Name subfields (see 111 for full descriptions) 

$a Meeting name or jurisdiction name as entry element (NR) 
$n A number designation for a meeting (R) 
$c Location of meeting—when given outside parentheses (NR) 

#:$c Location of meeting—when given inside parentheses (NR) 
$d Date of meeting—when given outside parentheses (R) 

#:$d Date of meeting—when given inside parentheses (R) 
.$e Subordinate unit entered under a meeting name (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
. or ,$p Name of part/section of a work (R) 

.$l Language of a work (NR) 

.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

Subject subdivision subfields (see 6XX above for full descriptions) 
$v Form subdivision (R) 
$x General subdivision (R) 
$y Chronological subdivision (R) 
$z Geographical subdivision (R) 

Control subfields (see 6XX above for full descriptions) 
$2 Source of heading or term (NR) 
$3 Materials specified (NR) 
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Hint  A 611 contains a meeting name as a subject heading, used when a work is 

about the meeting given in the field: 
611 20 $aLewis and Clark Expedition$d(1804-1806) 

 
The first indicator for the 611 field is always coded '2' (Name in direct order).  
 
The second indicator for the 611 field specifies the source of the subject 
heading in the field. A more detailed explanation is given under 6XX 
beginning on p. 3.6-1. 
 
Rules and coding instructions for the Name subfields of a 611 are given under 
tag 111 beginning on p. 3.1-44. 
  
Rules and coding instructions for the Title subfields of a 611 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading. 
 
Coding instructions for the Subject subdivision subfields ($v, $x, $y, $z) and 
Control subfields ($2, $3) of a 611 are given under 6XX beginning on p. 
3.6-5. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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630 Uniform title subject heading  
Rule None 

Sources of information Not applicable 
End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 

closing parenthesis ')'; if the final subfield is 2, 3, or 4, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Nonfiling characters (0-9)—but omit initial articles from ALL 

uniform titles (unless a title is to be indexed under an article)  
Indicator 2 Thesaurus—Source of subject heading 

0 Library of Congress Subject Headings—LCSH 
1 LC subject headings for children's literature—AC 
2 Medical Subject Headings—MeSH 
3 National Agricultural Library subject authority file—NAL 
4 Source not specified (including local headings) 
5 Canadian Subject Headings (English) 
6 Répertoire de vedettes-matière (Canadian Subj. Headings—French) 
7 Source specified in subfield $2 

Subfields  
Title subfields (see 130 for full descriptions) 

$a Uniform title (NR) 
.$n Number of part/section of a work (R) 
,$n Opus, serial or thematic index no., or a date used as a no. (R) 

. or ,$p Name of part/section of a work (R) 
.$l Language of a work (NR) 
.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

$d( ) Date of treaty signing (R) 
,$m Medium of performance for music (R) 
;$o Arranged statement for music—contains the abbreviation 'arr.' (NR) 
,$r Key for music (NR) 
,$e Relator term (R) 
$4 Relator code (R) 

Subject subdivision subfields (see 6XX above for full descriptions) 
$v Form subdivision (R) 
$x General subdivision (R) 
$y Chronological subdivision (R) 
$z Geographical subdivision (R) 

Control subfields (see 6XX above for full descriptions) 
$2 Source of heading or term (NR) 
$3 Materials specified (NR) 

 
Hint  A 630 contains a uniform title as a subject heading, used when a work is about 

the work given in the field: 
630 00 $aBible$xProphecies. 

 
The first indicator for the 630 field is a filing indicator. An explanation of this 
is given under tag 245 beginning on p. 3.2-6. However we are currently to 
omit initial articles from all uniform titles, so I1 in 630 should always be '0'. 
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The second indicator for the 630 field specifies the source of the subject 
heading in the field. A more detailed explanation is given under 6XX 
beginning on p. 3.6-1. 
 
Rules and coding instructions for the Title subfields of a 630 are given under 
130 beginning on p. 3.1-51, except for $e and $4 which are explained under 
6XX on p. 3.6-6.  
 
Coding instructions for the Subject subdivision subfields ($v, $x, $y, $z) and 
Control subfields ($2, $3) of a 630 are given under 6XX beginning on p. 
3.6-5. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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6) "If there are many performers performing the same function (e.g., 
singers in an opera, actors in a drama), make added entries only for 
those who are given the greatest prominence in the chief source of 
information." 

 "If all are given equal prominence, make added entries only for 
those who are given prominence over the others in other places on 
the sound recording (e.g., the container, the program booklet) or, if 
that criterion does not apply, for those performing the most 
important functions (e.g., singing the principal roles, acting the 
principal parts)." 

� "If a performer for whom an added entry would be made according to the 
guidelines above is also the composer of one or more works on the 
recording, make an added entry to represent the performing function in 
addition to any name/title access points (main entry or analytical added 
entries) made for his or her works." 

 
L 21.30E  Opera Houses (710):  

� make an added entry for an opera house if it is named on a sound 
recording 

 
L 21.7B 
L 21.7C 
L 25.34B 
L 25.34C 

 Name/title analytics for collections of musical works (700 or 710): 
� see the LCRIs for details on making name/title analytical added entries for 

collections of musical works. LC has special rules governing the number 
of analytics that it will make, based on the number of composers 
represented. This can reduce access for your patron, so use your own 
judgment if you wish to make more entries. Do not make less. 

   

 VD Choice of added entries—Videos—Summary:   
Title (A21.30J; L21.30J; C 7) 
Series (A21.30L; L21.30L) 
Names (A21.29D; L21.29D): 

People from 245$c (recommended for films intended for a mass 
audience; optional for specialized films if you already have an added 
entry for the production company): 

Producers 
Directors 
Writers 
Animators  
(but see below for further details) 

Featured players, performers, narrators 
Interviewers, interviewees 
Lecturers 
People discussing their lives, ideas, works, etc. 
Corporate bodies from 245$c:  

Production companies  
Sponsors 

Corporate bodies from 260$b  
Related works (A21.30G; L21.30G) 
Other relationships, if useful for access (A21.30H) 
Analytics (A21.30M; L21.30M) 
For music videos, see also Sound recording (SR) added entries.  
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L 21.29D  For added entries for persons or bodies connected with a video, follow A21.29 
and A21.30 and the instructions below: 
� if there is no added entry for a production company, make added entries 

for all persons or corporate bodies that are given in a 245$c: 
� producers  
� directors  
� writers  
� other significant persons 

� however, you do not have to make added entries for those persons if there 
is an added entry for a production company, unless the person is: 
� an animator of an animated film  
� the producer/director of a student film 
� the director of a theatrical [feature] film 
� the filmmaker or developer of a graphic item who is attributed as the 

author on the data sheet 
� prominently named on the accompanying material ("a film by") 

� if the main entry is for a person, filmmaker, or developer of a graphic 
item, make added entries for other persons involved in production only if 
they have joint responsibility or collaboration, or if their contributions 
are significant 

� make added entries for all corporate bodies in the 260$b (publishers, 
distributors, etc.)    

� make added entries for all featured players, performers, and narrators, 
but do NOT make added entries:   
� for the members of a performing group if the main entry is under a 

performing group 
� if there are more than 3 players listed, in which case, make added 

entries for only those given prominence (at the beginning credits) 
� make added entries for interviewers, interviewees, lecturers, or people 

discussing their lives, ideas, works, etc., if they are not already main 
entries 

OLAC 
2005 

 Make added entries for everyone from a 245$c for "fiction and nonfiction 
works that are released theatrically, direct to video, or made-for-television". If, 
however, you have made an added entry for a production company, you do not 
have to make added entries for those persons for "specialized, instructional, 
and other similar sorts of films not intended for a mass audience". 

   

 SE Choice of added entries—Serials—Summary:   
Title (A21.30J; L21.30J; C7) 
Series (A21.30L; L21.30L) 
Names (C8): 

Editors/compilers (A21.30D), but see below 
Corporate bodies:  

Prominently named (A21.30E) 
Giving important access points (A21.30H) 
Responsible for the serial, but not the main entry (A21.1B2) 
Joint responsibility for the serial (A21.30C) 

Other persons or bodies, useful for access (A21.30F) 
Related works (A21.30G; L21.30G) 

Supplements 
Indexes 
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Subseries 
Special issues of serials 
Collections of extracts from serials 

Other relationships, if useful for access (A21.30H) 
Analytics (A21.30M; L21.30M) 

A 21.29B 
2004 

 Persons, corporate bodies and, titles on later issues or parts of a serial:  
� if you think it would be useful, make added entries for persons, corporate 

bodies and/or titles on later issues or parts of a serial; remember to add a 
note explaining such added entries 

 
L 21.30D  Editors and compilers (700):  

� do not make an added entry for an editor unless the work is likely to be 
known by that editor's name 

 
L 21.30E  Corporate bodies that are more than publishers (710):  

� make an added entry for a prominently named corporate body if it is more 
than merely a publisher, distributor, or manufacturer 

 
C 7.5  Analytical and related work added entries: 

� see the CONSER rule for details about analytical added entries and related 
work added entries for serials 

   

 
7XX$3 Materials specified 

Rule None 
Source of information No prescribed source 
Preceding punctuation None 

Input standards—LC: Full Optional 
Input standards—OCLC: Full/Min Optional / Optional 

Repeatable No 
 
Hint  7XX$3 indicates the particular part of a multipart item to which the added 

entry applies, e.g., a videocassette when it is accompanying material or is a 
part of a kit: 

700 1  $3Videocassette$aGibson, Mel. 
   

 
7XX$5 Institution to which field applies  

Rule None 
Source of information No prescribed source 
Preceding punctuation The end of field punctuation for the field 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable No 
 
Hint  7XX$5 contains the MARC21 organization code of the body to which the field 

applies. The source of the MARC code is the MARC Code List for 
Organizations. 
 
Using this field allows you to specify that the added entry might apply to your 
library only, e.g., an added entry is for the co-author of the 10th chapter in a 
book because that person is a professor at your college: 

700 1  $aWilliamson, Nancy Joyce.$5CaOTU 
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700 Personal name added entry   
Rule A21.30 

Sources of information  
BK  (21.0B / 2.0B2) Title page or title page substitute (if no title page is available) 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s) 
VD  (21.0B / 7.0B2) Title screens, physical carrier and label (s) 
SE  (21.0B / 12.0B2) First issue or first available issue:  

  Print: Title page or title page substitute (if no title page is available) 
  Non-print: See the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 3, 4, or 5, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
Indicator 1 Type of personal name entry element 

0 Forename 
1 Surname 
3 Family name 

Indicator 2 Type of added entry 
# No information provided 
2 Analytical entry 

Subfields  
Name subfields (see 100 for full descriptions) 

$a Personal name (NR) 
$q( ) Fuller form of name (NR) 

$b Numeration (NR) 
,$c Titles and other words associated with a name (R) 
,$d Dates associated with a name (NR) 
,$e Relator term (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
,$n Opus, serial or thematic index no., or a date used as a no. (R) 

. or ,$p Name of part/section of a work (R) 
.$l Language of a work (NR) 
.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

,$m Medium of performance for music (R) 
;$o Arranged statement for music—contains the abbreviation 'arr.' (NR) 
,$r Key for music (NR) 
,$x ISSN (NR) 

Control Subfields (see 7XX above for full descriptions) 
$3 Materials specified (NR) 
$5 Institution to which field applies (NR) 
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Hint  A 700 contains an added entry (heading) for a person that has some form of 
relationship with the resource being described: 

245 10 $aOffice 97 annoyances /$cWoody Leonhard, Lee 
Hudspeth, and T.J. Lee. 

700 1  $aHudspeth, Lee. 
700 1  $aLee, Timothy-James. 

 
The first indicator for the 700 field specifies the type of personal name found 
in the field. A more detailed explanation is given under tag 100 on p. 3.1-20. 
 
The second indicator for all 7XX fields specifies whether or not the added 
entry is analytical. A more detailed explanation is given under 7XX on p. 
3.7-1. 
 
Rules and coding instructions for the Name subfields of a 700 are given under 
tag 100 beginning on p. 3.1-27. 
 
Rules and coding instructions for the Title subfields of a 700 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading. 
 
Coding instructions for the Control Subfields of a 700 are given under 7XX on 
p. 3.7-11. 
 
The rules for when to add a 700 field are given under 7XX beginning on p. 
3.7-2. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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710 Corporate name added entry   
Rule A21.30 

Sources of information  
BK  (21.0B / 2.0B2) Title page or title page substitute (if no title page is available) 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s) 
VD  (21.0B / 7.0B2) Title screens, physical carrier and label (s) 
SE  (21.0B / 12.0B2) First issue or first available issue:  

  Print: Title page or title page substitute (if no title page is available) 
  Non-print: See the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 3, 4, or 5, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
Indicator 1 Type of corporate name entry element 

0 Inverted name; a personal name in inverted order (pre-AACR2) 
1 Jurisdiction name (i.e., place, or place and name, e.g., govt. bodies) 
2 Name in direct order 

Indicator 2 Type of added entry 
# No information provided 
2 Analytical entry 

Subfields  
Name subfields (see 110 for full descriptions) 

$a Corporate name or jurisdiction name as entry element (NR) 
.$b Each subordinate unit in a hierarchy (R) 
$n A number designation for a meeting entered under a corp. name (R) 
$c Location of meeting—when given outside parentheses (NR) 

#:$c Location of meeting—when given inside parentheses (NR) 
$d Date of meeting —when given outside parentheses (NR) 

#:$d Date of meeting —when given inside parentheses (NR) 
$d( ) Date of treaty signing (R) 

,$e Relator term—relationship between a name and the work (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
. or ,$p Name of part/section of a work (R) 

.$l Language of a work (NR) 

.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 
,$x ISSN (NR) 

Control Subfields (see 7XX above for full descriptions) 
$3 Materials specified (NR) 
$5 Institution to which field applies (NR) 
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Hint  A 710 contains an added entry (heading) for a corporate body that has some 
form of relationship with the resource being described: 

245 00 $aHumility$h[videorecording] /$cPorchLight 
Entertainment. 

710 2  $aPorchlight Entertainment. 
 
The first indicator for the 710 field specifies the type of corporate name found 
in the field. A more detailed explanation is given under tag 110 on p. 3.1-30. 
 
The second indicator for all 7XX fields specifies whether or not the added 
entry is analytical. A more detailed explanation is given under 7XX on p. 
3.7-1. 
 
Rules and coding instructions for the Name subfields of a 710 are given under 
tag 110 beginning on p. 3.1-39. 
 
Rules and coding instructions for the Title subfields of a 710 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading. 
 
Note: music subfields ($m, $o, $r) are omitted from X10 tables because those 
subfields are unlikely to be used in conjunction with a corporate name. 
 
Coding instructions for the Control Subfields of a 710 are given under 7XX on 
p. 3.7-11. 
 
The rules for when to add a 710 field are given under 7XX beginning on p. 
3.7-2. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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711 Meeting name added entry     
Rule A21.30 

Sources of information  
BK  (21.0B / 2.0B2) Title page or title page substitute (if no title page is available) 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s) 
VD  (21.0B / 7.0B2) Title screens, physical carrier and label (s) 
SE  (21.0B / 12.0B2) First issue or first available issue:  

  Print: Title page or title page substitute (if no title page is available) 
  Non-print: See the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 3, 4, or 5, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
Indicator 1 Type of meeting name entry element 

0 Inverted name (not used in AACR2) 
1 Jurisdiction name (not used in AACR2) 
2 Name in direct order 

Indicator 2 Type of added entry 
# No information provided 
2 Analytical entry 

Subfields  
Name subfields (see 111 for full descriptions) 

$a Meeting name or jurisdiction name as entry element (NR) 
$n A number designation for a meeting (R) 
$c Location of meeting—when given outside parentheses (NR) 

#:$c Location of meeting—when given inside parentheses (NR) 
$d Date of meeting —when given outside parentheses (R) 

#:$d Date of meeting —when given inside parentheses (R) 
.$e Subordinate unit entered under a meeting name (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
. or ,$p Name of part/section of a work (R) 

.$l Language of a work (NR) 

.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 
,$x ISSN (NR) 

Control Subfields (see 7XX above for full descriptions) 
$3 Materials specified (NR) 
$5 Institution to which field applies (NR) 
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Hint  A 711 contains an added entry (heading) for a conference or meeting that has 
some form of relationship with the resource being described: 

245 00 $aScenario planning for libraries /$cJoan 
Giesecke, editor. 

500    $a"The ideas for this work grew out of material 
originally presented at a conference entitled 
"Transforming Libraries: a National 
Conference and Exhibition on Leadership and 
Technology in the Information Age," Oct. 12-
16, 1996, in Pittsburgh, Pennsylvania, 
sponsored by the Library Information 
Technology Association and the Library 
Administration and Management Association"--
p. [ii]. 

711 2  $aTransforming Libraries: a National Conference 
and Exhibition on Leadership and Technology 
in the Information Age$d(1996 :$cPittsburgh, 
Pa.) 

 
The first indicator for the 711 field is always coded '2' (Name in direct order).  
 
The second indicator for all 7XX fields specifies whether or not the added 
entry is analytical. A more detailed explanation is given under 7XX on p. 
3.7-1. 
 
Rules and coding instructions for the Name subfields of a 711 are given under 
tag 111 beginning on p. 3.1-44. 
 
Rules and coding instructions for the Title subfields of a 711 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading. 
 
Coding instructions for the Control Subfields of a 711 are given under 7XX on 
p. 3.7-11. 
 
The rules for when to add a 711 field are given under 7XX beginning on p. 
3.7-2. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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730 Uniform title added entry     
Rule A21.30 

Sources of information  
BK  (21.0B / 2.0B2) Title page or title page substitute (if no title page is available) 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s) 
VD  (21.0B / 7.0B2) Title screens, physical carrier and label (s) 
SE  (21.0B / 12.0B2) First issue or first available issue:  

  Print: Title page or title page substitute (if no title page is available) 
  Non-print: See the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 3, 4, or 5, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
Indicator 1 Nonfiling characters (0-9)—but omit initial articles from ALL 

uniform titles (unless a title is to be indexed under an article) 
Indicator 2 Type of added entry 

# No information provided 
2 Analytical entry 

Subfields  
Title subfields (see 130 for full descriptions) 

$a Uniform title (NR) 
.$n Number of part/section of a work (R) 
,$n Opus, serial or thematic index no., or a date used as a no. (R) 

. or ,$p Name of part/section of a work (R) 
.$l Language of a work (NR) 
.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

$d( ) Date of treaty signing (R) 
,$m Medium of performance for music (R) 
;$o Arranged statement for music—contains the abbreviation 'arr.' (NR) 
,$r Key for music (NR) 
,$x ISSN (NR) 

Control Subfields (see 7XX above for full descriptions) 
$3 Materials specified (NR) 
$5 Institution to which field applies (NR) 

 
 
Hint  A 730 contains a uniform title as an added entry (heading) for a work that has 

some form of relationship with the resource being described: 
245 00 $aIsaac Asimov's Christmas /$cedited by Gardner 

Dozois and Sheila Williams. 
500    $a"All stories previously appeared in Asimov's 

science fiction magazine"--T.p. verso. 
730 0  $aIsaac Asimov's science fiction magazine. 

 
 
 
 



Uniform title added entry  730 
 

Cataloging with AACR2 and MARC21 (12/12/2006)   3.7-19  

The first indicator for the 730 field is a filing indicator. An explanation of this 
is given under tag 245 beginning on p. 3.2-6. However we are currently to 
omit initial articles from all uniform titles, so I1 in 730 should always be '0'. 
 
The second indicator for all 7XX fields specifies whether or not the added 
entry is analytical. A more detailed explanation is given under 7XX on p. 
3.7-1. 
 
Rules and coding instructions for the Title subfields of a 730 are given under 
130 beginning on p. 3.1-51.  
 
Coding instructions for the Control Subfields of a 730 are given under 7XX on 
p. 3.7-11. 
 
The rules for when to add a 730 field are given under 7XX beginning on p. 
3.7-2. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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740 Uncontrolled related/analytical title added entry      
Rule A21.30J 

Sources of information  
BK  (21.0B / 2.0B2) Title page or title page substitute (if no title page is available) 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s) 
VD  (21.0B / 7.0B2) Title screens, physical carrier and label (s) 
SE  (21.0B / 12.0B2) First issue or first available issue:  

  Print: Title page or title page substitute (if no title page is available) 
  Non-print: See the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 3, 4, or 5, then the 
mark of punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Nonfiling characters (0-9)—but omit initial articles  
Indicator 2 Type of added entry 

# No information provided 
2 Analytical entry 

Title subfields  
$a Uncontrolled related/analytical title (NR) 

.$n Number of part/section of a work (R) 
. or ,$p Name of part/section of a work (R) 

Control Subfields (see 7XX above for full descriptions) 
$5 Institution to which field applies (NR) 

 
Hint  A 740 contains an added entry for an analytic or related work title that is not 

controlled through an authority file or another bibliographic record, e.g., it is 
used for a title that is unique and so does not need a uniform title. Do not 
include a subtitle in a 740: 

245 00 $aSpanish poetry =$bPoesía española : a dual-
language anthology, 16th-20th centuries 
/$cedited by Angel Flores. 

500    $aRev. ed. of: An anthology of Spanish poetry 
from Garcilaso to García Lorca. Doubleday, 
1961. 

740 0  $aAnthology of Spanish poetry from Garcilaso to 
García Lorca. 

 
In a record for a collection, if the works are by the same author as is given in 
the main entry, field 740 is used by some libraries for analytical title added 
entries instead of name/title added entries: 

100 1  $aStout, Rex,$d1886-1975. 
245 10 $aHomicide trinity$h[sound recording] /$cby Rex 

Stout. 
505 0  $aEeny meeny murder mo -- Death of a demon --

Counterfeit for murder. 
740 02 $aEeny meeny murder mo. 
740 02 $aDeath of a demon. 
740 02 $aCounterfeit for murder. 
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740 .$n Number of part or section  

Rule A 21.30 
Source of information Not applicable 
Preceding punctuation Period (.$n) 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Required if applicable 

Repeatable Yes 
 
Hint  740$n contains a part or section number or letter that qualifies an uncontrolled 

related or analytical title. 
   

 
740 .$p Name of part or section  

Rule A 21.30 
Source of information Not applicable 
Preceding punctuation Period when following $a, or $n or $p if for a part of a part (.$p) 

Comma when following $n if for a title of a part (,$p) 
Input standards—LC: Full Required if applicable 

Input standards—OCLC: Full/Min Required if applicable / Required if applicable 
Repeatable Yes 

 
Hint  740$p contains a part or section title that qualifies the uncontrolled related or 

analytical title: 
740 02 $aDissolution of the family unit.$pDivorce, 

separation, and annulment. 
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753 System details access to computer files    
Rule None 

Sources of information Not applicable 
End of field punctuation None, unless the last word ends with its own punctuation 

Input standards—LC: Full  Optional 
Input standards—OCLC: Full/Min Optional / Optional 

Repeatable Yes 
Indicators Blank—Undefined   
Subfields  

$a Make and model of machine (NR) 
$b Programming language (NR) 
$c Operating system (NR) 

Related fields 538 
 
Hint  A 753 contains information about the make and model of a computer, 

programming language, and/or operating system used with an electronic 
resource and its accompanying material: 

753    $aIBM PC$bPascal$cDOS 1.1 
 
Use this field to give more consistent access to this information than you may 
be able to provide in a 538 System Details Note. 
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3.8 
8XX Series added entries  
Rule A1.6 ; A21.30L  

Sources of information Chief source and other 4XX prescribed sources 
BK  (21.0B / 2.0B2) Series title page, monograph title page, cover, rest of the publication. 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s), accompanying textual material, 
container 

VD  (21.0B / 7.0B2) Title screens, physical carrier and label(s), accompanying material, 
container (box) 

SE  (21.0B / 12.0B2) First issue or first available issue:  
  Print: whole publication 
  Non-print: see the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 4, then the mark of 
punctuation or parenthesis precedes it. 

Input standards—LC: Full Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 (see individual 8XX fields)  
Indicator 2 (see individual 8XX fields) 

Name subfields (see individual 8XX fields) 
Title subfields (see individual 8XX fields) 

 
Hint 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2006 

 An 8XX field contains a series added entry heading for the resource being 
described. 
 
The first indicator of the 8XX fields has a different meaning depending on the 
type of heading found in the field, so see the individual 8XX fields for more 
details. 
 
The second indicator for all 8XX fields is blank (undefined), except for 830. 
The second indicator for the 830 field is a filing indicator. 
  
An 8XX series added entry is made when an established series heading differs 
from the series statement that is given on a resource, or when the series 
statement is supplied in a note. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
 
As of June 2006, LC will no longer make series authority records nor provide 
series added entries in bibliographic records. See the CPSO website 
(http://www.loc.gov/catdir/cpso/) for more details. So far, however, most 
catalogers continue to feel that patron access via series added entries is 
important and should be provided. For further details see the PCC FAQ at 
http://www.loc.gov/catdir/pcc/bibco/seriesfaq.html. 
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Although LC will no longer be making new series authority records, existing 
series authority records will remain in the LC authority file and trained 
catalogers at PCC member libraries will continue to make new series authority 
records available in the LC authority file. 
 
If you are copying an LC record (or a record from any other source) and that 
record has a series statement but no series added entry, then it is still up to you 
to decide if it would be useful to provide patron access to the series via its 
established series heading. 
 
Explanations for the choice of the heading that you should use for a series 
added entry are given below.  
 
For details about establishing and coding a personal name to be used in an 
800, see under 100 (Personal name main entry), beginning on p. 3.1-21.  
 
For details about establishing and coding a corporate name to be used in an 
810, see under 110 (Corporate name main entry), beginning on p. 3.1-30. 
 
For details about establishing and coding a conference name to be used in an 
811, see under 111 (Conference name main entry), beginning on p. 3.1-42. 
 
For details about establishing and coding a uniform title to be used in an 830, 
see under 130 (Uniform title main entry), beginning on p. 3.1-46. 
 
For details about establishing and coding the title portion of a name/title 
heading, also see under 130 (Uniform title main entry), beginning on p. 3.1-
46.  
 
The title of a name/title series added entry is always a uniform title, and we 
are to omit initial articles in uniform titles unless the title is to be indexed 
under the article.   
 
For an explanation of name/title headings, see under 8XX below. 

   

A App. D 
Glossary 

 Series: "A group of separate items related to one another by the fact that each 
item bears, in addition to its title proper, a collective title applying to the group 
as a whole." 

   

A 21.29  Make added entries as per 21.30, but also make them whenever you just think 
they would be useful. 

   

A 21.29F  Explain an added entry in a note if it is not already explained elsewhere in the 
bibliographic description. 

   

A 21.30L  Make an added entry for a series if it is important.  
 

Hint  If you decide to follow LC and not provide series added entries anymore, then 
change your indexing to index 440 and 8XX fields as keywords only (no 
longer in the title browse index) and accept or create records with either 490 
alone, 440, or 490 + 8XX fields as long as the series statements are entered 
correctly (see instructions under 4XX above). 
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If you decide to continue to provide series added entries when it seems useful, 
then you must continue to decide between using 440 or 490/8XX for the series 
information, as explained below. This means that you will have to check all 
LC records carefully and, if you decide you need to provide a series added 
entry, will have to change a 490 field with I1=0 to a 440 or 490/8XX field as 
appropriate. 
 
If a series that is given on a resource already has an established heading in the 
Library of Congress Authority File, it is a good idea to make an added entry 
for it (either as 440 or 8XX). 
 
If a series is given on a resource but does not yet have an established heading 
in the Library of Congress Authority File, decide whether or not it would be 
useful as a search term for your patrons, and if so, establish a heading and 
make an added entry for it (either as 440 or 8XX). 
 

L 21.30L 
2006 

 LC will no longer make series added entries, but this LCRI is still being 
maintained for PCC libraries and any other libraries wishing to make series 
added entries.  
 
Use a 440 for the series statement and the series added entry if "the series 
statement and the numbering (if the series is numbered) are in exactly the 
same form as the series heading and form of numbering on the series authority 
record."  
  
Also use a 440 if the only difference between the series statement on the 
resource and the established heading for the series is: 

� the presence of an initial article (use the second indicator to skip the 
article in filing) 

� the presence of an ISSN 
� the presence or absence of quotation marks 
� the presence of brackets 

 
Other than these exceptions, use a 490 for the series statement and an 8XX for 
the series added entry if there is any difference between a series statement on 
the resource and the established form of the series heading, or between the 
series numbering on the resource and the form of numbering in the series 
authority record. 

 
See the LCRI for further details about: 

Series added entry guidelines 
Form of series added entries 
Multipart item in a series 
Integrating resource in one or more series 
Republications 
Numbering grammatically integrated with series title 
More than one system of numbering 
Numbering errors 
Number preceded by one or more letters 
Numbering for publications of the U.S. Congress 
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Main series and indirectly entered subseries: 
Main series is unnumbered 
Main series is numbered 
Hierarchy of numbered and unnumbered main series/subseries 

Single series statement encompassing more than one series 
One or several series headings 

   

Hint  If a heading has already been established in an authority record for a series, 
then it is simple to decide on the heading to use as the series added entry in the 
bibliographic record.  
 
Search for the series statement from the resource in your local authority file or 
the LC Authority File. If you find an authority record and: 
 

� the series heading is in a 100 field of the authority record:  
� enter the series statement from the resource in a 490 in the 

bibliographic record (I1 = 1) 
� copy the series heading from the 100 in the authority record to an 800 

in the bibliographic record (as the series added entry) 
  

� the series heading is in the 110 field of the authority record:  
� enter the series statement from the resource in a 490 in the 

bibliographic record (I1 = 1) 
� copy the series heading from the 110 in the authority record to an 810 

in the bibliographic record (as the series added entry) 
 

� the series heading is in the 111 field of the authority record:  
� enter the series statement from the resource in a 490 in the 

bibliographic record (I1 = 1) 
� copy the series heading from the 111 in the authority record to an 811 

in the bibliographic record (as the series added entry) 
 

� the series heading is in the 130 field of the authority record, and the 
heading is exactly the same as the statement on the resource:  
� enter the series statement from the resource in (or copy the series 

heading from the 130 in the authority record to) a 440 in the 
bibliographic record (as both the series statement and the series 
added entry) 

 
� the series heading is in the 130 field of the authority record, and the 

heading differs from the statement on the resource:  
� enter the series statement from the resource in a 490 in the 

bibliographic record (I1 = 1) 
� copy the series heading from the 130 in the authority record to an 830 

in the bibliographic record (as the series added entry) 
 
Watch out for second indicators and end of field punctuation when copying 
headings from authority records to bibliographic records. 
 
On the other hand, if no authority record is yet available for a series, you must 
work out for yourself the proper form for the established heading of the series 
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that is to be used for the series added entry. This form depends upon the type 
of main entry that the entire series would have if it was cataloged as a whole.  
 
If the main entry for the entire series cataloged as a whole would be a personal 
name, then enter the series added entry under the personal name. For example, 
Ann Martin is responsible for every work in her series:  

490 1  $aBaby-sitters club ;$v#5 
800 1  $aMartin, Ann M.,$d1955-$tBaby-sitters Club 

;$v#5. 
 

If the main entry for the entire series cataloged as a whole would be a 
corporate name, then enter the series added entry under the corporate name. 
For example, the V&A Museum is responsible for every work in its series:  

490 0 $aLarge picture book ;$vno. 9 
810 2 $aVictoria and Albert Museum.$tLarge picture 

book ;$vno. 9. 
 

If the main entry for the entire series cataloged as a whole would be a meeting 
name, then enter the series added entry under the meeting name. For example, 
every work in the following series comes out of the Symposium:  

490 1  $aProceedings of the Comparative Literature 
Symposium ;$vv. 8 

811 2  $aComparative Literature 
Symposium.$tProceedings of the Comparative 
Literature Symposium ;$vv. 8. 

 
If the main entry for the entire series cataloged as a whole would be a title, 
then enter the series added entry under its uniform title. In the following 
example, different authors are responsible for each work in the series, so the 
series must be entered under its title. Series titles in headings are always 
'controlled', so are always given as uniform titles:  

490 1  $aLiving language 
830  0 $aLiving language series. 

   

L 21.30L  See the LCRI for very important details about when and how to make series 
added entries 
 

Hint  As a quick rule-of-thumb, make a series added entries for most series 
statements, but do not make a series added entry for a series that is primarily 
just a publisher's name. 

   

L 1.6 2.a.2 SR If a phrase is essentially a trade name, do not give it as a series statement; give 
it as a quoted note if it is not given elsewhere in the record. If the name is 
already given elsewhere, e.g., in a publisher statement, do not even give it as a 
note.  
 

Hint  Watch out for a label name that looks like a series statement. These are 
considered to be a sales gimmick rather than a true series. They are usually 
found only on the container. 
 
Consult Phonolog or Swann to see if a phrase is a trade name rather than a 
series. 
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800 Personal name series added entry   
Rule A1.6 ; A21.30L 

Sources of information Chief source and other 4XX prescribed sources 
BK  (21.0B / 2.0B2) Series title page, monograph title page, cover, rest of the publication. 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s), accompanying textual material, 
container 

VD  (21.0B / 7.0B2) Title screens, physical carrier and label(s), accompanying material, 
container (box) 

SE  (21.0B / 12.0B2) First issue or first available issue:  
  Print: whole publication 
  Non-print: see the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 4, then the mark of 
punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Type of personal name entry element 

0 Forename 
1 Surname 
3 Family name 

Indicator 2 Blank—Undefined 
Subfields  

Name subfields (see 100 for full descriptions) 
$a Personal name (NR) 

$q( ) Fuller form of name (NR) 
$b Numeration (NR) 
,$c Titles and other words associated with a name (R) 
,$d Dates associated with a name (NR) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
,$n Opus, serial or thematic index no. or a date used as a no. (R) 

. or ,$p Name of part/section of a work (R) 
.$l Language of a work (NR) 
.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

,$m Medium of performance for music (R) 
;$o Arranged statement for music—contains the abbreviation 'arr.' (NR) 
,$r Key for music (NR) 
;$v Volume/sequential designation (NR) 
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Hint  An 800 contains both a personal name and a series title. It is used when the 

established series heading differs from the series statement that is given on a 
resource, or when the series statement is supplied in a note. In particular, it is 
used when the main entry for the entire series would be a personal name if it 
was cataloged as a whole: 

490 1  $aThe Zack files 
800 1  $aGreenburg, Dan.$tZack files. 

 
The first indicator for the 800 field specifies the type of personal name found 
in the field. A more detailed explanation is given under tag 100 on p. 3.1-20. 
 
Rules and coding instructions for the Name subfields of an 800 are given 
under tag 100 beginning on p. 3.1-27. 
 
Rules and coding instructions for the Title subfields of an 800 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading. 
 
The rules for when to add an 800 field are given under 8XX beginning on p. 
3.8-2. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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810 Corporate name series added entry   
Rule A1.6 ; A21.30L 

Sources of information Chief source and other 4XX prescribed sources 
BK  (21.0B / 2.0B2) Series title page, monograph title page, cover, rest of the publication. 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s), accompanying textual material, 
container 

VD  (21.0B / 7.0B2) Title screens, physical carrier and label(s), accompanying material, 
container (box) 

SE  (21.0B / 12.0B2) First issue or first available issue:  
  Print: whole publication 
  Non-print: see the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 4, then the mark of 
punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Type of corporate name entry element 

0 Inverted name; a personal name in inverted order (pre-AACR2) 
1 Jurisdiction name (i.e., place, or place and name, e.g., govt. bodies) 
2 Name in direct order 

Indicator 2 Blank—Undefined  
Subfields  

Name subfields (see 110 for full descriptions) 
$a Corporate name or jurisdiction name as entry element (NR) 

.$b Each subordinate unit in a hierarchy (R) 
$n A number designation for a meeting entered under a corp. name (R) 
$c Location of meeting—when given outside parentheses (NR) 

#:$c Location of meeting—when given inside parentheses (NR) 
$d Date of meeting —when given outside parentheses (R) 

#:$d Date of meeting —when given inside parentheses (R) 
$d( ) Date of treaty signing (R) 

,$e Relator term—relationship between a name and the work (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
. or ,$p Name of part/section of a work (R) 

.$l Language of a work (NR) 

.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 
;$v Volume/sequential designation (NR) 
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Hint  An 810 contains both a corporate name and a series title. It is used when the 

established series heading differs from the series statement that is given on a 
resource, or when the series statement is supplied in a note. In particular, it is 
used when the main entry for the entire series would be a corporate name if it 
was cataloged as a whole: 

490 1  $aCollection of intercultural studies 
810 2  $aUnesco.$tCollection of intercultural studies 

 
The first indicator for the 810 field specifies the type of corporate name found 
in the field. A more detailed explanation is given under tag 110 on p. 3.1-30. 
 
Rules and coding instructions for the Name subfields of an 810 are given 
under tag 110 beginning on p. 3.1-39. 
 
Rules and coding instructions for the Title subfields of an 810 are given under 
130 beginning on p. 3.1-51. However, note that titles are put in subfield $t 
when they follow a name in a heading.  
 
Note: music subfields ($m, $o, $r) are omitted from X10 tables because those 
subfields are unlikely to be used in conjunction with a corporate name. 
 
The rules for when to add an 810 field are given under 8XX beginning on p. 
3.8-2. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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811 Meeting name series added entry   

Rule A1.6 ; A21.30L 
Sources of information Chief source and other 4XX prescribed sources 

BK  (21.0B / 2.0B2) Series title page, monograph title page, cover, rest of the publication. 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s), accompanying textual material, 
container 

VD  (21.0B / 7.0B2) Title screens, physical carrier and label(s), accompanying material, 
container (box) 

SE  (21.0B / 12.0B2) First issue or first available issue:  
  Print: whole publication 
  Non-print: see the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 4, then the mark of 
punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Type of meeting name entry element 

0 Inverted name (not used in AACR2) 
1 Jurisdiction name (not used in AACR2) 
2 Name in direct order 

Indicator 2 Blank—Undefined 
Subfields  

Name subfields (see 111 for full descriptions) 
$a Meeting name or jurisdiction name as entry element (NR) 
$n A number designation for a meeting (R) 
$c Location of meeting—when given outside parentheses (NR) 

#:$c Location of meeting—when given inside parentheses (NR) 
$d Date of meeting—when given outside parentheses (R) 

#:$d Date of meeting—when given inside parentheses (R) 
.$e Subordinate unit entered under a meeting name (R) 
$4 Relator code (R) 

Title subfields (see 130 for full descriptions) 
.$t Title of a work (NR) 
$t Title of a work preceded by an open date (NR) 

.$n Number of part/section of a work (R) 
. or ,$p Name of part/section of a work (R) 

.$l Language of a work (NR) 

.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 
;$v Volume/sequential designation (NR) 
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Hint  An 811 contains both a meeting name and a series title. It is used when the 

established series heading differs from the series statement that is given on a 
resource, or when the series statement is supplied in a note. In particular, it is 
used when the main entry for the entire series would be a meeting name if it 
was cataloged as a whole: 

490 0  $aProceedings of Manufacturing International 
'90 

811 2  $aManufacturing International '90$d(1990 
:$cAtlanta, Ga.).$tProceedings of 
Manufacturing International '90 

 
The first indicator for the 811 field is always coded '2' (Name in direct order).  

Rules and coding instructions for the Name subfields of an 811 are given 
under tag 111 beginning on p. 3.1-44. 
  
Rules and coding instructions for the Title subfields of an 811 are given under 
130 beginning on p. 3.1-51.  However, note that titles are put in subfield $t 
when they follow a name in a heading. 
 
The rules for when to add an 811 field are given under 8XX beginning on p. 
3.8-2. 
 
Remember that all headings must be verified against an authority file (such as 
the Library of Congress Authority file or a local authority file) to ensure that 
they are given in a consistent format. 
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830 Uniform title series added entry   
Rule A1.6 ; A21.30L 

Sources of information Chief source and other 4XX prescribed sources 
BK  (21.0B / 2.0B2) Series title page, monograph title page, cover, rest of the publication. 
ER  (21.0B / 9.0B2) The resource itself (title screen, main menu, program statement, 

initial display of info., home page, file header, or encoded 
metadata) or its physical carrier & labels—whichever has a coll. 
title and the most complete info. 

SR  (21.0B / 6.0B2) Physical carrier and label(s), accompanying textual material, 
container 

VD  (21.0B / 7.0B2) Title screens, physical carrier and label(s), accompanying material, 
container (box) 

SE  (21.0B / 12.0B2) First issue or first available issue:  
  Print: whole publication 
  Non-print: see the applicable type of material 

End of field punctuation Period, question mark, exclamation mark, hyphen, ( . ? ! - ) or 
closing parenthesis ')'; if the final subfield is 4, then the mark of 
punctuation or parenthesis precedes it. 

Input standards—LC: Full  Required if applicable 
Input standards—OCLC: Full/Min Required if applicable / Optional 

Repeatable Yes 
Indicator 1 Blank—Undefined 
Indicator 2 Nonfiling characters (0-9)—but omit initial articles from ALL 

uniform titles (unless a title is to be indexed under an article) 
Subfields  

Title subfields (see 130 for full descriptions) 
$a Uniform title (NR) 

.$n Number of part/section of a work (R) 
,$n Opus, serial or thematic index no. or a date used as a no. (R) 

. or ,$p Name of part/section of a work (R) 
.$l Language of a work (NR) 
.$f Date of a work (NR) 
.$k Form subheading in title (R) 
.$s Version or edition of a work (NR) 

$d( ) Date of treaty signing (R) 
,$m Medium of performance for music (R) 
;$o Arranged statement for music—contains the abbreviation 'arr.' (NR) 
,$r Key for music (NR) 
;$v Volume/sequential designation (NR) 

 
Hint  An 830 contains uniform title data. It is used when the established series 

heading differs from the series statement that is given on a resource, or when 
the series statement is supplied in a note. In particular, it is used when the 
main entry for the entire series would be a title if it was cataloged as a whole: 

490 1  $aNTC language dictionaries 
830  0 $aNational Textbook language dictionaries 

 
The second indicator for the 830 field is a filing indicator. An explanation of 
this is given under tag 245 beginning on p. 3.2-6. However we are currently to 
omit initial articles from all uniform titles, so I1 in 830 should always be '0'. 
  
Rules and coding instructions for the Title Subfields of an 830 are given under 
130 beginning on p. 3.1-51.   
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SEARCH FOR COPY CAT RECORDS 

Field Pros  Cons 
LCCN 
 (010) 
usually from 
title page 

verso 

Often available on books  
Numbers are easy to search 
Usually good, direct access to matching or 

nearly matching records 

Occasionally does not retrieve a matching 
record 

Can retrieve more than one record, even 
though they are supposed to be unique 

Can retrieve a non-matching record 
ISBN 
(020) 
usually from 
title page 

verso &/or 
back cover 

Often available on most types of materials 
Numbers are easy to search 
Usually good, direct access to matching or 

nearly matching records 

Occasionally does not retrieve a matching 
record 

Can retrieve more than one record, even 
though they are supposed to be unique 

Can retrieve a non-matching record 

SRN 
(UPC/EAN) 

(024) 
usually from 
back cover 

Sometimes available on recent resources 
Numbers are easy to search 
Usually good, direct access to matching or 

nearly matching records 

Occasionally does not retrieve a matching 
record 

Can retrieve more than one record, even 
though they are supposed to be unique 

Can retrieve a non-matching record 
Name/Title 
(1XX / 7XX / 

8XX / 245) 
from title page 

Usually available on most types of 
materials 

Names can be editors, illustrators, 
translators, etc., not just authors 

Combining names with titles can retrieve 
less matches to sift through 

Must know the correct form of name to 
search, watch out for pseudonyms. 

Others may not have provided the name as 
a heading 

Prolific authors can retrieve long hitlists 

Title 
(245) 
from title page 

Nearly always available on most types of 
materials 

Easy to search 
 

Prone to typos 
Can retrieve many matching records to sift 

through, especially if you truncate too 
much 

Name 
(1XX / 7XX / 

8XX) 
from title page 

Usually available on most types of 
materials  

Names can be editors, illustrators, 
translators, etc., not just authors 

 

Must know the correct form of name to 
search, watch out for pseudonyms. 

Others may not have provided the name as 
a heading 

Prolific authors can retrieve long hitlists 
Series 
(4XX / 8XX) 
from whole 

publication 

Sometimes available on most types of 
material 

Can narrow a search if you have a prolific 
classic author/title, especially if you 
combine with a name 

Can retrieve many matching records; use as 
a last resort 

Date  
qualifier 
(008 Date1) 
from title page 

or verso 

Usually available on most types of 
materials 

Can narrow a search very nicely 
Some systems allow using date ranges 

Use only if date is VERY CLEAR, 
otherwise others may not have chosen the 
same date.  

Try using a range of dates, if more than one 
date is on the resource 

Material 
qualifier 
from resource 

Can be very useful to narrow a search if 
you are looking for a non-book record 

Not very useful for finding book records, 
since most records are still for books  
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QUICK MATCH CRITERIA 

Basis of these guidelines: 
� "When to Input a New Record" in OCLC Bibliographic Formats and Standards. 3rd ed. 

2003. Online document. August 31, 2005. http://www.oclc.org/bibformats/en/input/ 
� Differences Between, Changes Within. 2004. Chicago: ALCTS. (ALCTS DBCW) 

http://www.ala.org/ala/alcts/alctspubs/catalog/catalog.htm 
� AACR2 2nd ed. 2002 rev.--21.2 and 21.3 and Ch. 12 rules on changes for individual 

areas of information.  
� LCRI 1.0 

  
These guidelines apply to single part monographs and to comparisons between the same parts of a 
multipart monograph. Consider changes in most fields between the parts of a multipart 
monograph to be minor. 
  
Remember to take the information that you are trying to match from the appropriate prescribed 
source of information (see italics in column on left). If no source is listed, the information can 
come from any source. In this table, t.p., etc = title page, other preliminaries (incl. t.p. verso and 
covers), and colophon; whole = the whole resource. 
 
Field Criteria   
000/17 
Encoding level 
 

If ELvl is '8', then record is CIP. If the LCCN matches and the record seems at all possible 
as a match, then consider it a match and skip all the criteria below. 

Other signs of CIP:  
 263 present (projected date of publication) 
 300 contains "p. cm." 
If ELvl is not '8' and no other CIP signs are present, then go through all the steps below. 

245 $anp 
Title 
(title page) 

Not OK: if there is a difference in the words in the title proper; but watch out for 
differences due to cataloger error (e.g., words wrongly abbreviated or capitalized, or 
initial articles missing, or titles taken from wrong sources, e.g., cover instead of title 
page, etc.)  

245 $h  
GMD 
 

OK: if the absence or presence of, or difference in the GMD is the only difference in the 
record; but usually if there is a difference, then other fields are different too; so GMD is 
a very quick indication of a problem; check 300$a. 

245 $b  
Parallel title / 

Subtitle / 
Subsequent 
title 

(title page) 

Not OK:  if there is a difference in the words in a parallel title, subtitle or subsequent title 
(or if they are present in the record and not on the resource); but watch out for 
differences due to cataloger error (e.g., words wrongly abbreviated or capitalized, or 
subtitles taken from wrong sources, e.g., cover instead of title page, etc.) 

OK: if they are on the resource and not in the record if it is possible that the other 
cataloger may have missed them.   

245 $c 
Responsibility 
(title page) 

Not OK: if there is a difference in responsibility given on the resource and in the record, 
or if responsibility that is given in the record cannot be found on the resource. 

OK: if responsibility that is given on the resource is not mentioned in the record if it is 
possible that the other cataloger might have missed it.  

1XX/7XX 
Main entry 
/Added entries 
(title page) 

Check only if no 245$c (responsibility) is in the record.  
Not OK:  if there is no statement of responsibility in the record and there is a difference 

between the person or body in the main entry &/or added entries in the record and on the 
resource, but watch out for pseudonyms. 

250 $a  
Edition 
(t.p., etc.) 

Not OK: if there is a difference in edition statements involving numbers (1st vs. 2nd), or 
languages, or geography, or content (Professional ed. vs. Regular ed.); also beware of 
presence vs. absence of edition statements.  

OK: if resource or record says 1st ed. or Pbk. ed., or Book Club ed. and the other has no 
ed. statement. 

Watch out for edition statements that are actually printing information.  
  



Quick match criteria   Books 

Cataloging with AACR2 and MARC21 (12/12/2006)   4-5 

Field Criteria   
500 
Edition note 

Not OK:  if there is a difference in an edition note, e.g., condensed, updated, corrected, or 
if such a note is needed and not present, or present and not applicable. 

250 $b  
Edition 

responsibility 
(t.p., etc.) 

Not OK:  if there is a difference in responsibility for an edition, or if responsibility for the 
edition that is given in the record cannot be found on the resource. 

OK: if edition responsibility that is given on the resource is not mentioned in the record if 
it is possible that the other cataloger might have missed it. 

260 $b  
Publisher 
(t.p., etc.) 

Not OK:  if there is a true difference in publisher, including a change of name. 
OK: if there are multiple publishers on the resource and one matches in the record, or if 

the same publishers' name is given in either place in a different form.  
260 $a  
Place 
(t.p., etc.) 

Not OK:  if there is a difference in country of publication.  
OK: if place is in the same country, or there are multiple places on the resource and one 

matches in the record. 
260 $c  
Date 
(t.p., etc.) 

Not OK:  if there is a difference in publication date or if there is a different copyright date 
when it is used as a publication date, or if there is a different printing date and a 
difference in content. 

OK: if the difference is due to cataloging interpretation.  
300 $a  
Extent 
(whole) 

Not OK: if there is a difference in SMD (e.g., 1 vol. vs. multiple vol., or 1 sheet vs. 2; 
etc.), or large print or tactile vs. regular print, or a significant difference in paging. 

OK if the difference is due to cataloging interpretation or errors (e.g., missing preliminary 
paging, or a small difference in paging, if that is the only difference in the record).  

300 $b  
Illustrations 
(whole) 

Not OK: if there is a true difference in illustrations vs. no illustrations--ALCTS DBCW 
OK if the difference is due to cataloging interpretation (e.g., considering minor 

illustrations to be ‘ill.’) 
300 $c  
Size 
(whole) 

Not OK: if there is a difference of more than 2 cm. other than local binding (other 
elements will usually also be different). 

300 $e  
Accompanying 
  material 
(whole) 

Not OK: if there is accompanying material in the record and none or different 
accompanying mat. with the resource or vv.  (also check for a note) --ALCTS DBCW 

OK if the difference in accompanying material is minor (e.g., the number of copies of the 
same accompanying material is different) 

500 
Accompanying 
  material note 

Not OK: if there is a note about accompanying material in the record and none or 
different accompanying material with the resource or vv.  (also check 300$e) 

OK if the difference in accompanying material is minor (e.g., the number of copies of the 
same accompanying material is different) 

4XX  
Series 
(whole) 

Not OK:  if there is a difference in series statement or series number; but watch out for 
differences due to cataloger error (e.g., words wrongly abbreviated or capitalized, or 
initial articles missing)  

OK if parallel title, other title info, statement of responsibility, or ISSN are given on the 
resource and are not in the record, if the other cataloger might have missed them. 

546/500 
Language note 

Not OK:  if there is a difference in the language of the resource and the language given in 
a note in the record.  

500 
Physical desc. 
  note 

Not OK:  if there is a difference in a physical description note that affects use or if such a 
note is needed and not present, or present and not applicable, e.g., cloth vs. plastic 
pages. 

505 
Contents note 

Not OK:  if there is an actual difference in the contents of a resource.  

533 
Reproduction 

note 

Not OK: if there is a difference in a reproduction note, or if such a note is needed and not 
present, or present and not applicable. 

008/23 
Form 

Watch out for 008 Form of resource codes: 'a', 'b', 'c' (Microform), 'd' (Large print), 'r' 
(Photocopy), ‘s’ (Electronic); look for confirming indications. 

010 
LCCN 

OK: if there is a difference in LCCN, or if one is present on the resource and absent from 
the record, or one is absent from the resource and present in the record. 

020 
ISBN 

OK: if there is a difference in ISBN, or if one is present on the resource and absent from 
the record, or one is absent from the resource and present in the record. 
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EDITING/CLONING/CREATING RECORDS CHEATSHEET 

EXPLANATION OF TABLE HEADINGS:   
Field The tag number of each field, and its name (often abbrev. considerably); also the names 

of subfields, if applicable 
R Whether or not the field/subfield is repeatable; N = not repeatable (you may have only 

one of these fields in a record or subfields in a field); R = repeatable (you may have 
more than one of these fields in a record or subfields in a field) 

I1  I2 Indicator one and indicator two, when applicable (• = blank; _ = enter a value); 
explanations for some indicators are given in the Hints column 

SubF Subfield codes and their preceding punctuation, if any; explanations for some subfields 
are given in the Hints column 

Src The prescribed source of information for data, as per AACR 
EOF The appropriate end of field punctuation for the field. MARC21 Introduction says: "In 

the discussion of punctuation practices, a mark of punctuation is a period (.), a question 
mark (?), an exclamation mark (!), or a hyphen (-). The MARC21 print manual lists 
ending punctuation under 'input conventions' at the end of each MARC field. 

Hints The author's suggestions  
Page no. The page number in this book where you can find further information about the field 
A: AACR The associated AACR (Anglo American Cataloguing Rules) rule, if appropriate 
{Related} Related MARC elements; i.e., when entering information in a field / indicator / subfield, 

think about entering corresponding information in the related field, etc. 
EXPLANATION OF TERMS:     
EDIT:  Special hints for when you are editing a record you have copied 
ORIG:  Special hints for when you are creating an original record from scratch 
DE:  Special hints for when you are copying a record that does not quite match, and 

changing it so that it is a new record that completely matches, i.e., a 'different 
edition', aka 'cloning' 

M21: Cataloging software based on MARC21, not OCLC 
OCLC: Specific differences in the OCLC cataloging requirements 
#: Means a blank space 
 
Note:  Only the most commonly used fields, subfields, and indicator values for this particular 
type of material are given in this cheatsheet. See the Tags chapter or an official MARC manual 
for descriptions of other available fields, subfields, and indicator values. If necessary, you may 
add fields commonly associated with other types of materials to records for this type of material. 
This is a highly compressed cheatsheet, so also see the Tags chapter for detailed instructions to 
explain some of the more cryptic messages that you might find here. 
 
Remember that if you are upgrading punctuation to ISBD, then you must upgrade the entire 
record to AACR, and change Leader/18 Desc to 'a'. 
 
When you are making a different edition record, remember to check each field very carefully and 
delete/change anything that does not apply to the new resource that you have. You may be saving 
some typing by 'cloning' a near-matching record, but you are making a NEW record and must 
base the description for your new record on the issue that you have in-hand. If the record that you 
are cloning contains MARC elements that you do not understand, either look them up to be sure 
that they still apply to your new record, or delete them. Remember this for cloned records: if in 
doubt, take it out! 
 
A new record must be assigned a new control number, but assigning a new control number does 
not necessarily mean that you are making a new record—some systems assign new control 
numbers to all records added to the database. 
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Field R I1 I2 

SubF 
Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

000 
Leader 

N  Src: n/a  EOF: none 
Coded information about the record; 06/Type code must match 300$a 

p. 3.0-1  
 

   EDIT: change 05/Rec stat  to "c"; upgrade 17/ELvl to "#" (LC-Full) or  "I" 
(OCLC-Full); upgrade 18/Desc to "a" (AACR) 

 

   CIP: change 05/Rec stat  to "p"; upgrade 17/ELvl from "8"  to "#" (LC-Full) 
or  "I" (OCLC-Full); upgrade 18/Desc to "a" (AACR)  

 

   ORIG/DE: make 05/Rec stat "n"; 06/Type "a"; 07/BLvl "m"; 17/ELvl "#" 
(LC-Full) "I" (OCLC-Full); 18/Desc "a" (AACR) 

 

001 
Control No. 

N  Src: n/a  EOF: none 
Should identify one record in one database; should be an LC no. (001=010) or 

an OCLC no. (prefix "ocm" or "ocn") or your system's unique record no. 

p. 3.0-6  
{003} 

   EDIT—M21: do not change LCCN or OCLC 001; change others to your own 
system number and prefix; OCLC:  ignore 

 

   ORIG/DE—M21: enter your unique system number & prefix; OCLC: 
supplies unique OCLC number (& prefix) upon export 

 

003 
Control No. 

Identifier 

N  Src: n/a  EOF: none 
Identifies whose number is in 001; if 001 is LC's or OCLC's or yours, 003 

must be LC's (DLC) or OCLC's (OCoLC) or your code to correspond 

p. 3.0-9 
{001} 

   EDIT—M21: if 001 is unchanged—ignore, 001 is changed—change to your 
MARC code to correspond; OCLC: ignore, "OCoLC" inserted upon export 

 

   ORIG/DE—M21: enter your MARC21 code to correspond to the new 001; 
OCLC: ignore, "OCoLC" inserted upon export 

 

010 
LCCN 
 

N   •   •  
 

 

Src: any  EOF: none 
Supposed to identify one specific LC record, so the same number should not 

be valid ($a) in different records 

p. 3.0-71 
A: 2.7B19 
 

Valid LCCN N $a For LCCN on resources that exactly match records in the LC database   
Invalid LCCN R $z For LCCN on resources that do not exactly match records in the LC database  
   EDIT/DE/ORIG: add if on resource; use $z if the LCCN on a resource brings 

up an LC record that does not exactly match the resource; ignore suffixes  
M21: normalize LCCN, see 010 for details:  
 pre-2001 (3,2,6): $a   99123456  
 2001 on (2,4,6): $a  2001123456 
OCLC: do not normalize, OCLC does it for you 

 

   EDIT: do not delete 010 if the LCCN is not on a resource  
   DE: delete 010 if the LCCN is not on a resource; if an LCCN on a resource is 

already in the record used for cloning, check LC re using 010$z for LCCN 
 

020 
ISBN 

R   •   •  
 

Src: any  EOF: none 
Should identify an individual publication of a work, so the same number 

cannot be valid ($a) in different records 

p. 3.0-77  
A: 2.8 

Valid ISBN N $a For ISBN that are unique (can be found in $a in only one record)  
Invalid ISBN R $z For ISBN that are not unique (can be found in $a in more than one record), or 

that have a check digit that does not compute 
 

   EDIT/DE/ORIG: add if on resource; normalize (no hyphens, no spaces); use 
$z if the same ISBN is in $a in multiple records; ok to have two valid ISBN 
($a) in one record, but it is not ok to have one ISBN valid in two records 

 

   EDIT: do not delete 020 if the ISBN is not on a resource  
   DE: delete 020 if the ISBN is not on a resource; if it is, change it to $z   
024 
Other 

standard 
identifier 

R  _  _  
 

Src: any  EOF: none 
I1=1 (UPC—10-12 digits below a publisher's barcode) 
I1=3 (EAN—numbers below a publisher's barcode, for monographs beginning 

with '978' and looking like the related ISBN) 

p. 3.0-86  
A: 2.7B19 

   I2=# (barcode not scanned), 0 (scanned & eye-readable are the same), 1 
(scanned & eye-readable are different) 

 

Valid no. N $a Enter all digits below the barcode; normalize (no hyphens, no spaces)  
Added no. N $d Sometimes contains price, etc., but seldom added  
Invalid no. R $z Used for cancelled codes  
   EDIT/DE/ORIG: add if on resource  
   DE: delete 024 if the UPC/EAN is not on your resource  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

035 
Old Ctrl No. 

R   •   •  
 

Src: n/a  EOF: none 
Contains the previous 001 for a copied record 

p. 3.0-91  
{001} 

Number N $a (MARC21 code) + number, e.g.,   035$a(OCoLC)12345678  
   EDIT: keep 035, esp. OCLC #s—beginning with "(OCoLC)", "ocm" or "ocn"  
   DE: delete 035 since it applies to the other record  
040 
Cat'g source 

N   •   •  
 

Src: n/a  EOF: none 
MARC21 Organization codes or names of agencies (DLC = LC) 

p. 3.0-94 
 

Cat'g agency N $a Agency that did the cataloging {008Srce} 
Input agncy N $c Agency that input the record into MARC (usually the same as $a)  
Modif agncy R $d Agency that has changed a record {000RecSt} 
   EDIT—M21: add your code in $d; OCLC: enters your OCLC code   
   DE—M21: change codes in $a$c to yours; OCLC: enters your OCLC code  
   ORIG—M21: enter your code in $a$c; OCLC: enters your OCLC code  
049/852/etc. 
Holdings 

R   •   •  
 

Src: n/a  EOF: none 
Enter holdings information in whatever field your local system requires 

p. 3.0-103  
 

050 / 082 
Classification 

R  _  _  Src: n/a  EOF: none 
Contains an LC (050) or DDC (082) classification number 

p. 3.0-104  
 

  number   EDIT: retain all class numbers, even if you do not use any of the schemes  
   DE: retain all class numbers, even if you do not use any of the schemes; 

change I2 to 4 (not assigned by LC); adjust date in 050 $b; delete if unsure  
 

   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
090 / 092 
Local class. 

R   •   •  Src: n/a  EOF: none 
Add a local call number in an appropriate field 

p. 3.0-106  
 

  number   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
245 
Title area 
 

N  _  _  
 

Src: title page or title page substitute  
EOF: period, even if other punc is present, unless last word has its own period 
I1=0 (title is indexed as main entry, so needs no added entry), 1 (title is not 

indexed as main entry, so needs an added entry); 1XX=1, no 1XX=0 

p. 3.2-5 
A: 2.1 
{500 Srce} 

   I2=0-9 (non-filing characters to skip, e.g., for initial articles)  
Title proper N $a The title from the title page or substitute {246} 
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
{246} 

GMD N $h[ ] What the material IS; for print mat.: [text (large print)] or [microform] {008Form} 
Parallel title N =$b The same title in another language, from the title page {246} 
Other title N :$b Usually a subtitle (clarifies/narrows a title), from the title page  {246} 
Next title N ;$b Subsequent title(s) by the same author, from the title page {740} 
Statement of 

resp. 
N /$c A statement from the title page saying who is responsible for the intellectual 

/artistic content of the work; for books, e.g.: writers, artists, editors, revisers, 
translators, illustrators, adapters, etc.; separate statements for different 
functions with space-semicolon-space  

{1XX; 500; 
 7XX} 

   EDIT/DE/ORIG: check inds; field contents must match resource exactly   
1XX 
Main entry 
(100, 110, 

111, 130)  

N  _   • 
 

Src: title page or title page substitute  
EOF: period, question mark, exclamation mark, hyphen, or closing 

parenthesis, but ending punctuation precedes $4 
The established heading for a person or corporate body solely or primarily 

responsible for a work, or the first named person or body in a list of 3 or 
less, or if none of these, then a uniform title 

p. 3.1-1  
A: 21-25 
{245 I1, $c} 

   I1= type of name or non-filing; I2 = blank  
Heading  N $a The name or uniform title; additional subfields may be added to differentiate 

between names or titles 
 

   EDIT/DE/ORIG: main vs. added entries—main entries for books: writers, 
artists, photographers, compilers of bibliographies; establish headings—
choice of name/form of name/coding; verify against authority files 

 

240 
Uniform title 

N  _   0 
 

Src: any EOF: none 
I1=0 (don't display), 1 (display); I2=0-9 (characters to skip, e.g., for initial 

articles—always 0 and omit initial articles) 

p. 3.2-1  
A: 25 

Title  N $a The uniform title, when a personal, corporate or conference main entry (1XX) 
is present; additional subfields may be added to differentiate between titles 

 

   EDIT/DE/ORIG: add if needed; verify against authority files  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

246 
Variant title 

note and a.e. 

R  _  _  Src: any EOF: none 
Different titles on a work (e.g., spine or cover), or alternatives to words in a 

title (e.g., spelling out a number, or ampersand), or portions of a title 
I1=0 (display but not index), 1 (display and index), 2 (not display, not index), 

3 (not display but index); most often 1 or 3 

p. 3.2-38  
A: 2.7B4-6;  

21.30J 
{245} 

   I2=# (no display constant), 0 (portion of title), 1 (parallel title), 2-8 (display 
constants)—BK: usually # (no display const.), 4 (cover title), 8 (spine title) 

 

Display text N $i Text to display when I2 display const. (2-8) won't do, e.g., "Container title:"  
Title proper N $a The variant title; omit initial articles unless they are to be filed under  
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
 

Rem. title N :$b Usually a subtitle  
   EDIT/DE/ORIG: add if useful   
   DE: delete any 246 that do not apply to the different edition  
250 
Edition area 

N   •   •  Src: title page or title page substitute, other preliminaries (incl. t.p. verso and 
covers), colophon EOF: period 

Edition statements found on the resource and sometimes special responsibility 
for a specific edition; transcribed as given, but App. B for abbreviations 
(e.g., ed.) & App. C for numbers (Arabic, and ordinals as, e.g., 1st) 

p. 3.2-56 
A: 2.2 
{500 Ed.} 

Edition N $a Look for … "edition" "issue" "version", and words implying different versions  
Resp. N /$b Responsibility for the edition, not the original work {7XX} 
   EDIT/DE/ORIG: add if on resource  
   DE: delete if not on resource  
260 
Imprint area 

R  _   • Src: title page or title page substitute, other preliminaries (incl. t.p. verso and 
covers), colophon  

EOF: period, hyphen, parenthesis, bracket, or angle bracket 
Publication information found on the resource; transcribed as given, but App. 

B for abbreviations; I1=# for all monographs 

p. 3.2-66  
A: 2.4 
 

Place R $a Give first place, or guess, or "[S.l.]"; add place in your country if not 1st (;$a) {008Ctry} 
Publisher R :$b Give first publisher, or "[s.n.]"; add other publishers on chief source (:$b) {008GPub} 
Dates R ,$c Give publication date ($c1990), add � date if different ($c1990, c1989); if no 

publication date give � date ($cc1999); if no publication or � date, give 
printing date ($c2003 printing); if no date, guess ($c[1989?] or $c[19--] or 
$c[199-], etc.); if printing very different can add ($c1945$g(1995 printing)) 

{008Dates; 
500 Ed.; 
008DtSt} 

263 
Proj. pub. date 

   Projected publication date, not needed once resource is published 
CIP: delete the field  

  
 

300 
Physical desc. 

R   •   •  
 

Src: whole resource  
EOF: period, question mark, exclamation mark, hyphen, or parenthesis, but 

period after others if 4XX follows 
Use terms allowed by the rules but use App. B for abbreviations; description 

must match coding given in 000/06 Type of record 

p. 3.3-5 
A: 2.5 
{000Type} 

Extent R $a Common terms are: "p." "v." "sheet(s)" "column(s)" "leaves" "# of plates"; if 
unpaged: [count] or enter "1 v. (unpaged)" ; if large print, add "(large print)" 

{008Ills: f} 

Other phys. N :$b Usual terms are: "ill." &/or "map(s)" {008 Ills} 
Size N ;$c Height in cm. to next highest: 22.1 = 23 cm.  
Accomp. mat. N +$e Enter a valid SMD or if none, a generic term; can add physical desc., e.g.: 

  +$e1 v. (11 p. : ill. ; 22 cm.) 
{006; 007 
500 AccM} 

    CIP:  add pagination, illustrations (if applicable), dimensions   
440 
Series 

statement + 
added entry 

R   •  _  Src: series title page, monograph title page, covers, rest of the resource  
EOF: none 
The series statement and added entry when indexed exactly as given on a 

resource; be consistent in indexing or not indexing; 440 are indexed  

p. 3.4-7  
A: 2.6 

   I2=0-9 (characters to skip, e.g., for initial articles)  
Series title N $a A series title transcribed exactly as given  
Numb. part R .$n A subseries number, not for series numbering ($v)  
Name part R *$p Subseries title; * preceded by period (.$p), or comma if no. and title (.$n, $p)  
ISSN N ,$x Rarely known, but can be added if known  
Series no. N ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given; verify against authority files  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

490 
Series 

statement, 
diff. or no 
added entry 

R  _   • Src: series title page, monograph title page, covers, rest of the resource  
EOF: none 
The series statement exactly as given on a resource when indexed differently 

(with an 8XX for the series added entry) or not indexed at all; be consistent 
in indexing or not indexing; 490 are not indexed, 8XX are indexed instead 

p. 3.4-13  
A: 2.6 

   I1=0 (not indexed), 1 (indexed differently—need 8XX)  
Series title R $a A series statement transcribed exactly as given incl., if necessary: subseries 

number, subseries name, subtitles, parallel titles, statements of responsibility 
 

ISSN N ,$x Rarely known, but can be added if known  
Series no R ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given  
5XX  
NOTE AREA 

  
 
 

Src for all notes: any  
EOF for all notes: period, question mark, exclamation mark, hyphen, but 

period after closing bracket or parenthesis, unless otherwise specified; 
ending punctuation precedes $5  

In all 5XX fields, $a contains the note itself, and so will not be listed below, 
unless other subfields are also needed 

p. 3.5-1  
A: 2.7 

   EDIT/DE/ORIG: add useful notes  
   DE: delete notes that do not apply to the new edition  
500 
Nature, etc. 

R   •   •  
 

Make a note about the nature, scope, or artistic form of the resource unless it 
is already obvious, e.g., "Arabic reader." 

p. 3.5-17 
A: 2.7B1 

546 
Language 
 

R   •   •  Make a language note unless the language is apparent from the rest of the 
description, e.g., add if multiple languages are present or if a resource is a 
translation; used to use 500, change it to 546; if 546 is present, 041 should 
also be present  

p. 3.5-73 
A: 2.7B2 
{008Lang; 

041} 
041 
Language 

codes 

R  _   • Src: n/a EOF: none 
Enter codes for languages when the 008Lang is not enough, i.e., when mult. 

languages are involved in a resource; if 546 is present, 041 should be added 
except 'closed captioned'; can have an 041 without a 546; repeat subfields; 
code in $a must match code in 008Lang unless 008 Lang = 'mul' or blank 

p. 3.0-98 
{008Lang; 

546; 500; 
765/767} 

   I1=0—no translation; I1=1—translation involved  
Code of text R $a Codes for multiple languages associated with a resource, except SR ($d)  
Code of summ R $b Codes for language(s) of summaries, abstracts, or subtitles   
Code of SR  R $d Codes for language(s) of sung or spoken content of a sound recording  
Code of libret  R $e Codes for language(s) of librettos, e.g., lyrics in multiple languages  
Code of TOC R $f Codes for language(s) of tables of contents in multiple languages  
Code of accm R $g Codes for language(s) of accompanying material  
Code of transl R $h Codes for language(s) of the original work  
500 
Source of title 

proper 

R   •   •  Make a note about the source of the title proper, if it is not from the chief 
source of information, e.g., "Title from cover." 

p. 3.5-28 
A: 2.7B3 
{245} 

500 
Variant / 

parallel / 
other titles 

R   •   •  Use this note for general wording about variant titles, parallel titles, and/or 
other title information, e.g., "Subtitle varies on spine." 

Use 246 instead for wording that includes an actual variant title, parallel title 
and/or other title information, e.g., "Title on cover: …" 

p. 3.5-21+34 
A: 2.7B4-5 
{246} 

500 
Statement of 

resp. 

R   •   •  Make a note for: persons or bodies responsible for the work, but not given in 
the 245$c, e.g., "Additional authors: ..."; persons or bodies not responsible 
for, but connected with the work, e.g., "Based on the poem by ..."; persons 
or bodies connected with previous editions of the work, e.g., "Previous 
edition entered under: ..." 

p. 3.5-29 
A: 2.7B6 
{245$c;7XX}

500  
Edition & 

history / 
Repub. 

R   •   •  
 

Make a note about: edition info. that does not fit in a 250, e.g., "Reprinted 
with corrections."; the bibliographic history of a work, e.g., "Previous ed.: 
…"; related work information, e.g., "Sequel to: …"; republication 
information (different publisher, same text), e.g., "Originally published: …" 

p. 3.5-9 
A: 2.7B7 
{250; 7XX } 
{008DtSt: r} 

500 
Publication, 

etc. 

R   •   •  Make a note about publication details not given in 260, e.g., "Privately 
printed." 

 

p. 3.5-25 
A: 2.7B9 
{260} 

500 
Physical 

description  

R   •   •  Make a note about physical description details that could not be given in 300, 
e.g., "Printed on hand-made paper." 

 

p. 3.5-22 
A: 2.7B10 
{300} 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

500 
Accomp. 

material 

R   •   •  Make a note instead of 300$e to provide more details about accompanying 
material, e.g., its location, different titles, etc., "Accompanied by toothbrush 
in back pocket." 

p. 3.5-7 
A: 2.7B11 
{006; 300$e}

500 
Series 

R   •   •  Make a note about series details that could not be given in 4XX, e.g., "Also 
issued without a series statement." 

 

p. 3.5-27 
A: 2.7B12 
{4XX} 

502 
Dissertation  

R   •   •  For a formal thesis statement, enter "Thesis", the abbreviation for the degree 
sought, a dash, the institution, and finally the date the degree was granted, 
e.g., "Thesis (Ph.D)--University of Toronto, 1974." 

p. 3.5-37 
A: 2.7B13 
 

521 
Target 

audience 

R  _   • 
 

Make a note for brief information about the intended audience for a work; this 
note should only be added if the information is stated on the item 

I1=# (Audience), 0-4 (other display constants), 8 (no display constant) 

p. 3.5-57 
A: 2.7B14 
{008Audn} 

Note N $a E.g., "For nurses and health care practitioners."  
Source N $b Name or abbreviation of the source of the note if it is not from item  
530 
Add. forms 

R   •   •  
 

Make a note, if desired, for additional physical forms in which the work has 
been issued 

p. 3.5-61 
A: 2.7B16 

Note N $a The other format of the resource, e.g., "Issued also on microfiche."  
Source N ;$b Where the other format is available from  
Conditions N ;$c Cost, etc. of the other format  
Order # N ;$d Stock no., etc. of the other format  
URI R $u Link to an Internet site  {856} 
520 
Summary 

R  _   • 
 

Make a note for a brief objective summary of the content of the work, 
preferably with good keywords (for indexing to provide additional access) 

p. 3.5-54 
A: 2.7B17 

   I1=# ("Summary:"), 0-3 (other display constants), 8 (no display constant)  
Note N $a Brief summary note  
Expansion N $b Longer summary note, if necessary  
URI R $u Link to an Internet site  
   EDIT/DE/ORIG: check for typos  
504 
Bibliography 

R   •   •  
 

Make this note in the standard LC format: 
  "Includes bibliographical references"—if references are scattered 
  "Includes bibliographical references (p. )"— if references are grouped 

p. 3.5-38 
A: 2.7B18 
{008Cont: b}

500 
Index 

R   •   •  Combine this note with 504 if one is present 
  Either "Includes index." or "Includes indexes." 

p. 3.5-13 
A: 2.7B18 

500 
Unformatted 

contents  

R   •   •  
 

Use this note for a vague note on contents, e.g., "Contains excerpts of the 
performer's song lyrics." 

p. 3.5-32 
A: 2.7B18 

505 
Formatted 

contents 

R  _  _  List the contents of an item, e.g., titles of chapters, stories, poems or songs, 
either fully or in part; keyword indexed, so check spelling and coding 

I1=0 ("Contents:"), 1 ("Incomplete contents:"), 2 ("Partial contents:"), 8 (no 
display constant); I2=# (all text in $a), 0 ($r$t$g present) 

p. 3.5-39 
A: 2.7B18 

Note N $a Data indexed in Title Keyword; a basic 505 ($a only) contains all of the note 
when no names are present in the field and when a system does not index 
505$t in the Title Browse index; an enhanced 505 ($t $r $g) is used when 
the field contains names and/or when a system indexes 505$t in the Title 
Browse index 

 

Misc. info. R $g Data that is not to be indexed  
Resp. R /$r Names, indexed in Name Keyword  
Title R --$t Titles, indexed in Title Keyword and, in some systems, Title Browse  
URI R $u Link to an Internet site  
   EDIT: Change from basic ($a) to enhanced ($t$r$g) if names are included  
500 
Numbers 

R   •   •  Use this note for numbers you don't know what else to do with 
E.g., "10003." 

p. 3.5-19 
A: 2.7B19 
{010/020/…}

590 
Copy describ. 

R   •   •  
 

Contains details about a particular copy of a resource; do NOT use in a shared 
system, use an item record note instead  

p. 3.5-83 
A: 2.7B20 

   EDIT/DE: delete 590 found in a record  
506 
Restrictions 

R   •   •  Legal, physical, etc. restrictions on access to resources that apply to every 
copy produced, usually assigned by the publisher/creator of the resource 

p. 3.5-44 
A: 2.7B20 

Note N $a The restrictions imposed, e.g., "Classified." {540} 
Jurisdiction R ;$b The agent imposing the restrictions, e.g., "Secretary of the Treasury."  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

540 
Terms govern. 

use/reprod. 

R   •   •  If important, use this searchable note for special permissions or restrictions re. 
the use or reproduction of a resource; if the information does not need to be 
searchable, you could use a note in an item/holdings record instead 

p. 3.5-68 
A: 2.7B20 
{506} 

Note N $a The local restriction or permission, e.g., "Permission granted to copy freely."  
Jurisdiction R ;$b The agent imposing the restriction or granting permission, if available  
Institution N $5 Code for the institution to which the special restrictions or permissions apply  
586 
Awards 

R  _   • EOF: none 
Names of award(s) won by the resource, e.g., Caldecott, Dove, Grammy, 

Emmy, etc.; for consistency either always add or always not add 
I1=# ("Awards:"), 8 (no display constant) 

p. 3.5-82 
 

6XX 
Subject 

headings  
(600, 610, 

611, 630, 
650, 651, 
655) 

R _  _ Src: any  EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis—ending punctuation precedes $2, $3, $4  

I1= type of name, or non-filing, or blank; I2 = heading source; most common: 
 0=Library of Congress SH (preferred)  
 1=LC Annotated Children's SH (Juv. material should have both 0 and 1) 
 4=Local subject headings 
 7=Source is provided in $2 
Consider adding new 655 (genre/form headings)—patrons like them 

p. 3.6-1 
A: 22-25 

Heading  N $a The name, uniform title or subject; additional subfields may be added to 
differentiate between names, titles, or subjects 

 

   EDIT/DE/ORIG: add useful subject headings; establish names—choice of 
name/form of name/coding; verify against authority files 

 

   DE: delete subject headings that do not apply to the new edition  
7XX 
Added entries 
(700, 710, 

711, 730)  

R _  _ Src: any  EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis, but ending punctuation precedes $3, $4, $5 

I1= type of name or non-filing; I2 = 2 (analytic—for a part), # (not analytic)  
Establish headings—choice of name/form of name/coding; verify against 

authority files 

p. 3.7-7 
A: 21-25 
{245$c;    

500 Resp} 

Heading  N $a The name or uniform title; additional subfields may be added to differentiate 
between names or titles 

 

   EDIT/DE/ORIG: add useful added entries, e.g.: prominent corporate bodies; 
related works; analytics; people or bodies from 245$c—joint authors, 
writers, collaborators, editors, compilers, sometimes translators, illustrators, 
etc.; other people or bodies if needed 

 

   DE: delete added entries that do not apply to the new edition  
8XX 
Series added 

entries 
(800, 810, 

811, 830)  

R _  • 
 

Src: any EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis, but ending punctuation precedes $4 

I1= type of name or non-filing; I2 = blank or non-filing 
The series added entry for the series statement provided in 490 when it is to be 

indexed differently; establish headings—choice of name/form of 
name/coding; verify against authority files 

p. 3.8-1 
A: 21.30L 

Heading  N $a The name or uniform title; additional subfields may be added to differentiate 
between names or titles 

 

   DE: delete series added entries that do not apply to the new edition  
006 
Add. material 

char. 

R  
 
 

Src: n/a EOF: none 
It is useful to add codes for accompanying material 

p. 3.0-10  
{300$e;    

500 AccM}
007 
Phys. desc. 

fixed field 

R  
 
 
 

Src: n/a EOF: none 
Code for the physical form of non-print accompanying material; it is not 

necessary to code for print materials 

p. 3.0-22 
{245$h; 

300$a$e; 
500 AccM}

008 
Fixed field  

N  
 

Src: n/a EOF: none 
Add codes for all 008 positions from the 008 Books codes list 

p. 3.0-40  
 

M21 order (SS = system supplied) 
Entrd: SS  DtSt:  Dates: Ctry: 
Ills: Audn: Form: Cont:  
GPub: Conf: Fest: Indx:  
M/E: # LitF: Biog: Lang:  
MRec: # Srce: d 

OCLC order (italics = 000 codes; SS = system supplied): 
OCLC: SS Rec stat: n Entered: SS  Replaced: SS   
Used: SS  Type: a ELvl: Srce: d  
Audn: Ctrl: # Lang: BLvl: m Form:  
Conf: Biog: MRec: # Ctry: Cont:  
GPub: LitF: Indx: Desc: Ills:  
Fest: DtSt: Dates: 
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EDITING/CLONING/CREATING RECORDS CHEATSHEET 

EXPLANATION OF TABLE HEADINGS: 
Field The tag number of each field, and its name (often abbrev. considerably); also the names 

of subfields, if applicable 
R Whether or not the field/subfield is repeatable; N = not repeatable (you may have only 

one of these fields in a record or subfields in a field); R = repeatable (you may have 
more than one of these fields in a record or subfields in a field) 

I1  I2 Indicator one and indicator two, when applicable (• = blank; _ = enter a value); 
explanations for some indicators are given in the Hints column 

SubF Subfield codes and their preceding punctuation, if any; explanations for some subfields 
are given in the Hints column 

Src The prescribed source of information for data, as per AACR 
EOF The appropriate end of field punctuation for the field. MARC21 Introduction says: "In 

the discussion of punctuation practices, a mark of punctuation is a period (.), a question 
mark (?), an exclamation mark (!), or a hyphen (-). The MARC21 print manual lists 
ending punctuation under 'input conventions' at the end of each MARC field. 

Hints The author's suggestions  
Page no. The page number in this book where you can find further information about the field 
A: AACR The associated AACR (Anglo American Cataloguing Rules) rule, if appropriate 
{Related} Related MARC elements; i.e., when entering information in a field / indicator / subfield, 

think about entering corresponding information in the related field, etc. 
EXPLANATION OF TERMS: 
EDIT:  Special hints for when you are editing a record you have copied 
ORIG:  Special hints for when you are creating an original record from scratch 
DE:  Special hints for when you are copying a record that does not quite match, and 

changing it so that it is a new record that completely matches, i.e., a 'different 
edition', aka 'cloning' 

M21: Cataloging software based on MARC21, not OCLC 
OCLC: Specific differences in the OCLC cataloging requirements 
#: Means a blank space 
 
Note:  Only the most commonly used fields, subfields, and indicator values for this particular 
type of material are given in this cheatsheet. See the Tags chapter or an official MARC manual 
for descriptions of other available fields, subfields, and indicator values. If necessary, you may 
add fields commonly associated with other types of materials to records for this type of material. 
This is a highly compressed cheatsheet, so also see the Tags chapter for detailed instructions to 
explain some of the more cryptic messages that you might find here. 
 
Remember that if you are upgrading punctuation to ISBD, then you must upgrade the entire 
record to AACR, and change Leader/18 Desc to 'a'. 
 
When you are making a different edition record, remember to check each field very carefully and 
delete/change anything that does not apply to the new resource that you have. You may be saving 
some typing by 'cloning' a near-matching record, but you are making a NEW record and must 
base the description for your new record on the issue that you have in-hand. If the record that you 
are cloning contains MARC elements that you do not understand, either look them up to be sure 
that they still apply to your new record, or delete them. Remember this for cloned records: if in 
doubt, take it out! 
 
A new record must be assigned a new control number, but assigning a new control number does 
not necessarily mean that you are making a new record—some systems assign new control 
numbers to all records added to the database. 
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Field R I1 I2 

SubF 
Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

000 
Leader 

N  Src: n/a  EOF: none 
Coded information about the record. 06/Type code must match 300$a 

p. 3.0-1  
 

   EDIT: change 05/Rec stat  to "c"; upgrade 17/ELvl to "#" (LC-Full) or  "I" 
(OCLC-Full); upgrade 18/Desc to "a" (AACR) 

 

   ORIG/DE: make 05/Rec stat "n"; 06/Type "m" or as appropriate; 07/BLvl 
"m"; 17/ELvl "#" (LC-Full) "I" (OCLC-Full); 18/Desc "a" (AACR) 

 

001 
Control No. 

N  Src: n/a  EOF: none 
Should identify one record in one database; should be an LC no. (001=010) or 

an OCLC no. (prefix "ocm" or "ocn") or your system's unique record no. 

p. 3.0-6  
{003} 

   EDIT—M21: do not change LCCN or OCLC 001; change others to your own 
system number and prefix; OCLC:  ignore 

 

   ORIG/DE—M21: enter your unique system number & prefix; OCLC: 
supplies unique OCLC number (& prefix) upon export 

 

003 
Control No. 

Identifier 

N  Src: n/a  EOF: none 
Identifies whose number is in 001; if 001 is LC's or OCLC's or yours, 003 

must be LC's (DLC) or OCLC's (OCoLC) or your code to correspond 

p. 3.0-9 
{001} 

   EDIT—M21: if 001 is unchanged—ignore, 001 is changed—change to your 
MARC code to correspond; OCLC: ignore, "OCoLC" inserted upon export 

 

   ORIG/DE—M21: enter your MARC21 code to correspond to the new 001; 
OCLC: ignore, "OCoLC" inserted upon export 

 

010 
LCCN 
 

N   •   •  
 

 

Src: any  EOF: none 
Supposed to identify one specific LC record, so the same number should not 

be valid ($a) in different records 

p. 3.0-71 
A: 9.7B19 
 

Valid LCCN N $a For LCCN on resources that exactly match records in the LC database   
Invalid LCCN R $z For LCCN on resources that do not exactly match records in the LC database  
   EDIT/DE/ORIG: add if on resource; use $z if the LCCN on a resource brings 

up an LC record that does not exactly match the resource; ignore suffixes  
M21: normalize LCCN, see 010 for details:  
 pre-2001 (3,2,6): $a   99123456  
 2001 on (2,4,6): $a  2001123456 
OCLC: do not normalize, OCLC does it for you 

 

   EDIT: do not delete 010 if the LCCN is not on a resource; ignore suffixes  
   DE: delete 010 if the LCCN is not on a resource; if an LCCN on a resource is 

already in the record used for cloning, check LC re using 010$z for LCCN 
 

020 
ISBN 

R   •   •  
 

Src: any  EOF: none 
Should identify an individual publication of a work, so the same number 

cannot be valid ($a) in different records 

p. 3.0-77  
A: 9.8 

Valid ISBN N $a For ISBN that are unique (can be found in $a in only one record)  
Invalid ISBN R $z For ISBN that are not unique (can be found in $a in more than one record), or 

that have a check digit that does not compute 
 

   EDIT/DE/ORIG: add if on resource; normalize (no hyphens, no spaces); use 
$z if the same ISBN is in $a in multiple records; ok to have two valid ISBN 
($a) in one record, but it is not ok to have one ISBN valid in two records 

 

   EDIT: do not delete 020 if the ISBN is not on a resource  
   DE: delete 020 if the ISBN is not on a resource; if it is, change it to $z  
024 
Other 

standard 
identifier 

R  _  _  
 

Src: any  EOF: none 
I1=1 (UPC—10-12 digits below a publisher's barcode) 
I1=3 (EAN—numbers below a publisher's barcode, for monographs beginning 

with '978' and looking like the related ISBN) 

p. 3.0-86  
A: 9.7B19 

   I2=# (barcode not scanned), 0 (scanned & eye-readable are the same), 1 
(scanned & eye-readable are different) 

 

Valid no. N $a Enter all digits below the barcode; normalize (no hyphens, no spaces)  
Added no. N $d Sometimes contains price, etc., but seldom added  
Invalid no. R $z Used for cancelled codes  
   EDIT/DE/ORIG: add if on resource  
   DE: delete 024 if the UPC/EAN is not on your resource  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

028 
Publisher 

number 

R  _  _  
 

Src: any EOF: none 
Supposed to identify a particular video, sound recording, score, etc. 
I1=5 (other number) 

p. 3.0-88 
A: 6.7B19 

   I2=0 (not display, not index), 1 (display and index), 2 (display but not index), 
3 (not display but index) 

 

Publisher no. N $a Enter exactly as given, including spaces and punctuation  
Source. N $b Brand or trade name associated with the number, matches 260$b {260$b} 
   EDIT/DE/ORIG: add if on resource; watch out for indicators  
   EDIT: do not delete 028 if the number is not on your resource  
   DE: delete 028 if the number is not on your resource  
035 
Old Ctrl No. 

R   •   •  
 

Src: n/a  EOF: none 
Contains the previous 001 for a copied record 

p. 3.0-91  
{001} 

Number N $a (MARC21 code) + number, e.g.,   035$a(OCoLC)12345678  
   EDIT: keep 035, esp. OCLC #s—beginning with "(OCoLC)", "ocm" or "ocn"  
   DE: delete 035 since it applies to the other record  
040 
Cat'g source 

N   •   •  
 

Src: n/a  EOF: none 
MARC21 Organization codes or names of agencies (DLC = LC) 

p. 3.0-94 
 

Cat'g agency N $a Agency that did the cataloging {008Srce} 
Input agncy N $c Agency that input the record into MARC (usually the same as $a)  
Modif agncy R $d Agency that has changed a record {000RecSt} 
   EDIT—M21: add your code in $d; OCLC: enters your OCLC code   
   DE—M21: change codes in $a$c to yours; OCLC: enters your OCLC code  
   ORIG—M21: enter your code in $a$c; OCLC: enters your OCLC code  
049/852/etc. 
Holdings 

R   •   •  
 

Src: n/a  EOF: none 
Enter holdings information in whatever field your local system requires 

p. 3.0-103  
 

050 / 082 
Classification 

R  _  _  Src: n/a  EOF: none 
Contains an LC (050) or DDC (082) classification number 

p. 3.0-104  
 

  number   EDIT: retain all class numbers, even if you do not use any of the schemes  
   DE: retain all class numbers, even if you do not use any of the schemes; 

change I2 to 4 (not assigned by LC); adjust date in 050 $b; delete if unsure  
 

   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
090 / 092 
Local class. 

R   •   •  Src: n/a  EOF: none 
Add a local call number in an appropriate field 

p. 3.0-106  
 

  number   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
245 
Title area 
 

N  _  _  
 

Src: the resource itself (title screen, main menu, program statement, initial 
display of info., home page, file header, or encoded metadata), or its 
physical carrier & labels, or documentation, accomp. mat., or container—
whichever has a coll. title and the most complete info. 

EOF: period, even if other punc is present, unless last word has its own period 
I1=0 (title is indexed as main entry, so needs no added entry), 1 (title is not 

indexed as main entry, so needs an added entry); 1XX=1, no 1XX=0 

p. 3.2-5 
A: 9.1 
{500 Srce 

always} 

   I2=0-9 (non-filing characters to skip, e.g., for initial articles)  
Title proper N $a The title from the most complete source of information {246} 
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
{246} 

GMD N $h[ ] What the material IS; for electronic resources: [electronic resource] {000Type; 
008Form} 

Parallel title N =$b The same title in another language, from the chief source {246} 
Other title N :$b Usually a subtitle (clarifies/narrows a title), from the chief source {246} 
Next title N ;$b Subsequent title(s) by the same author, from the chief source {740} 
Statement of 

resp. 
N /$c A statement from the chief source saying who is responsible for the 

intellectual /artistic content of the work; for all electronic resources, e.g.: 
writers, programmers, principal investigators, graphic artists, composers, 
animators, developers, and designers; for electronic resources of a specific 
type (e.g., text or video), add statements that are appropriate for that type; 
separate statements for different functions with space-semicolon-space 

{1XX; 500; 
508; 511;  
7XX} 

   EDIT/DE/ORIG: check inds; field contents must match resource exactly  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

1XX 
Main entry 
(100, 110, 

111, 130)  

N  _   • 
 

Src: video title screens, physical carrier and label(s) 
EOF: period, question mark, exclamation mark, hyphen, or closing 

parenthesis, but ending punctuation precedes $4 
The established heading for a person or corporate body solely or primarily 

responsible for a work, or the first named person or body in a list of 3 or 
less, or if none of these, then a uniform title 

p. 3.1.1  
A: 21-25 
{245 I1, $c} 

   I1= type of name or non-filing; I2 = blank  
Heading  N $a The name or uniform title; additional subfields may be added to differentiate 

between names or titles 
 

   EDIT/DE/ORIG: main vs. added entries—main entries for videos: are 
principal performers of music videos, otherwise most videos have title main 
entries; establish headings—choice of name/form of name/coding; verify 
against authority files 

 

240 
Uniform title 

N  _   0 
 

Src: any EOF: none 
I1=0 (don't display), 1 (display); I2=0-9 (characters to skip, e.g., for initial 

articles—always 0 and omit initial articles) 

p. 3.2-1  
A: 25 

Title  N $a The uniform title, when a personal, corporate or conference main entry (1XX) 
is present; additional subfields may be added to differentiate between titles 

 

   EDIT/DE/ORIG: add if needed; verify against authority files  
246 
Variant title 

note and a.e. 

R  _  _  Src: any EOF: none 
Different titles on a work (e.g., container), or alternatives to words in a title 

(e.g., spelling out a number, or ampersand), or portions of a title 
I1=0 (display but not index), 1 (display and index), 2 (not display, not index), 

3 (not display but index); most often 1 or 3 

p. 3.2-38  
A: 9.7B4-6;  

21.30J 
{245} 

   I2=# (no display constant), 0 (portion of title), 1 (parallel title), 2-8 (display 
constants); VD: usually # (no display const.) 

 

Title proper N $a The variant title; omit initial articles unless they are to be filed under  
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
 

Rem. title N :$b Usually a subtitle  
Display text N $i Text to display when I2 display const. (2-8) won't do, e.g., "Container title:"  
   EDIT/DE/ORIG: add if useful   
   DE: delete any 246 that do not apply to the different edition  
250 
Edition area 

N   •   •  Src: the resource itself (title screen, main menu, program statement, initial 
display of info., home page, file header, or encoded metadata) or its physical 
carrier & labels—whichever has a coll. title and the most complete info. 

EOF: period 
Edition statements found on the resource and sometimes special responsibility 

for a specific edition; transcribed as given, but App. B for abbreviations 
(e.g., ed.) & App. C for numbers (Arabic, and ordinals as, e.g., 1st) 

p. 3.2-56 
A: 9.2 
{500 Ed. if 

source dif. 
than title} 

Edition N $a Look for … "edition", "issue", "version", "release", "level", "update" or any 
other words implying different versions, e.g., "Version 2.1." or "Release 
1.0." or "Windows 95 ed." or "[Version] 4.0b." 

 

Resp. N /$b Responsibility for the edition, not the original work {7XX} 
   EDIT/DE/ORIG: add if on resource  
   DE: delete if not on resource  
260 
Imprint area 

R  _   • Src: the resource itself (title screen, main menu, program statement, initial 
display of info., home page, file header, or encoded metadata) or its physical 
carrier & labels—whichever has a coll. title and the most complete info. 

EOF: period, hyphen, parenthesis, bracket, or angle bracket 
Publication information found on the resource; transcribed as given, but App. 

B for abbreviations; I1=# for all monographs 

p. 3.2-66  
A: 9.4 
 

Place R $a Give first place, or guess, or "[S.l.]"; add place in your country if not 1st (;$a) {008Ctry} 
Publisher R :$b Give first publisher, or "[s.n.]"; add other publishers on chief source (:$b) {008GPub; 

028$b} 
Dates R ,$c Give publication date ($c1990), add � date if different ($c1990, c1989); if no 

publication date give � date ($cc1999); if no date, guess ($c[1989?] or 
$c[19--] or $c[199-], etc.); � date must be � of ER, not contents 

{008Dates; 
008DtSt} 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

300 
Physical desc. 

R   •   •  
 

Src: any source  
EOF: period, question mark, exclamation mark, hyphen, or parenthesis, but 

period after others if 4XX follows 
Use terms allowed by the rules but use App. B for abbreviations; description 

must match coding given in 000/06 Type of record 
Give physical details for a remote access ER in a Physical Description Note. 

p. 3.3-10  
A: 9.5 
{000Type; 

007/00} 

Extent R $a Enter Arabic number and SMD from 9.5B1 (e.g., computer optical disc) or a 
commonly known term (e.g., CD-ROM or DVD-ROM) 

{007/01} 

Other phys. N :$b Enter 'sd.' and/or  'col.' if appropriate {007/05; 
007/03} 

Size N ;$c Enter disc size in inches, e.g., CD/DVD = 4 3/4 in. {007/04} 
Accomp. mat. N +$e Enter a valid SMD or if none, a generic term; can add physical desc., e.g.: 

  +$e1 v. (11 p. : ill. ; 22 cm.) 
{006; 007 
500 AccM} 

440 
Series 

statement + 
added entry 

R   •  _  Src: the resource itself (title screen, main menu, program statement, initial 
display of info., home page, file header, or encoded metadata) or its physical 
carrier & labels—whichever has a coll. title and the most complete info. 

EOF: none 
The series statement and added entry when indexed exactly as given on a 

resource; be consistent in indexing or not indexing; 440 are indexed 

p. 3.4-7  
A: 9.6 

   I2=0-9 (characters to skip, e.g., for initial articles)  
Series title N $a A series title transcribed exactly as given  
Numb. part R .$n A subseries number, not for series numbering ($v)  
Name part R *$p Subseries title; * preceded by period (.$p), or comma if no. and title (.$n, $p)  
ISSN N ,$x Rarely known, but can be added if known  
Series no. N ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given; verify against authority files  
490 
Series 

statement, 
diff. or no 
added entry 

R  _   • Src: the resource itself (title screen, main menu, program statement, initial 
display of info., home page, file header, or encoded metadata) or its physical 
carrier & labels—whichever has a coll. title and the most complete info. 

EOF: none 
A series statement exactly as given on a resource when indexed differently 

(need an 8XX for the series added entry) or not indexed at all; be consistent 
in indexing or not indexing; 490 are not indexed, 8XX are indexed instead 

p. 3.4-13  
A: 9.6 

   I1=0 (not indexed), 1 (indexed differently—need 8XX)  
Series title R $a A series statement transcribed exactly as given incl., if necessary: subseries 

number, subseries name, subtitles, parallel titles, statements of responsibility 
 

ISSN N ,$x Rarely known, but can be added if known  
Series no R ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given  
5XX  
NOTE AREA 

  
 
 

Src for all notes: any  
EOF for all notes: period, question mark, exclamation mark, hyphen, but 

period after closing bracket or parenthesis, unless otherwise specified; 
ending punctuation precedes $5  

In all 5XX fields, $a contains the note itself, and so will not be listed below, 
unless other subfields are also needed 

p. 3.5-1  
A: 9.7 

   EDIT/DE/ORIG: add useful notes  
   DE: delete notes that do not apply to the new edition  
500 
Nature, scope 
516 
Type of file 

R   •   •  
 

Make a note about the nature or scope of the resource unless it is already 
obvious, e.g., "Text", "Computer program", "Computer game", "Streaming 
video"; use either a 516 or a 500, or combine this information in a 520 

p. 3.5-17 
A: 9.7B1 
{008File} 
p. 3.5-51 

538   
System details 

R   •   •  
 

Make a note about specific system requirements affecting access; begin with 
the term "System requirements:", then take wording from the resource, 
separate different requirements with regular semicolons; make separate 538 
for different platforms, e.g., "System requirements for Windows:" and 
"System requirements for Macintosh:" 

For remote access ER, give the mode of access beginning with the term 
"Mode of access:" ; add an 856$u to provide an online link to the resource 

p. 3.5-65 
A: 9.7B1 
 
 
 
{856} 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

546 
Language 
 

R   •   •  Make a language note unless the language is apparent from the rest of the 
description, e.g., add if  multiple languages are present or if a resource is a 
translation; we used to use 500, change it to 546; if 546 is present, 041 
should be added; give programming languages in 538 

p. 3.5-74 
A: 9.7B2 
{008Lang; 

041} 
041 
Language 

codes 

R  _   • Src: n/a EOF: none 
Enter codes for languages when the 008Lang is not enough, i.e., when 

multiple languages are involved in a resource; if 546 is present, 041 should 
be added except 'closed captioned'; can have an 041 without a 546; repeat 
subfields; code in $a must match code in 008Lang unless 008 Lang = 'mul' 
or blank 

p. 3.0-98 
{008Lang; 

546; 500; 
765/767} 

   I1=0—no translation; I1=1—translation involved  
Code of text R $a Codes for multiple languages associated with a resource, except SR ($d)  
Code of summ R $b Codes for language(s) of summaries, abstracts, or subtitles   
Code of SR  R $d Codes for language(s) of sung or spoken content of a sound recording  
Code of libret  R $e Codes for language(s) of librettos, e.g., lyrics in multiple languages  
Code of TOC R $f Codes for language(s) of tables of contents in multiple languages  
Code of accm R $g Codes for language(s) of accompanying material  
Code of transl R $h Codes for language(s) of the original work  
500 
Source of title 

proper 

R   •   •  Always make a note about the source of the title proper, e.g., "Title from disc 
surface." or "Title from title screen (viewed on Dec. 17, 2003)." 

Add the source of the edition statement, but only if it is not the same as the 
title proper, e.g., "Title from disc surface; ed. statement from title screen." 

Always add the date of viewing for a remove access ER, e.g., "Title from 
home page (viewed on Sept. 12, 2003)." 

p. 3.5-28 
A: 9.7B3 
A: 9.7B7 
 
A: 9.7B22 

500 
Variant / 

parallel / 
other titles 

R   •   •  Use this note for general wording about variant titles, parallel titles, and/or 
other title information, e.g., "Subtitle varies on container." 

Use 246 instead for wording that includes an actual variant title, parallel title 
and/or other title information, e.g., "Title on container: …" 

p. 3.5-21+34 
A: 9.7B4-5 
{246} 

500 
Statement of 

resp.  

R _   • 
 

Make a note for: persons or bodies responsible for the work, but not given in 
the 245$c, e.g., "Additional contributors to program: ..."; persons or bodies 
not responsible for, but connected with the work, e.g., "Web site hosted by 
..."; persons or bodies connected with previous editions of the work, e.g., 
"Program initially developed by ..." 

p. 3.5-29 
A: 9.7B6 
{505; 7XX} 

500  
Edition & 

history / 
Repub. 

R   •   •  
 

Make a note about: the edition being described, or the bibliographic history of 
the work, e.g., "Updated version of ..."; minor changes (e.g., 9.2B4), if 
important, e.g., "Monochrome version recoded for color."; other related 
works, e.g., "Based on: [Title, if no responsibility]"; dates and details given 
below, if important: 

- dates covered by contents of the file, e.g., "Sermons, 1970-1900." 
- dates when data were collected, e.g., "Data collected May-Aug. 1981. 
- dates of accompanying material, if different from file, e.g., "Includes 

supplementary file dated 1981." 

p. 3.5-10 
A: 9.7B7 
{250; 7XX } 

500 
Type & extent 

R   •   •  Make a note of additional information about the type and size of the electronic 
resource if not given elsewhere, e.g., "File is in Postscript format." 

p. 3.5-31 
A: 9.7B8 

500 
Publication, 

etc. 

R   •   •  Make a note about publication details not given in 260, e.g., "Solely 
distributed by ..." or "User's manual distributed by ..." 

   

p. 3.5-25 
A: 9.7B9 
{260} 

500 
Physical 

description  

R   •   •  Make a note about physical description details that could not be given in 300, 
e.g., "Container: 30 x 35 x 12 cm."; could be used for pages of text and ill. 
info. for a remote access ER  

p. 3.5-22 
A: 9.7B10 
{300} 

500 
Accomp. 

material 

R   •   •  Make a note instead of 300$e to provide more details about accompanying 
material, e.g., its location, different titles, etc., e.g., "Accompanied by disc 
containing trial versions of seven programs."; use 556 instead for 
documentation 

p. 3.5-7 
A: 9.7B11 
{006; 300$e; 

556} 
556 
Info. re. doc. 

R   •   •  Make a note about documentation for the resource, e.g., "User documentation 
available as a Word file." 

  

p. 3.5-80 
A: 9.7B11 
{500AccM} 

500 
Series 

R   •   •  Make a note about series details that could not be given in 4XX, e.g., "Also 
issued without a series statement." 

 

p. 3.5-27 
A: 9.7B12 
{4XX} 



Editing/cloning/creating records cheatsheet Electronic resources 

Cataloging with AACR2 and MARC21 (12/12/2006)   5-17 

Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

502 
Dissertation  

R   •   •  For a formal thesis statement, enter "Thesis", the abbreviation for the degree 
sought, a dash, the institution, and finally the date the degree was granted, 
e.g., "Thesis (Ph.D)--University of Toronto, 1974." 

p. 3.5-37 
A: 9.7B13 
 

521 
Target 

audience 

R  _   • 
 

Make a note for brief information about the intended audience for a work; this 
note should only be added if the information is stated on the item  

I1=# (Audience), 0-4 (other display constants), 8 (no display constant) 

p. 3.5-57 
A: 9.7B14 
{008Audn} 

Note N $a E.g., "High school students."  
Source N $b Name or abbreviation of the source of the note if it is not from item  
530 
Add. forms 

R   •   •  
 

Make a note, if desired, for additional physical forms in which the work has 
been issued 

p. 3.5-61 
A: 9.7B16 

Note N $a The other format of the resource, e.g., "Issued also on CD-ROM." {776} 
Source N ;$b Where the other format is available from  
Conditions N ;$c Cost, etc. of the other format  
Order # N ;$d Stock no., etc. of the other format  
URI R $u Link to an Internet site  {856} 
520 
Summary 

R  _   • 
 

Make a note for a brief objective summary of the content of the work, 
preferably with good keywords (for indexing to provide additional access) 

p. 3.5-54 
A: 9.7B17 

   I1=# ("Summary:"), 0-3 (other display constants), 8 (no display constant)  
Note N $a Brief summary note  
Expansion N $b Longer summary note, if necessary  
URI R $u Link to an Internet site  
   EDIT/DE/ORIG: check for typos  
500 
Unformatted 

contents 

R   •   •  
 

Use this note for a vague note on contents, e.g., "Includes printable workbook 
pages and flashcards." 

p. 3.5-32 
A: 9.7B18 

505 
Formatted 

contents 

R  _  _  List the contents of an item, e.g., titles of chapters, stories, poems or songs, 
either fully or in part; keyword indexed, so check spelling and coding 

I1=0 ("Contents:"), 1 ("Incomplete contents:"), 2 ("Partial contents:"), 8 (no 
display constant); I2=# (all text in $a), 0 ($r$t$g present) 

p. 3.5-39 
A: 9.7B18 

Note N $a Data indexed in Title Keyword; a basic 505 ($a only) contains all of the note 
when no names are present in the field and when a system does not index 
505$t in the Title Browse index; an enhanced 505 ($t $r $g)is used when the 
field contains names and/or when a system indexes 505$t in the Title 
Browse index 

 

Misc. info. R $g Data that is not to be indexed  
Resp. R /$r Names, indexed in Name Keyword  
Title R --$t Titles, indexed in Title Keyword and, in some systems, Title Browse  
URI R $u Link to an Internet site {856} 
   EDIT: Change from basic ($a) to enhanced ($t$r$g) if names are included  
500 
Numbers 

R   •   •  Use this note for numbers you don't know what else to do with (e.g., "10003.") p. 3.5-19 
A: 9.7B19 

590 
Copy describ. 

R   •   •  
 

Contains details about a particular copy of a resource; do NOT use in a shared 
system, use an item record note instead  

p. 3.5-83 
A: 9.7B20 

   EDIT/DE: delete 590 found in a record  
506 
Restrictions 

R   •   •  Legal, physical, etc. restrictions on access to resources that apply to every 
copy produced, usually assigned by the publisher/creator of the resource 

p. 3.5-44 
A: 9.7B20 
{540} 

Note N $a The restriction imposed, e.g., "Subscription required for access."  
Jurisdiction R ;$b The agent imposing the restrictions, if available  
540 
Terms govern. 

use/reprod. 

R   •   •  If important, use this searchable note for special permissions or restrictions re. 
the use or reproduction of a resource; if the information does not need to be 
searchable, you could use a note in an item/holdings record instead 

p. 3.5-68 
A: 9.7B20 
{506} 

Note N $a The local restriction or permission, e.g., "Public performance permitted."  
Jurisdiction R ;$b The agent imposing the restriction or granting permission, e.g., "[Publisher]"  
Institution N $5 Code for the institution to which the special restrictions or permissions apply  
586 
Awards 

R  _   • EOF: none 
Use this note for the names of award(s) won by the resource that patrons 

might use for keyword searching, e.g., Caldecott, Dove, Grammy, Emmy, 
etc.; for consistency either always add or always not add 

I1=# ("Awards:"), 8 (no display constant) 

p. 3.5-82  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

6XX 
Subject 

headings  
(600, 610, 

611, 630, 
650, 651, 
655) 

R _  _ Src: any  EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis—ending punctuation precedes $2, $3, $4  

I1= type of name, or non-filing, or blank; I2 = heading source; most common: 
 0=Library of Congress SH (preferred)  
 1=LC Annotated Children's SH (Juv. material should have both 0 and 1) 
 4=Local subject headings 
 7=Source is provided in $2 
Consider adding new 655 (genre/form headings)—patrons like them;  

p. 3.6-1 
A: 22-25 

Heading  N $a The name, uniform title or subject; additional subfields may be added to 
differentiate between names, titles, or subjects 

 

   EDIT/DE/ORIG: add useful subject headings; establish names—choice of 
name/form of name/coding; verify against authority files 

 

   DE: delete subject headings that do not apply to the new edition  
7XX 
Added entries 
(700, 710, 

711, 730)  

R _  _ Src: any  EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis, but ending punctuation precedes $3, $4, $5 

I1= type of name or non-filing; I2 = 2 (analytic—for a part), # (not analytic) 
Establish headings—choice of name/form of name/coding; verify against 

authority files  

p. 3.7-7 
A: 21-25 
{245$c;    

500 Resp} 

Heading  N $a The name or uniform title; additional subfields may be added to differentiate 
between names or titles 

 

   EDIT/DE/ORIG: add useful added entries, e.g.: prominent corporate bodies; 
related works; analytics; people or bodies from 245$c; other people or 
bodies if needed  

 

   DE: delete added entries that do not apply to the new edition  
8XX 
Series added 

entries 
(800, 810, 

811, 830)  

R _  • 
 

Src: see 490 EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis, but ending punctuation precedes $4  

I1= type of name or non-filing; I2 = blank or non-filing 
The series added entry for the series statement provided in 490 when it is to be 

indexed differently; establish headings—choice of name/form of 
name/coding; verify against authority files 

p. 3.8-1 
A: 21.30L 

Heading  N $a The name or uniform title; additional subfields may be added to differentiate 
between names or titles 

 

   DE: delete series added entries that do not apply to the new edition  
856 
Electronic loc. 

R  
 

Src: n/a EOF: none 
Add for a remote access ER, if 538$u is not used to provide a link to a site 

p. 3.8-14 
{538} 

006 
Add. material 

char. 

R  
 
 

Src: n/a EOF: none 
Add an ER 006 when 000Type is not 'm', do not add if 000Type is 'm'; always 

add an SE 006 for serial ER; useful to add for accomp. non-print material 

p. 3.0-10  
{300$e;    

500 AccM}
007 
Phys. desc. 

fixed field 

R  
 
 
 

Src: n/a EOF: none 
Always add an ER 007 for all ER; also useful to add for accompanying non-

print material 
CD: co#_g_________ ; remote: cr#_n_________ 

p. 3.0-22 
{245$h; 

300$a$e; 
500 AccM}

008 
Fixed field  

N  
 

EOF: none  Src: n/a 
Add codes for all 008 positions from the 008 Videos codes list 

p. 3.0-49  
 

M21 order (SS = system supplied) 
Entrd: SS  DtSt:  Dates: Ctry: 
Audn: File: GPub:  
Lang: MRec: # Srce: d 

OCLC order (italics = 000 codes; SS = system supplied): 
OCLC: SS Rec stat: n  
Entered: SS           Replaced: SS            Used: SS  
Type: m     ELvl:      Srce: d     Audn:      Ctrl: #       Lang:        
BLvl: m     File:        GPub:        MRec: #    Ctry: 
Desc:            DtSt:      Dates:         , 



  Sound recordings 

Cataloging with AACR2 and MARC21 (12/12/2006)   6-1 

CATALOGING TOOLS 

In addition to the standard cataloging tools outlined in "Chapter Two: Cataloging Steps" (AACR, 
LCRI, etc.), you will find the following tools particularly useful when cataloging sound 
recordings:   
 
Cataloging rules: 
MCB Music Cataloging Bulletin. 1970-. Canton, Mass.: Music Library Association. 

Monthly. 
 
 
General cataloging: 
CAM Olson, Nancy B. 1998. Cataloging of Audiovisual Materials and Other Special 

Materials. 4th ed. DeKalb, IL: Minnesota Scholarly Press.  
 
 Explanations and examples give practical answers to the questions that we 

encounter when dealing with actual resources. 
 
CM Smiraglia, Richard. Cataloging Music: A Manual for Use with AACR2. 1986. 

2nd ed. Lake Crystal, Minn.: Soldier Creek Press. 
 
 Smiraglia, Richard. Music Cataloging: The Bibliographic Control of Printed and 

Recorded Music in Libraries. 1989. Englewood, Colo.: Libraries Unlimited.  
 
 Smiraglia, Richard. Describing Music Materials: A Manual for Descriptive 

Cataloging of Printed and Recorded Music, Music Videos, and Archival Music 
Collections: For Use with AACR2 and APPM. 1997. Lake Crystal, Minn.: 
Soldier Creek Press.  

 
 Weitz, Jay. Cataloger's judgment: music cataloging questions and answers from 

the Music OCLC User's Group Newsletter. 2004. Westport.: Libraries Unlimited.  
 
 Hartsock, Ralph. Notes for Music Catalogers: Examples Illustrating AACR2 in 

the Online Bibliographic Record. 1994. Lake Crystal, Minn.: Soldier Creek 
Press.  

 
 Includes extensive examples of notes used in cataloging music scores and sound 

recordings, gleaned from LC MARC records from 1984-1989, AACR examples, 
and OCLC records from 1990-1991. 

 
 OLAC homepage. Website. August 7, 2003. 

http://ublib.buffalo.edu/libraries/units/cts/olac/ 
 
 The newsletters put out by the Online Audiovisual Catalogers Group always 

include good advice on cataloging both old and new formats of AV materials. 
 
 MOUG homepage. Website. October 14, 2003. 

http://www.musicoclcusers.org/index.html 
 
 Jay Weitz's Q&A Newsletter put out by the Music OCLC Users Group provides 

good advice on cataloging music sound recordings. 
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 Music Library Association Listserv archives 
 http://listserv.indiana.edu/archives/mla-l.html 
 
 You will have to join the listserv, but can set it to no mail and then just search the 

archives, if that is what you would prefer. 
 
MARC coding:  
MCAT Weitz, Jay. Music Coding and Tagging: MARC21 Content Designation for 

Scores and Sound Recordings. 2001. 2nd ed. Belle Plaine, Minn.: Soldier Creek 
Press.  

 
 A useful tool for the coding of MARC records for musical scores and sound 

recordings, both music and non-music, it includes many examples. 
 
Uniform titles:  
 Types of Compositions for Use in Music Uniform Titles: A Manual for Use with 

AACR2 Chapter 25. 2nd Updated Edition, June 1997, revised 2002. Webpage. 
Viewed October 14, 2003.  

 http://www.library.yale.edu/cataloging/music/types.htm 
 
 Very useful for deciding on what constitutes the name of a "type of musical 

composition". 
 
Headings: 
 Music Subject Headings: Compiled from Library of Congress Subject Headings. 

2nd ed. 1998. Lake Crystal, Minn.: Soldier Creek Press.  
 
Useful Reference Sources: 
 Phonolog Reports. 1948- Los Angeles: Phonolog Publishing Division. 
 
 Billboard ... International Buyer's Guide. 1963- New York : Billboard 

Publications. 
 
 Schwann Record and Tape Guide. 1949-1990. Boston : Schwann Record 

Catalogs.  
 
 Rolling Stone Encyclopedia of Rock & Roll. (most current edition) 

 
 New Grove Dictionary of Jazz. (most current edition) 
 
 New Grove Dictionary of Music and Musicians. (most current edition) 
 
 Allmusic. Webpage. Viewed March 22, 2005 
 http://www.allmusic.com/ 
 
 The British Library Sound Archive. Record company information. Webpage. 

Viewed November 5, 2003 
 http://www.bl.uk/collections/sound-archive/record.html 
 



Editing/cloning/creating records cheatsheet  Sound recordings 

Cataloging with AACR2 and MARC21 (12/12/2006)   6-9 

 
Field R I1 I2 

SubF 
Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

000 
Leader 

N  Src: n/a  EOF: none 
Coded information about the record. 06/Type code must match 300$a 

p. 3.0-1  
 

   EDIT: change 05/Rec stat  to "c"; upgrade 17/ELvl to "#" (LC-Full) or  "I" 
(OCLC-Full); upgrade 18/Desc to "a" (AACR) 

 

   ORIG/DE: make 05/Rec stat "n"; 06/Type "i" (non-music) or "j" (music); 
07/BLvl "m"; 17/ELvl "#" (LC-Full) "I" (OCLC-Full); 18/Desc "a" 
(AACR) 

 

001 
Control No. 

N  Src: n/a  EOF: none 
Should identify one record in one database; should be an LC no. (001=010) or 

an OCLC no. (prefix "ocm" or "ocn") or your system's unique record no. 

p. 3.0-6  
{003} 

   EDIT—M21: do not change LCCN or OCLC 001; change others to your own 
system number and prefix; OCLC:  ignore 

 

   ORIG/DE—M21: enter your unique system number & prefix; OCLC: 
supplies unique OCLC number (& prefix) upon export 

 

003 
Control No. 

Identifier 

N  Src: n/a  EOF: none 
Identifies whose number is in 001; if 001 is LC's or OCLC's or yours, 003 

must be LC's (DLC) or OCLC's (OCoLC) or your code to correspond 

p. 3.0-9 
{001} 

   EDIT—M21: if 001 is unchanged—ignore, 001 is changed—change to your 
MARC code to correspond; OCLC: ignore, "OCoLC" inserted upon export 

 

   ORIG/DE—M21: enter your MARC21 code to correspond to the new 001; 
OCLC: ignore, "OCoLC" inserted upon export 

 

010 
LCCN 
 

N   •   •  
 

 

Src: any  EOF: none 
Supposed to identify one specific LC record, so the same number should not 

be valid ($a) in different records 

p. 3.0-71 
A: 6.7B19 
 

Valid LCCN N $a For LCCN on resources that exactly match records in the LC database   
Invalid LCCN R $z For LCCN on resources that do not exactly match records in the LC database  
   EDIT/DE/ORIG: add if on resource; use $z if the LCCN on a resource brings 

up an LC record that does not exactly match the resource; ignore suffixes  
M21: normalize LCCN, see 010 for details:  
 pre-2001 (3,2,6): $a   99123456  
 2001 on (2,4,6): $a  2001123456 
OCLC: do not normalize, OCLC does it for you 

 

   EDIT: do not delete 010 if the LCCN is not on a resource; ignore suffixes  
   DE: delete 010 if the LCCN is not on a resource; if an LCCN on a resource is 

already in the record used for cloning, check LC re using 010$z for LCCN 
 

020 
ISBN 

R   •   •  
 

Src: any  EOF: none 
Should identify an individual publication of a work, so the same number 

cannot be valid ($a) in different records 

p. 3.0-77  
A: 6.8 

Valid ISBN N $a For ISBN that are unique (can be found in $a in only one record)  
Invalid ISBN R $z For ISBN that are not unique (can be found in $a in more than one record), or 

that have a check digit that does not compute 
 

   EDIT/DE/ORIG: add if on resource; normalize (no hyphens, no spaces); use 
$z if the same ISBN is in $a in multiple records; ok to have two valid ISBN 
($a) in one record, but it is not ok to have one ISBN valid in two records 

 

   EDIT: do not delete 020 if the ISBN is not on a resource  
   DE: delete 020 if the ISBN is not on a resource; if it is, change it to $z  
024 
Other 

standard 
identifier 

R  _  _  
 

Src: any  EOF: none 
I1=1 (UPC—10-12 digits below a publisher's barcode) 
I1=3 (EAN—numbers below a publisher's barcode, for monographs beginning 

with '978' and looking like the related ISBN) 

p. 3.0-86  
A: 6.7B19 

   I2=# (barcode not scanned), 0 (scanned & eye-readable are the same), 1 
(scanned & eye-readable are different) 

 

Valid no. N $a Enter all digits below the barcode; normalize (no hyphens, no spaces)  
Added no. N $d Sometimes contains price, etc., but seldom added  
Invalid no. R $z Used for cancelled codes  
   EDIT/DE/ORIG: add if on resource  
   DE: delete 024 if the UPC/EAN is not on your resource  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

028 
Publisher 

number 

R  _  _  
 

Src: any EOF: none 
Supposed to identify a particular video, sound recording, score, etc. 
I1=0 (issue number—most common), 1 (matrix number), 2 (plate number) 

p. 3.0-88 
A: 6.7B19 

   I2=0 (not display, not index), 1 (display and index), 2 (display but not index), 
3 (not display but index) 

 

Publisher no. N $a Enter exactly as given, including spaces and punctuation  
Source. N $b Brand or trade name associated with the number, matches 260$b {260$b} 
   EDIT/DE/ORIG: add if on resource; watch out for indicators  
   EDIT: do not delete 028 if the number is not on your resource   
   DE: delete 028 if the number is not on your resource  
035 
Old Ctrl No. 

R   •   •  
 

Src: n/a  EOF: none 
Contains the previous 001 for a copied record 

p. 3.0-91  
{001} 

Number N $a (MARC21 code) + number, e.g.,   035$a(OCoLC)12345678  
   EDIT: keep 035, esp. OCLC #s—beginning with "(OCoLC)", "ocm" or "ocn"  
   DE: delete 035 since it applies to the other record  
040 
Cat'g source 

N   •   •  
 

Src: n/a  EOF: none 
MARC21 Organization codes or names of agencies (DLC = LC) 

p. 3.0-94 
 

Cat'g agency N $a Agency that did the cataloging {008Srce} 
Input agncy N $c Agency that input the record into MARC (usually the same as $a)  
Modif agncy R $d Agency that has changed a record {000RecSt} 
   EDIT—M21: add your code in $d; OCLC: enters your OCLC code   
   DE—M21: change codes in $a$c to yours; OCLC: enters your OCLC code  
   ORIG—M21: enter your code in $a$c; OCLC: enters your OCLC code  
049/852/etc. 
Holdings 

R   •   •  
 

Src: n/a  EOF: none 
Enter holdings information in whatever field your local system requires 

p. 3.0-103  
 

050 / 082 
Classification 

R  _  _  Src: n/a  EOF: none 
Contains an LC (050) or DDC (082) classification number 

p. 3.0-104  
 

  number   EDIT: retain all class numbers, even if you do not use any of the schemes  
   DE: retain all class numbers, even if you do not use any of the schemes; 

change I2 to 4 (not assigned by LC); adjust date in 050 $b; delete if unsure  
 

   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
090 / 092 
Local class. 

R   •   •  Src: n/a  EOF: none 
Add a local call number in an appropriate field 

p. 3.0-106  
 

  number   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
245 
Title area 
 

N  _  _  
 

Src: physical carrier and labels 
EOF: period, even if other punc is present, unless last word has its own period 
I1=0 (title is indexed as main entry, so needs no added entry), 1 (title is not 

indexed as main entry, so needs an added entry); 1XX=1, no 1XX=0 

p. 3.2-5 
A: 6.1 
{500 Srce} 

   I2=0-9 (non-filing characters to skip, e.g., for initial articles)  
Title proper N $a The title from the chief source {246} 
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
{246} 

GMD N $h[ ] What the material IS; for sound recordings: [sound recording] {000Type } 
Parallel title N =$b The same title in another language, from the chief source {246} 
Other title N :$b Usually a subtitle (clarifies/narrows a title), from the chief source {246} 
Next title N ;$b Subsequent title(s) by the same author, from the chief source {740} 
Statement of 

resp. 
N /$c A statement from the chief source saying who is responsible for the 

intellectual /artistic content of the work; for sound recordings, e.g.: writers 
of spoken words; composers; collectors of field material; performers of pop, 
rock, jazz; important producers; separate statements for different functions 
with space-semicolon-space 

{1XX; 500;  
511;  7XX} 

   EDIT/DE/ORIG: check inds; field contents must match resource exactly  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

1XX 
Main entry 
(100, 110, 

111, 130)  

N  _   • 
 

Src: physical carrier and labels 
EOF: period, question mark, exclamation mark, hyphen, or closing 

parenthesis, but ending punctuation precedes $4 
The established heading for a person or corporate body solely or primarily 

responsible for a work, or the first named person or body in a list of 3 or 
less, or if none of these, then a uniform title (see 21.23) 

p. 3.1-10 
A: 21-25 
{245 I1, $c} 

   I1= type of name or non-filing; I2 = blank  
Heading  N $a The name or uniform title; additional subfields may be added to differentiate 

between names or titles 
 

   EDIT/DE/ORIG: main vs. added entries—main entries for sound recordings 
are: writers of spoken words, composers of music, or (for collections by 
different authors) principal performers; establish headings—choice of 
name/form of name/coding; verify against authority files 

 

240 
Uniform title 

N  _   0 
 

Src: any EOF: none 
I1=0 (don't display), 1 (display); I2=0-9 (characters to skip, e.g., for initial 

articles—always 0 and omit initial articles) 

p. 3.2-1  
A: 25 

Title  N $a The uniform title, when a personal, corporate or conference main entry (1XX) 
is present; additional subfields may be added to differentiate between titles 

 

   EDIT/DE/ORIG: add if needed; verify against authority files  
246 
Variant title 

note and a.e. 

R  _  _  Src: any EOF: none 
Different titles on a work (e.g., container), or alternatives to words in a title 

(e.g., spelling out a number, or ampersand), or portions of a title 
I1=0 (display but not index), 1 (display and index), 2 (not display, not index), 

3 (not display but index); most often 1 or 3 

p. 3.2-38  
A: 6.7B4-6;  

21.30J 
{245} 

   I2=# (no display constant), 0 (portion of title), 1 (parallel title), 2-8 (display 
constants); SR: usually # (no display const.) 

 

Title proper N $a The variant title; omit initial articles unless they are to be filed under  
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
 

Rem. title N :$b Usually a subtitle  
Display text N $i Text to display when I2 display const. (2-8) won't do, e.g., "Container title:"  
   EDIT/DE/ORIG: add if useful   
   DE: delete any 246 that do not apply to the different edition  
250 
Edition area 

N   •   •  Src: physical carrier and labels, accompanying textual material, container 
(box) EOF: period 

Edition statements found on the resource and sometimes special responsibility 
for a specific edition; transcribed as given, but App. B for abbreviations 
(e.g., ed.) & App. C for numbers (Arabic, and ordinals as, e.g., 1st) 

p. 3.2-56 
A: 6.2 
{500 Ed.} 

Edition N $a Look for … "edition" "issue" "version", and words implying different versions  
Resp. N /$b Responsibility for the edition, not the original work {7XX} 
   EDIT/DE/ORIG: add if on resource  
   DE: delete if not on resource  
260 
Imprint area 

R  _   • Src: physical carrier and labels, accompanying textual material, container 
(box) 

EOF: period, hyphen, parenthesis, bracket, or angle bracket 
Publication information found on the resource; transcribed as given, but App. 

B for abbreviations; I1=# for all monographs 

p. 3.2-66  
A: 6.4 
 

Place R $a Give first place, or guess, or "[S.l.]"; add place in your country if not 1st (;$a) {008Ctry} 
Publisher R :$b Give first publisher, or "[s.n.]"; add other publishers on chief source (:$b) {028$b} 
Dates R ,$c Give publication date ($c1990), add copyright date if different ($c1990, 

p1989); if no publication date give copyright date ($cp1999); if no date, 
guess ($c[1989?] or $c[19--] or $c[199-], etc.); copyright date must be 
copyright of sound (look for � before 1971, (p) after 1970); cassettes 
available 1965; CDs available 1982 

{008Dates; 
008DtSt} 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

300 
Physical desc. 

R   •   •  
 

Src: any source  
EOF: period, question mark, exclamation mark, hyphen, or parenthesis, but 

period after others if 4XX follows 
Use terms allowed by the rules but use App. B for abbreviations; description 

must match coding given in 000/06 Type of record 

p. 3.3-15 
A: 6.5 
{000Type} 

Extent R $a Enter 'sound …' (cassette, disc, etc.); add (playing time) if provided, as 
provided 

{007/01; 
306} 

Other phys. N :$b Enter: type of playback (analog vs. digital); number of sound channels (e.g., 
mono. or stereo or quad.); recording/reprod. char. (e.g., Dolby processed) 

See rules for adding playing speed, groove char. and tracks (not needed for 
CDs or standard cassettes) 

{007/12; 
007/03; 
007/05; 
007/08; 
007/04} 

Size N ;$c Enter disc size in inches, e.g., CD = 4 3/4 in.; do not enter size for standard 
cassettes 

{007/06} 

Accomp. mat. N +$e Enter a valid SMD or if none, a generic term; can add physical desc., e.g.: 
  +$e1 v. (11 p. : ill. ; 22 cm.) 

{006; 007 
500 AccM} 

306 
Playing Time 

N   •   • 
$a  

EOF:  none. Code the playing time given in a 300$a, 500 Physical description 
note or 505 contents note; enter as hhmmss, e.g., 1hr., 30 min. = 013000 or 
35 sec. = 000035; repeat $a for up to 6 durations if given separately 

p. 3.3-28 
{300$a; 500 

Phys; 505} 
440 
Series 

statement + 
added entry 

R   •  _  Src: physical carrier and labels, accompanying textual material, container 
(box)      EOF: none 

The series statement and added entry when indexed exactly as given on a 
resource; be consistent in indexing or not indexing; 440 are indexed 

p. 3.4-7  
A: 6.6 

   I2=0-9 (characters to skip, e.g., for initial articles)  
Series title N $a A series title transcribed exactly as given  
Numb. part R .$n A subseries number, not for series numbering ($v)  
Name part R *$p Subseries title; * preceded by period (.$p), or comma if no. and title (.$n, $p)  
ISSN N ,$x Rarely known, but can be added if known  
Series no. N ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given; verify against authority files  
490 
Series 

statement, 
diff. or no 
added entry 

R  _   • Src: physical carrier and labels, accompanying textual material, container 
(box)      EOF: none 

A series statement exactly as given on a resource when indexed differently 
(need an 8XX for the series added entry) or not indexed at all; be consistent 
in indexing or not indexing; 490 are not indexed, 8XX are indexed instead 

p. 3.4-13  
A: 6.6 

   I1=0 (not indexed), 1 (indexed differently—need 8XX)  
Series title R $a A series statement transcribed exactly as given incl., if necessary: subseries 

number, subseries name, subtitles, parallel titles, statements of responsibility 
 

ISSN N ,$x Rarely known, but can be added if known  
Series no R ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given  
5XX  
NOTE AREA 

  
 
 

Src for all notes: any  
EOF for all notes: period, question mark, exclamation mark, hyphen, but 

period after closing bracket or parenthesis, unless otherwise specified; 
ending punctuation precedes $5  

In all 5XX fields, $a contains the note itself, and so will not be listed below, 
unless other subfields are also needed 

p. 3.5-1  
A: 6.7 

   EDIT/DE/ORIG: add useful notes  
   DE: delete notes that do not apply to the new edition  
500 
Publisher's 

numbers 

R   •   •  Use this note for publisher's numbers if numbering is too complicated for an 
028 alone, e.g., to give multiple sequential numbers on a multipart resource  

p. 3.5-19 
A: 6.7B19 
{028} 

500 
Nature, etc. 

R   •   •  
 

Make a note about the nature, scope, or artistic form of the resource unless it 
is already obvious, e.g., "Opera in two acts.", "Dub music.", or "Musical 
play." 

p. 3.5-18 
A: 6.7B1 
{008Comp;  

047} 
047 
Form of music 

N   •   •  
$a 

Src: n/a  EOF: none 
Enter multiple form of musical composition codes in separate $a as applicable 

p. 3.0-102 
{008Comp; 

500Nature}



Editing/cloning/creating records cheatsheet  Sound recordings 

Cataloging with AACR2 and MARC21 (12/12/2006)   6-13 

Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

546 
Language 
 

R   •   •  Make a language note unless the language is apparent from the rest of the 
description, e.g., add if  multiple languages are present or if a resource is a 
translation; we used to use 500, change it to 546; if 546 is present, 041 
should be added 

p. 3.5-74  
A: 6.7B2 
{008Lang; 

041} 
041 
Language 

codes 

R  _   • Src: n/a EOF: none 
Enter codes for languages when the 008Lang is not enough, i.e., when 

multiple languages are involved in a resource; if 546 is present, 041 should 
be added; can have an 041 without a 546; repeat subfields; code in $a must 
match code in 008Lang unless 008 Lang = 'mul' or blank 

p. 3.0-98 
{008Lang; 

546; 500; 
765/767} 

   I1=0—no translation; I1=1—translation involved  
Code of text R $a Codes for multiple languages associated with a resource, except SR ($d)  
Code of summ R $b Codes for language(s) of summaries, abstracts, or subtitles   
Code of SR  R $d Codes for language(s) of sung or spoken content of a sound recording  
Code of libret  R $e Codes for language(s) of librettos, e.g., lyrics in multiple languages  
Code of TOC R $f Codes for language(s) of tables of contents in multiple languages  
Code of accm R $g Codes for language(s) of accompanying material  
Code of transl R $h Codes for language(s) of the original work  
500 
Source of title 

proper 

R   •   •  Make a note about the source of the title proper, if it is not from the chief 
source of information, e.g., "Title from container." 

p. 3.5-28 
A: 6.7B3 
{245} 

500 
Variant / 

parallel / 
other titles 

R   •   •  Use this note for general wording about variant titles, parallel titles, and/or 
other title information, e.g., "Subtitle varies on container." 

Use 246 instead for wording that includes an actual variant title, parallel title 
and/or other title information, e.g., "Title on container: …" 

p. 3.5-21+34 
A: 6.7B4-5 
{246} 

500 
Statement of 

resp. 

R   •   •  Make a note for: persons or bodies responsible for the work, but not given in 
the 245$c or 511, e.g., "Additional author: ..."; persons or bodies not 
responsible for, but connected with the work, e.g., "Based on a poem by ..." 
or "Recorded for the Shakespeare Recording Society." 

p. 3.5-29 
A: 6.7B6 
{245$c; 511; 

7XX} 
511 
Participant or 

performer  

R _   • 
 

Make a note about featured performers and their medium of performance, 
presenters, &/or narrators unless they are already given in a 505 contents 
note; give Name(s), function ; Name(s) function. 

I1 = 0 (no display constant), 1 (Cast) 

p. 3.5-48 
A: 6.7B6 
{505; 7XX} 

500  
Edition & 

history / 
Repub. 

R   •   •  
 

Make a note about: edition information that does not fit in a 250 (e.g., 
"Abridged."); the bibliographic history of a work, e.g., "Previous ed.: …"; 
related work information, e.g., "From the sound track of the motion 
picture."; reissue/re-release information, e.g., "Reissue of: …" 

p. 3.5-11 
A: 6.7B7 
{250; 7XX } 
{008DtSt: r} 

518 
Date / time / 

place 

R   •   •  Make a note about when &/or where a sound recording was recorded, 
broadcast, etc., e.g., "Recording of a speech given at [place], on [date]." 

   

p. 3.5-52 
A: 6.7B7 
{008DtSt: p} 

500 
Publication, 

etc. 

R   •   •  Make a note about publication details not given in 260, e.g., "Distributed in ... 
by ..." 

   

p. 3.5-25  
A: 6.7B9 
{260} 

500 
Physical 

description  

R   •   •  Make a note about physical description details that could not be given in 300, 
e.g., "Compact disc, analog recording.", "Compact disc, digital recording.",  
(for a tape) "Digital recording.", "Analog recording; digitally remastered." 

p. 3.5-22 
A: 6.7B10 
{007/12-13; 

300; 538} 
538   
System details 

R   •   •  
 

Make a note about specific system requirements affecting access, e.g., 
computer requirements (if available) for enhanced CDs (CDs with 
additional tracks or video clips that can only be played using a computer), 
e.g., "Enhanced CD system requirements: ... 

p. 3.5-66 
A: 7.7B10 
{006 ER;  

007 ER} 
500 
Accomp. 

material 

R   •   •  Make a note instead of 300$e to provide more details about accompanying 
material, e.g., its location, different titles, etc., e.g., "Critical notes on 
insert." or "Lyrics on inner liner." or "Autobiographical note on slipcase." or 
"Accompanied by a teacher's guide." 

p. 3.5-7 
A: 6.7B11 
{006; 300$e 

008AccM:}
500 
Series 

R   •   •  Make a note about series details that could not be given in 4XX, e.g., "Also 
issued without a series statement." 

 

p. 3.5-27 
A: 6.7B12 
{4XX} 

502 
Dissertation  

R   •   •  For a formal thesis statement, enter "Thesis", the abbreviation for the degree 
sought, a dash, the institution, and finally the date the degree was granted, 
e.g., "Thesis (Ph.D)--University of Toronto, 1974." 

p. 3.5-37 
A: 6.7B13 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

521 
Target 

audience 

R  _   • 
 

Make a note for brief information about the intended audience for a work; this 
note should only be added if the information is stated on the item  

I1=# (Audience), 0-4 (other display constants), 8 (no display constant) 

p. 3.5-57 
A: 6.7B14 
{008Audn} 

Note N $a E.g., "Parental advisory, explicit lyrics."  
Source N $b Name or abbreviation of the source of the note if it is not from item  
530 
Add. forms 

R   •   •  
 

Make a note, if desired, for additional physical forms in which the work has 
been issued 

p. 3.5-61 
A: 6.7B16 

Note N $a The other format of the resource, e.g., "Issued also on CD."  
Source N ;$b Where the other format is available from  
Conditions N ;$c Cost, etc. of the other format  
Order # N ;$d Stock no., etc. of the other format  
URI R $u Link to an Internet site  {856} 
520 
Summary 

R  _   • 
 

Make a note for a brief objective summary of the content of the work, 
preferably with good keywords (for indexing to provide additional access) 

p. 3.5-54 
A: 6.7B17 

   I1=# ("Summary:"), 0-3 (other display constants), 8 (no display constant)  
Note N $a Brief summary note  
Expansion N $b Longer summary note, if necessary  
URI R $u Link to an Internet site  
   EDIT/DE/ORIG: check for typos  
500 
Unformatted 

contents 

R   •   •  
 

Use this note for a vague note on contents, e.g., "This recording of 1954 radio 
material contains public service appeals sponsored by the American Cancer 
Society." 

p. 3.5-32 
A: 6.7B18 

505 
Formatted 

contents 

R  _  _  List the contents of a sound recording, e.g., songs, stories, or poems, either 
fully or in part; keyword indexed, so check spelling and coding 

I1=0 ("Contents:"), 1 ("Incomplete contents:"), 2 ("Partial contents:"), 8 (no 
display constant); I2=# (all text in $a), 0 ($r$t$g present) 

p. 3.5-39 
A: 6.7B18 

Note N $a Data indexed in Title Keyword; a basic 505 ($a only) contains all of the note 
when no names are present in the field and when a system does not index 
505$t in the Title Browse index; an enhanced 505 ($t $r $g)is used when the 
field contains names and/or when a system indexes 505$t in the Title 
Browse index 

 

Misc. info. R $g Data that is not to be indexed  
Resp. R /$r Names, indexed in Name Keyword  
Title R --$t Titles, indexed in Title Keyword and, in some systems, Title Browse  
URI R $u Link to an Internet site  
   EDIT: Change from basic ($a) to enhanced ($t$r$g) if names are included  
500 
Numbers 

R   •   •  Use this note for numbers you don't know what else to do with (e.g., "10003.") p. 3.5-19 
A: 6.7B19 
{028 etc.} 

590 
Copy describ. 

R   •   •  
 

Contains details about a particular copy of a resource; do NOT use in a shared 
system, use an item record note instead  

p. 3.5-83 
A: 6.7B20 

   EDIT/DE: delete 590 found in a record  
506 
Restrictions 

R   •   •  Legal, physical, etc. restrictions on access to resources that apply to every 
copy produced, usually assigned by the publisher/creator of the resource 

p. 3.5-44 
A: 6.7B20 
{540} 

Note N $a The restrictions imposed, e.g., "Available to staff and students of the School 
of Music only." 

 

Jurisdiction R ;$b The agent imposing the restrictions, if available  
540 
Terms govern. 

use/reprod. 

R   •   •  If important, use this searchable note for special permissions or restrictions re. 
the use or reproduction of a resource; if the information does not need to be 
searchable, you could use a note in an item/holdings record instead  

p. 3.5-68 
A: 6.7B20 
{506} 

Note N $a The local restriction or permission, e.g., “Copying for preservation purposes 
permitted.” 

 

Jurisdiction R ;$b The agent imposing the restriction or granting permission, if available  
Institution N $5 Code for the institution to which the special restrictions or permissions apply  
586 
Awards 

R  _   • EOF: none 
Use this note for the names of award(s) won by the resource that patrons 

might use for keyword searching, e.g., Caldecott, Dove, Grammy, Emmy, 
etc.; for consistency either always add or always not add 

I1=# ("Awards:"), 8 (no display constant) 

p. 3.5-82 
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CATALOGING TOOLS 

In addition to the standard cataloging tools outlined in "Chapter Two: Cataloging Steps" (AACR, 
LCRI, etc.), you will find the following tools particularly useful when cataloging videos:   
 
AMIM Archival Moving Image Materials: A Cataloging Manual. 2000. 2nd ed. 

Washington, D.C.: Cataloging Distribution Service, Library of Congress. 
 Also available online, but not completely up-to-date at: 
 http://www.tlcdelivers.com/tlc/crs/arch0332.htm 
 
 Some of the explanations in this manual are very useful, especially for title, 

responsibility, edition, publication and notes information. However, when this 
manual contradicts AACR, as it often does, go with AACR. 

 
CAM Olson, Nancy B. 1998. Cataloging of Audiovisual Materials and Other Special 

Materials. 4th ed. DeKalb, IL: Minnesota Scholarly Press.  
 
 This is an indispensable tool for cataloging not only videos, but also sound 

recordings and the weirder audiovisual materials, such as puzzles, posters, etc. 
The explanations and examples give practical answers to the questions that we 
encounter when dealing with actual resources. 

 
CDV Olson, Nancy B. 2003. Cataloging DVD Videos, AACR2r Chapter 7 in Guide to 

Cataloging DVDs Using AACR2r Chapters 7 and 9. Online document. April 7, 
2003.  
http://www.olacinc.org/capc/dvd/dvdprimer0.html 

   
 The acknowledged expert on cataloging videos gives practical explanations and 

examples for tackling videos on DVDs. 
 
 OLAC homepage. Website. August 7, 2003. 

http://ublib.buffalo.edu/libraries/units/cts/olac/ 
 
 The newsletters put out by the Online Audiovisual Catalogers Group always 

include good advice on cataloging both old and new formats of audiovisual 
materials. 

 
 DVD Demystified: Home of the DVD FAQ.  Website. August 7, 2003.  

http://www.dvddemystified.com/dvdfaq.html  
 
 This is a good site for technical details about DVDs. 
 
 DVD Forum. Website. August 7, 2003. http://www.dvdforum.org/forum.shtml 
 
 This, too, is a good site for technical details about DVDs. 
 
 



Videos   
 

7-2   Cataloging with AACR2 and MARC21 (12/12/2006) 

CHIEF SOURCE OF INFORMATION 

A 7.0B1 VD The first place to look for bibliographic information with which to describe a 
videorecording (its chief source of information) is in this order:   
� the video title frames (the screens on the video itself showing text that is 

not part of the subject content of the video) 
� its physical carrier and labels 

  
If the carrier or labels do not supply the necessary descriptive information, get 
it from (in order of preference): 

� Accompanying textual material 
� Container (e.g., the box) 
� Other sources 

  
CAM  "Titles always have been a problem with audiovisual material. There may be 

several forms of a title on an item, or even completely different titles on the 
same item. By first specifying a chief source of information for each type of 
material, the designers of AACR2 helped ensure the uniformity of 
bibliographic records. When we catalog a sound disc, for example, we are told 
the chief source of information is the disc label(s). We take the title proper 
from those label(s). If the sound disc has one title on the label, a different title 
on the front of the sleeve, another title on the spine, and yet another on the 
back of the sleeve, we no longer are confused. We use the label information for 
the title proper, and make notes of all the other titles. We make access points 
for all the variant titles if the differences are significant, and thus the patron 
can find the bibliographic record for the sound disc by whatever title happens 
to be remembered." 
 

Hint  Although A7.0B1 does not include the following instructions, the audiovisual 
cataloging experts say we should apply the rule from 6.0B1to videos: if the 
carrier or labels do not have a collective title and the accompanying textual 
material or the container does, use one of them as the chief source instead, in 
which case, add a Source of Title Proper Note (500). 

   

A 7.0B2  Certain descriptive information must be taken from specific (prescribed) 
sources of information. 
 
The title and statement of responsibility must come from the chief source. 
  
The edition, publication and series information must come from the chief 
source, accompanying textual material, or container. 
 
The physical description, notes, and standard numbers (e.g., ISBN) can come 
from any source. 
 
If you have to take any of the above information from a source other than its 
prescribed source, you must put that information in square brackets. 

   

Hint  Ch. 7 provides the rules for cataloging videos. However, when cataloging 
music videorecordings, remember to also use the rules for music (Ch. 5). and 
sound recordings (Ch. 6). 
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QUICK MATCH CRITERIA 

Basis of these guidelines: 
� "When to Input a New Record" in OCLC Bibliographic Formats and Standards. 3rd ed. 

2003. Online document. August 31, 2005. http://www.oclc.org/bibformats/en/input/ 
� Differences Between, Changes Within. 2004. Chicago: ALCTS. 

http://www.ala.org/ala/alcts/alctspubs/catalog/catalog.htm 
� AACR2 2nd ed. 2002 rev.--21.2 and 21.3 and Ch. 12 rules on changes for individual 

areas of information.  
� LCRI 1.0 

   
These guidelines apply to single part monographs and to comparisons between the same parts of a 
multipart monograph. Consider changes in most fields between the parts of a multipart 
monograph to be minor. 
 
Remember to take the information that you are trying to match from the appropriate prescribed 
source of information (see italics in column on left). If no source is listed, the information can 
come from any source. In this table, video & label = video title frames, container labels; VLAB = 
video title frames, container label, accompanying material, box; whole = the whole resource.  
 
Field Criteria   
028/500 
Publisher 

number 

NOT ok: if numbers are different and any sign of another difference. 
OK: if there is absolutely no other difference and you suspect that the publisher has 

assigned a new number because of a change in price, for example.  
245 $anp 
Title 
(video & label) 

NOT ok: if there is a difference in the words in the title proper; but watch out for 
differences due to cataloger error (e.g., words wrongly abbreviated or capitalized, or 
initial articles missing, or titles taken from wrong sources, e.g., container instead of title 
frames, etc.)  

245 $h  
GMD 
 

OK: if the absence or presence of, or difference in the GMD is the only difference in the 
record; but usually if there is a difference, then other fields are different too; so GMD is 
a very quick indication of a problem; check 300$a. 

245 $b  
Parallel title / 

Subtitle / 
Subsequent 
title 

 (video & label) 

NOT ok:  if there is a difference in the words in a parallel title, subtitle or subsequent title 
(or if they are present in the record and not on the resource); but watch out for 
differences due to cataloger error (e.g., words wrongly abbreviated or capitalized, or 
subtitles taken from wrong sources, e.g., container instead of title frames, etc.) 

OK: if they are on the resource and not in the record if it is possible that the other 
cataloger may have missed them.   

245 $c 
Responsibility 
 (video & label) 

NOT ok: if there is a difference in responsibility given on the resource and in the record, 
or if responsibility that is given in the record cannot be found on the resource (also 
check 508). 

OK: if responsibility that is given on the resource is not mentioned in the record if it is 
possible that the other cataloger might have missed it.  

1XX/7XX 
Main entry 
/Added entries 
(video & label) 

Check only if no 245$c (responsibility) is in the record.  
NOT ok:  if there is no statement of responsibility in the record and there is a difference 

between the person or body in the main entry &/or added entries in the record and on 
the resource, but watch out for pseudonyms. 

511 
Performer note 

NOT ok:  if there is a difference in performers, narrators, etc.  

508 
Credits note 

NOT ok:  if there is a difference in persons or bodies listed in credits (also check 245$c).  

250 $a  
Edition 
 (VLAB)  

NOT ok: if there is a difference in edition statements involving numbers (1st vs. 2nd), or 
languages, or geography, or content (Longer version. vs. Shorter version.); also beware 
of presence vs. absence of edition statements.  

OK: if resource or record says 1st ed. and the other has no ed. statement. 
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Field Criteria   
500 
Edition note 

NOT ok:  if there is a difference in an edition note, e.g., condensed, updated, corrected, or 
if such a note is needed and not present, or present and not applicable; also check 538. 

250 $b  
Edition 

responsibility 
 (VLAB) 

NOT ok:  if there is a difference in responsibility for an edition, or if responsibility for the 
edition that is given in the record cannot be found on the resource. 

OK: if edition responsibility that is given on the resource is not mentioned in the record if 
it is possible that the other cataloger might have missed it. 

260 $b  
Publisher 
 (VLAB) 

NOT ok:  if there is a true difference in publisher, including a change of name. 
OK: if there are multiple publishers on the resource and one matches in the record, or if 

the same publishers' name is given in either place in a different form. Must be the 
releasing agent of the video, not the film.  

260 $a  
Place 
 (VLAB) 

NOT ok:  if there is a difference in country of publication.  
OK: if place is in the same country, or there are multiple places on the resource and one 

matches in the record. 
260 $c  
Date 
 (VLAB) 

NOT ok:  if there is a difference in publication date or if there is a different copyright 
date when it is used as a publication date. 

OK: if the difference is due to cataloging interpretation or just package & design 
copyright.  

300 $a  
Extent 
 

NOT ok: if there is a difference in SMD (e.g., videodisc vs. videocassette) 
NOT ok: if there is a difference in number of SMD (e.g., 1 videocassette vs. 2 

videocassettes). 
NOT ok: if there is a significant difference in playing time. 
OK if the difference is due to cataloging interpretation or errors (e.g., cassette instead of 

videocassette).  
300 $b 
Sound 
Color 

NOT ok: if there is a difference between sound and silent, be careful of interpretation 
NOT ok: if there is a difference between color vs. black & white, be careful of 

interpretation. 
300 $c  
Size 

NOT ok: if there is a difference in size of disc or tape width (e.g., 1/2 in. vs. 1/4 in.) 

300 $e  
Accompanying 
  material 
(whole) 

Not OK: if there is accompanying material in the record and none or different 
accompanying material with the resource or vv.  (also check for a note) 

OK if the difference in accompanying material is minor (e.g., the number of copies of the 
same accompanying material is different) 

500 
Accompanying 
  material note 

Not OK: if there is a note about accompanying material in the record and none or 
different accompanying material with the resource or vv.  (also check 300$e) 

OK if the difference in accompanying material is minor (e.g., the number of copies of the 
same accompanying material is different) 

4XX  
Series 
 (VLAB) 

NOT ok:  if there is a difference in series statement or series number; but watch out for 
differences due to cataloger error (e.g., words wrongly abbreviated or capitalized, or 
initial articles missing)  
OK if parallel title, other title info, statement of responsibility, or ISSN are given on the 
resource and are not in the record, if the other cataloger might have missed them. 

538 
System details 

NOT ok:  if there is a difference in the format of the video (e.g., VHS vs. Beta vs. DVD) 
or in details such as widescreen vs. full screen, aspect ratio, sound, or region 1 vs. 
region 2, etc. Also check for a 500 Physical description note for this information. 

546/500 
Language note 

NOT ok:  if there is a difference in the language of the resource and the language given in 
a note in the record (e.g., dubbed vs. not dubbed, subtitled vs. not or different language 
of subtitles, closed captioned vs. not); watch out for confusing charts on DVDs.  

500 
Physical desc. 
note 

NOT ok:  if there is a difference in a physical description note that affects use or if such a 
note is needed and not present, or present and not applicable, e.g., stereo; also check 
538 for this information. 

505 
Contents note 

NOT ok:  if there is an actual difference in the contents of a resource. This information 
might be in a 500 unformatted contents note for a DVD.  

020 
ISBN 

OK: if there is a difference in ISBN, or if one is present on the resource and absent from 
the record, or one is absent from the resource and present in the record. 
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EDITING/CLONING/CREATING RECORDS CHEATSHEET 

EXPLANATION OF TABLE HEADINGS: 
Field The tag number of each field, and its name (often abbrev. considerably); also the names 

of subfields, if applicable 
R Whether or not the field/subfield is repeatable; N = not repeatable (you may have only 

one of these fields in a record or subfields in a field); R = repeatable (you may have 
more than one of these fields in a record or subfields in a field) 

I1  I2 Indicator one and indicator two, when applicable (• = blank; _ = enter a value); 
explanations for some indicators are given in the Hints column 

SubF Subfield codes and their preceding punctuation, if any; explanations for some subfields 
are given in the Hints column 

Src The prescribed source of information for data, as per AACR 
EOF The appropriate end of field punctuation for the field. MARC21 Introduction says: "In 

the discussion of punctuation practices, a mark of punctuation is a period (.), a question 
mark (?), an exclamation mark (!), or a hyphen (-). The MARC21 print manual lists 
ending punctuation under 'input conventions' at the end of each MARC field. 

Hints The author's suggestions  
Page no. The page number in this book where you can find further information about the field 
A: AACR The associated AACR (Anglo American Cataloguing Rules) rule, if appropriate 
{Related} Related MARC elements; i.e., when entering information in a field / indicator / subfield, 

think about entering corresponding information in the related field, etc. 
EXPLANATION OF TERMS:  
EDIT:  Special hints for when you are editing a record you have copied 
ORIG:  Special hints for when you are creating an original record from scratch 
DE:  Special hints for when you are copying a record that does not quite match, and 

changing it so that it is a new record that completely matches, i.e., a 'different 
edition', aka 'cloning' 

M21: Cataloging software based on MARC21, not OCLC 
OCLC: Specific differences in the OCLC cataloging requirements 
#: Means a blank space 
 
Note:  Only the most commonly used fields, subfields, and indicator values for this particular 
type of material are given in this cheatsheet. See the Tags chapter or an official MARC manual 
for descriptions of other available fields, subfields, and indicator values. If necessary, you may 
add fields commonly associated with other types of materials to records for this type of material. 
This is a highly compressed cheatsheet, so also see the Tags chapter for detailed instructions to 
explain some of the more cryptic messages that you might find here. 
 
Remember that if you are upgrading punctuation to ISBD, then you must upgrade the entire 
record to AACR, and change Leader/18 Desc to 'a'. 
 
When you are making a different edition record, remember to check each field very carefully and 
delete/change anything that does not apply to the new resource that you have. You may be saving 
some typing by 'cloning' a near-matching record, but you are making a NEW record and must 
base the description for your new record on the issue that you have in-hand. If the record that you 
are cloning contains MARC elements that you do not understand, either look them up to be sure 
that they still apply to your new record, or delete them. Remember this for cloned records: if in 
doubt, take it out! 
 
A new record must be assigned a new control number, but assigning a new control number does 
not necessarily mean that you are making a new record—some systems assign new control 
numbers to all records added to the database.
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Field R I1 I2 

SubF 
Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

000 
Leader 

N  Src: n/a  EOF: none 
Coded information about the record. 06/Type code must match 300$a 

p. 3.0-1  
 

   EDIT: change 05/Rec stat  to "c"; upgrade 17/ELvl to "#" (LC-Full) or  "I" 
(OCLC-Full); upgrade 18/Desc to "a" (AACR) 

 

   ORIG/DE: make 05/Rec stat "n"; 06/Type "g"; 07/BLvl "m"; 17/ELvl "#" 
(LC-Full) "I" (OCLC-Full); 18/Desc "a" (AACR) 

 

001 
Control No. 

N  Src: n/a  EOF: none 
Should identify one record in one database; should be an LC no. (001=010) or 

an OCLC no. (prefix "ocm" or "ocn") or your system's unique record no. 

p. 3.0-6  
{003} 

   EDIT—M21: do not change LCCN or OCLC 001; change others to your own 
system number and prefix; OCLC:  ignore 

 

   ORIG/DE—M21: enter your unique system number & prefix; OCLC: 
supplies unique OCLC number (& prefix) upon export 

 

003 
Control No. 

Identifier 

N  Src: n/a  EOF: none 
Identifies whose number is in 001; if 001 is LC's or OCLC's or yours, 003 

must be LC's (DLC) or OCLC's (OCoLC) or your code to correspond 

p. 3.0-9 
{001} 

   EDIT—M21: if 001 is unchanged—ignore, 001 is changed—change to your 
MARC code to correspond; OCLC: ignore, "OCoLC" inserted upon export 

 

   ORIG/DE—M21: enter your MARC21 code to correspond to the new 001; 
OCLC: ignore, "OCoLC" inserted upon export 

 

010 
LCCN 
 

N   •   •  
 

 

Src: any  EOF: none 
Supposed to identify one specific LC record, so the same number should not 

be valid ($a) in different records 

p. 3.0-71 
A: 7.7B19 
 

Valid LCCN N $a For LCCN on resources that exactly match records in the LC database   
Invalid LCCN R $z For LCCN on resources that do not exactly match records in the LC database  
   EDIT/DE/ORIG: add if on resource; use $z if the LCCN on a resource brings 

up an LC record that does not exactly match the resource; ignore suffixes  
M21: normalize LCCN, see 010 for details:  
 pre-2001 (3,2,6): $a   99123456  
 2001 on (2,4,6): $a  2001123456 
OCLC: do not normalize, OCLC does it for you 

 

   EDIT: do not delete 010 if the LCCN is not on a resource; ignore suffixes  
   DE: delete 010 if the LCCN is not on a resource; if an LCCN on a resource is 

already in the record used for cloning, check LC re using 010$z for LCCN 
 

020 
ISBN 

R   •   •  
 

Src: any  EOF: none 
Should identify an individual publication of a work, so the same number 

cannot be valid ($a) in different records 

p. 3.0-77  
A: 7.8 

Valid ISBN N $a For ISBN that are unique (can be found in $a in only one record)  
Invalid ISBN R $z For ISBN that are not unique (can be found in $a in more than one record), or 

that have a check digit that does not compute 
 

   EDIT/DE/ORIG: add if on resource; normalize (no hyphens, no spaces); use 
$z if the same ISBN is in $a in multiple records; ok to have two valid ISBN 
($a) in one record, but it is not ok to have one ISBN valid in two records 

 

   EDIT: do not delete 020 if the ISBN is not on a resource  
   DE: delete 020 if the ISBN is not on a resource; if it is, change it to $z  
024 
Other 

standard 
identifier 

R  _  _  
 

Src: any  EOF: none 
I1=1 (UPC—10-12 digits below a publisher's barcode) 
I1=3 (EAN—numbers below a publisher's barcode, for monographs beginning 

with '978' and looking like the related ISBN) 

p. 3.0-86  
A: 7.7B19 

   I2=# (barcode not scanned), 0 (scanned & eye-readable are the same), 1 
(scanned & eye-readable are different) 

 

Valid no. N $a Enter all digits below the barcode; normalize (no hyphens, no spaces)  
Added no. N $d Sometimes contains price, etc., but seldom added  
Invalid no. R $z Used for cancelled codes  
   EDIT/DE/ORIG: add if on resource  
   DE: delete 024 if the UPC/EAN is not on your resource  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

028 
Publisher 

number 

R  _  _  
 

Src: any EOF: none 
Supposed to identify a particular video, sound recording, score, etc. 
I1=4 (videorecording number) 

p. 3.0-88 
A: 6.7B19 

   I2=0 (not display, not index), 1 (display and index), 2 (display but not index), 
3 (not display but index) 

 

Publisher no. N $a Enter exactly as given, including spaces and punctuation  
Source. N $b Brand or trade name associated with the number, matches 260$b {260$b} 
   EDIT/DE/ORIG: add if on resource; watch out for indicators  
   EDIT: do not delete 028 if the number is not on your resource  
   DE: delete 028 if the number is not on your resource  
035 
Old Ctrl No. 

R   •   •  
 

Src: n/a  EOF: none 
Contains the previous 001 for a copied record 

p. 3.0-91  
{001} 

Number N $a (MARC21 code) + number, e.g.,   035$a(OCoLC)12345678  
   EDIT: keep 035, esp. OCLC#s—beginning with "(OCoLC)", "ocm" or "ocn"  
   DE: delete 035 since it applies to the other record  
040 
Cat'g source 

N   •   •  
 

Src: n/a  EOF: none 
MARC21 Organization codes or names of agencies (DLC = LC) 

p. 3.0-94 
 

Cat'g agency N $a Agency that did the cataloging {008Srce} 
Input agncy N $c Agency that input the record into MARC (usually the same as $a)  
Modif agncy R $d Agency that has changed a record {000RecSt} 
   EDIT—M21: add your code in $d; OCLC: enters your OCLC code   
   DE—M21: change codes in $a$c to yours; OCLC: enters your OCLC code  
   ORIG—M21: enter your code in $a$c; OCLC: enters your OCLC code  
049/852/etc. 
Holdings 

R   •   •  
 

Src: n/a  EOF: none 
Enter holdings information in whatever field your local system requires 

p. 3.0-103  
 

050 / 082 
Classification 

R  _  _  Src: n/a  EOF: none 
Contains an LC (050) or DDC (082) classification number 

p. 3.0-104  
 

  number   EDIT: retain all class numbers, even if you do not use any of the schemes  
   DE: retain all class numbers, even if you do not use any of the schemes; 

change I2 to 4 (not assigned by LC); adjust date in 050 $b; delete if unsure  
 

   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
090 / 092 
Local class. 

R   •   •  Src: n/a  EOF: none 
Add a local call number in an appropriate field 

p. 3.0-106  
 

  number   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
245 
Title area 
 

N  _  _  
 

Src: video title screens, physical carrier and label(s) 
EOF: period, even if other punc is present, unless last word has its own period 
I1=0 (title is indexed as main entry, so needs no added entry), 1 (title is not 

indexed as main entry, so needs an added entry); 1XX=1, no 1XX=0 

p. 3.2-5 
A: 7.1 
{500 Srce} 

   I2=0-9 (non-filing characters to skip, e.g., for initial articles)  
Title proper N $a The title from the chief source {246} 
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
{246} 

GMD N $h[ ] What the material IS; for videos: [videorecording] {008TMat} 
Parallel title N =$b The same title in another language, from the chief source {246} 
Other title N :$b Usually a subtitle (clarifies/narrows a title), from the chief source {246} 
Next title N ;$b Subsequent title(s) by the same author, from the chief source {740} 
Statement of 

resp. 
N /$c A statement from the chief source saying who is responsible for the 

intellectual /artistic content of the work; for videos, e.g.: overall 
responsibility or significant control of content: production company; 
sponsor; director; producer; writer; animator of animated film; photographer 
of travelog; principal performer in music video; give principal performer 
first, then  production companies, then others using the wording and order 
on the video; separate statements for different functions with space-
semicolon-space 

{1XX; 500; 
508; 511;  
7XX} 

   EDIT/DE/ORIG: check inds; field contents must match resource exactly  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

1XX 
Main entry 
(100, 110, 

111, 130)  

N  _   • 
 

Src: video title screens, physical carrier and label(s) 
EOF: period, question mark, exclamation mark, hyphen, or closing 

parenthesis, but ending punctuation precedes $4 
The established heading for a person or corporate body solely or primarily 

responsible for a work, or the first named person or body in a list of 3 or 
less, or if none of these, then a uniform title 

p. 3.1-1  
A: 21-25 
{245 I1, $c} 

   I1= type of name or non-filing; I2 = blank  
Heading  N $a The name or uniform title; additional subfields may be added to differentiate 

between names or titles 
 

   EDIT/DE/ORIG: main vs. added entries—main entries for videos: are 
principal performers of music videos, otherwise most videos have title main 
entries; establish headings—choice of name/form of name/coding; verify 
against authority files 

 

240 
Uniform title 

N  _   0 
 

Src: any EOF: none 
I1=0 (don't display), 1 (display); I2=0-9 (characters to skip, e.g., for initial 

articles—always 0 and omit initial articles) 

p. 3.2-1  
A: 25 

Title  N $a The uniform title, when a personal, corporate or conference main entry (1XX) 
is present; additional subfields may be added to differentiate between titles 

 

   EDIT/DE/ORIG: add if needed; verify against authority files  
246 
Variant title 

note and a.e. 

R  _  _  Src: any EOF: none 
Different titles on a work (e.g., container), or alternatives to words in a title 

(e.g., spelling out a number, or ampersand), or portions of a title 
I1=0 (display but not index), 1 (display and index), 2 (not display, not index), 

3 (not display but index); most often 1 or 3 

p. 3.2-38  
A: 7.7B4-6;  

21.30J 
{245} 

   I2=# (no display constant), 0 (portion of title), 1 (parallel title), 2-8 (display 
constants); VD: usually # (no display const.) 

 

Title proper N $a The variant title; omit initial articles unless they are to be filed under  
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
 

Rem. title N :$b Usually a subtitle  
Display text N $i Text to display when I2 display const. (2-8) won't do, e.g., "Container title:"  
   EDIT/DE/ORIG: add if useful   
   DE: delete any 246 that do not apply to the different edition  
250 
Edition area 

N   •   •  Src: video title screens, physical carrier and label(s), accompanying material, 
container (box) EOF: period 

Edition statements found on the resource and sometimes special responsibility 
for a specific edition; transcribed as given, but App. B for abbreviations 
(e.g., ed.) & App. C for numbers (Arabic, and ordinals as, e.g., 1st) 

p. 3.2-56 
A: 7.2 
{500 Ed.} 

Edition N $a Look for … "edition" "issue" "version", and words implying different 
versions, e.g., "Letterbox format", "Director's cut"   

 

Resp. N /$b Responsibility for the edition, not the original work {7XX} 
   EDIT/DE/ORIG: add if on resource  
   DE: delete if not on resource  
260 
Imprint area 

R  _   • Src: video title screens, physical carrier and label(s), accompanying material, 
container (box) 

EOF: period, hyphen, parenthesis, bracket, or angle bracket 
Publication information found on the resource; transcribed as given, but App. 

B for abbreviations; I1=# for all monographs 

p. 3.2-66  
A: 7.4 
 

Place R $a Give first place, or guess, or "[S.l.]"; add place in your country if not 1st (;$a) {008Ctry} 
Publisher R :$b Give first publisher, or "[s.n.]"; add other publishers on chief source (:$b); add 

distributors (:$b) 
{008GPub; 

028$b} 
Dates R ,$c Give publication date ($c1990), add � date if different ($c1990, c1989); if no 

publication date give � date ($cc1999); if no date, guess ($c[1989?] or 
$c[19--] or $c[199-], etc.); � date must be � of video, not film or package; 
VHS available 1977; DVDs available 1997 

{008Dates; 
008DtSt} 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

300 
Physical desc. 

R   •   •  
 

Src: any source  
EOF: period, question mark, exclamation mark, hyphen, or parenthesis, but 

period after others if 4XX follows 
Use terms allowed by the rules but use App. B for abbreviations; description 

must match coding given in 000/06 Type of record 

p. 3.3-21 
A: 7.5 
{000Type} 

Extent R $a Enter 'video …' (cassette, disc, etc.); add (playing time) if provided, as 
provided 

{007/01 ; 
008TMat ; 
008Time} 

Other phys. N :$b Enter 'sd.' or 'si.'; 'col.' or 'b&w', or 'col. and b&w', or 'col. with b&w 
sequences', or 'b&w with col. sequences' 

{007/05; 
007/06; 
007/08} 

Size N ;$c Enter tape or disc size in inches, e.g., VHS = 1/2 in., CD/DVD = 4 3/4 in. {007/03} 
Accomp. mat. N +$e Enter a valid SMD or if none, a generic term; can add physical desc., e.g.: 

  +$e1 v. (11 p. : ill. ; 22 cm.) 
{006; 007 
500 AccM} 

440 
Series 

statement + 
added entry 

R   •  _  Src: video title screens, physical carrier and label(s), accompanying material, 
container (box) 

EOF: none 
The series statement and added entry when indexed exactly as given on a 

resource; be consistent in indexing or not indexing; 440 are indexed 

p. 3.4-7  
A: 7.6 

   I2=0-9 (characters to skip, e.g., for initial articles)  
Series title N $a A series title transcribed exactly as given  
Numb. part R .$n A subseries number, not for series numbering ($v)  
Name part R *$p Subseries title; * preceded by period (.$p), or comma if no. and title (.$n, $p)  
ISSN N ,$x Rarely known, but can be added if known  
Series no. N ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given; verify against authority files  
490 
Series 

statement, 
diff. or no 
added entry 

R  _   • Src: video title screens, physical carrier and label(s), accompanying material, 
container (box) 

EOF: none 
A series statement exactly as given on a resource when indexed differently 

(need an 8XX for the series added entry) or not indexed at all; be consistent 
in indexing or not indexing; 490 are not indexed, 8XX are indexed instead 

p. 3.4-13  
A: 7.6 

   I1=0 (not indexed), 1 (indexed differently—need 8XX)  
Series title R $a A series statement transcribed exactly as given incl., if necessary: subseries 

number, subseries name, subtitles, parallel titles, statements of responsibility 
 

ISSN N ,$x Rarely known, but can be added if known  
Series no R ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given  
5XX  
NOTE AREA 

  
 
 

Src for all notes: any  
EOF for all notes: period, question mark, exclamation mark, hyphen, but 

period after closing bracket or parenthesis, unless otherwise specified; 
ending punctuation precedes $5  

In all 5XX fields, $a contains the note itself, and so will not be listed below, 
unless other subfields are also needed 

p. 3.5-1  
A: 7.7 

   EDIT/DE/ORIG: add useful notes  
   DE: delete notes that do not apply to the new edition  
538   
System details 

R   •   •  
 

Make a note about specific system requirements affecting access, e.g., "VHS." 
"DVD." "Enhanced DVD." "Web-enabled DVD."; add details about sound 
here, e.g., "VHS; Hi-Fi",  or in 546; also add physical description details 
using wording on DVDs for other details, e.g., "DVD; region 1 encoding; 
dual-layer format; aspect ratio 1.85:1; original film anamorphic widescreen; 
reproduced using pan-and-scan technique", etc.   

p. 3.5-67 
A: 7.7B10 
{007/04} 

500 
Nature, etc. 

R   •   •  
 

Make a note about the nature, scope, or artistic form of the resource unless it 
is already obvious, e.g., "Documentary." 

p. 3.5-18 
A: 7.7B1 

546 
Language 
 

R   •   •  Make a lang note unless the lang is apparent from the rest of the description, 
e.g., add if multiple langs are present or if a resource is a translation; we 
used to use 500, change it to 546; if 546 is present, 041 should be added;  
add "Closed-captioned." , "Subtitles for the deaf and hard-of-hearing 
(SDH)", "Described for the visually impaired.", etc., if appropriate, and add 
655s; add sound after langs if different, e.g., "Sound track in English (5.1 
surround) or Spanish (Dolby surround), with optional English subtitles." 

p. 3.5-74 
A: 7.7B2 
{008Lang; 

041} 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

041 
Language 

codes 

R  _   • Src: n/a EOF: none 
Enter codes for languages when the 008Lang is not enough, i.e., when 

multiple languages are involved in a resource; if 546 is present, 041 should 
be added except 'closed captioned'; can have an 041 without a 546; repeat 
subfields; code in $a must match code in 008Lang unless 008 Lang = 'mul' 
or blank 

p. 3.0-98 
{008Lang; 

546; 500; 
765/767} 

   I1=0—no translation; I1=1—translation involved  
Code of text R $a Codes for languages associated with a resource, except SR ($d)  
Code of summ R $b Codes for language(s) of summaries, abstracts, or subtitles   
Code of SR  R $d Codes for language(s) of sung or spoken content of a sound recording  
Code of libret  R $e Codes for language(s) of librettos, e.g., lyrics in multiple languages  
Code of TOC R $f Codes for language(s) of tables of contents in multiple languages  
Code of accm R $g Codes for language(s) of accompanying material  
Code of transl R $h Codes for language(s) of the original work  
500 
Source of title 

proper 

R   •   •  Make a note about the source of the title proper, if it is not from the chief 
source of information, e.g., "Title from container." 

p. 3.5-28 
A: 7.7B3 
{245} 

500 
Variant / 

parallel / 
other titles 

R   •   •  Use this note for general wording about variant titles, parallel titles, and/or 
other title information, e.g., "Subtitle varies on container." 

Use 246 instead for wording that includes an actual variant title, parallel title 
and/or other title information, e.g., "Title on container: …" 

p. 3.5-21+34 
A: 7.7B4-5 
{246} 

511 
Participant or 

performer  

R _   • 
 

Make a note about featured participants, players, performers, presenters, &/or 
narrators (if seen) unless they are already given in a 505 contents note; give 
Function, Name(s) ; Function, Name(s). 

I1 = 0 (no display constant), 1 (Cast) 

p. 3.5-45 
A: 7.7B6 
{505; 7XX} 

508 
Credits  

R   •   •  
 

Make a note about responsibility for the production of a video not already 
given in 245$c, but only if important; for 'feature films' only provide if an 
added entry is needed; enter as "Function, Name ; Function, Name, Name"; 
e.g.: Photographers ; Film editors ; Cameramen;  Cinematographers ; 
Animators ; Artists ; Illustrators ; Graphics ; Photo editors ; Editors ; usually 
add: Narrators (if not seen) ; Voices ; Music  

p. 3.5-47 
A: 7.7B6 
{7XX} 

500  
Edition & 

history / 
Repub. 

R   •   •  
 

Make a note about: 
- edition information that does not fit in a 250 (e.g., "Shorter version of...") 
- the bibliographic history of a work (e.g., "Remake of …" or "Based on the 

novel by ...") 
- related work information (e.g., "Sequel to: …") 
- original release in the same or different medium, e.g., ("Originally released 

in …") 
- original production in the same or a different medium (e.g., "Originally 

produced as a motion picture in …") 

p. 3.5-11 
A: 7.7B7 
{250; 7XX } 
 
{008DtSt: r} 

518 
Date / time / 

place 

R   •   •  Make a note about when &/or where a video was broadcast, filmed, etc., e.g., 
"Filmed on location in [place] from [date] to [date]." 

 

p. 3.5-52 
A: 7.7B7 

500 
Publication, 

etc. 

R   •   •  Make a note about publication details not given in 260, e.g., "First released in 
[Country]." 

 

p. 3.5-25 
A: 7.7B9 
{260} 

500 
Physical 

description  

R   •   •  Make a note about physical description details that could not be given in 300, 
e.g., "Dolby, stereo." or "Technicolor."; however, combine these details in 
538 if it is present 

p. 3.5-22 
A: 7.7B10 
{300; 538} 

500 
Accomp. 

material 

R   •   •  Make a note instead of 300$e to provide more details about accompanying 
material, e.g., its location, different titles, etc., e.g., "Accompanied by user 
manual." 

p. 3.5-7 
A: 7.7B11 
{006; 300$e}

500 
Series 

R   •   •  Make a note about series details that could not be given in 4XX, e.g., "Also 
issued without a series statement." 

 

p. 3.5-27 
A: 7.7B12 
{4XX} 

502 
Dissertation  

R   •   •  For a formal thesis statement, enter "Thesis", the abbreviation for the degree 
sought, a dash, the institution, and finally the date the degree was granted, 
e.g., "Thesis (Ph.D)--University of Toronto, 1974." 

p. 3.5-37 
A: 7.7B13 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

521 
Target 

audience 

R  _   • 
 

Make a note for brief information about the intended audience for a work; this 
note should only be added if the information is stated on the item  

I1=# (Audience), 0-4 (other display constants), 8 (no display constant) 

p. 3.5-57 
A: 7.7B14 
{008Audn} 

Note N $a E.g., "For nurses and health care practitioners."  
Source N $b Name or abbreviation of the source of the note if it is not from item  
530 
Add. forms 

R   •   •  
 

Make a note, if desired, for additional physical forms in which the work has 
been issued 

p. 3.5-61 
A: 7.7B16 

Note N $a The other format of the resource, e.g., "Issued also on DVD."  
Source N ;$b Where the other format is available from  
Conditions N ;$c Cost, etc. of the other format  
Order # N ;$d Stock no., etc. of the other format  
URI R $u Link to an Internet site  {856} 
520 
Summary 

R  _   • 
 

Make a note for a brief objective summary of the content of the work, 
preferably with good keywords (for indexing to provide additional access) 

p. 3.5-54 
A: 7.7B17 

   I1=# ("Summary:"), 0-3 (other display constants), 8 (no display constant)  
Note N $a Brief summary note  
Expansion N $b Longer summary note, if necessary  
URI R $u Link to an Internet site  
   EDIT/DE/ORIG: check for typos  
500 
Unformatted 

contents 

R   •   •  
 

Use this note for a vague note on contents, e.g., "Contains restored footage." 
or "Special features include: deleted scenes, filmmaker's commentary, 
interview with director, and bonus trailers." 

p. 3.5-32 
A: 7.7B18 

505 
Formatted 

contents 

R  _  _  List the contents of an item, e.g., titles of chapters, stories, poems or songs, 
either fully or in part; keyword indexed, so check spelling and coding 

I1=0 ("Contents:"), 1 ("Incomplete contents:"), 2 ("Partial contents:"), 8 (no 
display constant); I2=# (all text in $a), 0 ($r$t$g present) 

p. 3.5-39 
A: 7.7B18 

Note N $a Data indexed in Title Keyword; a basic 505 ($a only) contains all of the note 
when no names are present in the field and when a system does not index 
505$t in the Title Browse index; an enhanced 505 ($t $r $g)is used when the 
field contains names and/or when a system indexes 505$t in the Title 
Browse index 

 

Misc. info. R $g Data that is not to be indexed  
Resp. R /$r Names, indexed in Name Keyword  
Title R --$t Titles, indexed in Title Keyword and, in some systems, Title Browse  
URI R $u Link to an Internet site  
   EDIT: Change from basic ($a) to enhanced ($t$r$g) if names are included  
500 
Numbers 

R   •   •  Use this note for publisher's numbers (if numbering is too complicated for an 
028 alone, e.g., to give multiple sequential numbers on a multipart resource) 
and other numbers you don't know what else to do with (e.g., "10003.") 

p. 3.5-19 
A: 6.7B19 
{028 etc.} 

590 
Copy describ. 

R   •   •  
 

Contains details about a particular copy of a resource; do NOT use in a shared 
system, use an item record note instead  

p. 3.5-83 
A: 7.7B20 

   EDIT/DE: delete 590 found in a record  
506 
Restrictions 

R   •   •  Legal, physical, etc. restrictions on access to resources that apply to every 
copy produced, usually assigned by the publisher/creator of the resource 

p. 3.5-44 
A: 7.7B20 

Note N $a The restrictions imposed, e.g., "For administrative use only." {540} 
Jurisdiction R ;$b The agent imposing the restrictions, if available  
540 
Terms govern. 

use/reprod. 

R   •   •  If important, use this searchable note for special permissions or restrictions re. 
the use or reproduction of a resource; if the information does not need to be 
searchable, you could use a note in an item/holdings record instead 

p. 3.5-68 
A: 7.7B20 
{506} 

Note N $a The local restriction or permission, e.g., "Public performance permitted."  
Jurisdiction R ;$b The agent imposing the restriction or granting permission, if available  
Institution N $5 Code for the institution to which the special restrictions or permissions apply  
586 
Awards 

R  _   • EOF: none 
Use this note for the names of award(s) won by the resource that patrons 

might use for keyword searching, e.g., Caldecott, Dove, Grammy, Emmy, 
etc.; for consistency either always add or always not add 

I1=# ("Awards:"), 8 (no display constant) 

p. 3.5-82 
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SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

6XX 
Subject 

headings  
(600, 610, 

611, 630, 
650, 651, 
655) 

R _  _ Src: any  EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis—ending punctuation precedes $2, $3, $4  

I1= type of name, or non-filing, or blank; I2 = heading source; most common: 
 0=Library of Congress SH (preferred)  
 1=LC Annotated Children's SH (Juv. material should have both 0 and 1) 
 4=Local subject headings 
 7=Source is provided in $2 
Consider adding new 655 (genre/form headings)—patrons like them; common 

LCSH are: Feature films; DVD-Video discs; Video recordings; Video 
recordings for the hearing impaired;  

p. 3.6-1 
A: 22-25 

Heading  N $a The name, uniform title or subject; additional subfields may be added to 
differentiate between names, titles, or subjects 

 

   EDIT/DE/ORIG: add useful subject headings; establish names—choice of 
name/form of name/coding; verify against authority files 

 

   DE: delete subject headings that do not apply to the new edition  
7XX 
Added entries 
(700, 710, 

711, 730)  

R _  _ Src: any  EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis, but ending punctuation precedes $3, $4, $5 

I1= type of name or non-filing; I2 = 2 (analytic—for a part), # (not analytic)  
Establish headings—choice of name/form of name/coding; verify against 

authority files 

p. 3.7-9 
A: 21 
L 21.29D 
{245$c;    

500 Resp} 
Heading  N $a The name or uniform title; additional subfields may be added to differentiate 

between names or titles 
 

   EDIT/DE/ORIG: add useful added entries, e.g.: prominent corporate bodies; 
related works; analytics; people or bodies from 245$c (production 
companies, sponsors, producers, directors, writers, animators, principal 
performers in a music video); bodies from 260$b; featured cast from 511, 
narrators from 508; any people discussing their lives, ideas, works, etc., 
interviewers, interviewees, lecturers, etc.; other people or bodies if needed 

 

   DE: delete added entries that do not apply to the new edition  
8XX 
Series added 

entries 
(800, 810, 

811, 830)  

R _  • 
 

Src: see 490 EOF: period, question mark, exclamation mark, hyphen, or 
parenthesis, but ending punctuation precedes $4  

I1= type of name or non-filing; I2 = blank or non-filing 
The series added entry for the series statement provided in 490 when it is to be 

indexed differently; establish headings—choice of name/form of 
name/coding; verify against authority files 

p. 3.8-1 
A: 21.30L 

Heading  N $a The name or uniform title; additional subfields may be added to differentiate 
between names or titles 

 

   DE: delete series added entries that do not apply to the new edition  
006 
Add. material 

char. 

R  
 
 

Src: n/a EOF: none 
It is useful to add codes for accompanying material 

p. 3.0-10  
{300$e;    

500 AccM}
007 
Phys. desc. 

fixed field 

R  
 
 
 

Src: n/a EOF: none 
Always add a VD 007 for all VD; also useful to add for accompanying non-

print material 
M21:  VHS: vf#_baho_   
      DVD: vd#_vaiz_ 
OCLC: VHS: $av $bf $d_ $eb $fa $gh $ho $i_ 
      DVD: $av $bd $d_ $ev $fa $gi $hz $i_ 
03/$d (color):  b (b&w), c (color), m (mixed), z (other), u (unknown) 
08/$i: (channels): m (mono), q (quad/surr.), s (stereo), u (unknown), z (other) 

p. 3.0-22 
{245$h; 

300$a$e; 
500 AccM}

008 
Fixed field  

N  
 

EOF: none  Src: n/a 
Add codes for all 008 positions from the 008 Videos codes list 

p. 3.0-60 
 

M21 order (SS = system supplied) 
Entrd: SS  DtSt:  Dates: Ctry: 
Time: Audn: AccM: # GPub:  
Form: M/E: # TMat: v Tech:  
Lang: MRec: # Srce: d 

OCLC order (italics = 000 codes; SS = system supplied): 
OCLC: SS Rec stat: n  
Entered: SS           Replaced: SS            Used: SS  
Type: g     ELvl:         Srce: d     Audn:      Ctrl: #       Lang:       
BLvl: m    Form:        GPub:      Time:       MRec: #   Ctry: 
Desc:       TMat:  v    Tech:       DtSt:         Dates:         , 
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VIDEO DATES FLOWCHART 
 
 
 
 
 
 
 
 

Y

N

Y 

NN

N

N 

N NN 

Y Y

Y

Y 

Y YPUBD 
present? 

Give the PUBD 
of the ed. 
(A 1.4F1) 

COPD 
dif? 

COPD 
of VD?* 

Add the 
COPD 
(A 1.4F5) 

COPD 
of VD?* 

Give as 
COPD 
(A 1.4F6) 

Guess a PUBD, 
e.g., latest date 
available or best 
guess 
(A 1.4F7) 

***Re-
release? 

Add as Edition 
and History note 
--Release 
(L 7.7B7) 

***Prod 
date? 

Add as Edition 
and History note 
--Production 
(L 7.7B7) 

Add as 
Publication note   
--Production 
(A 7.4F2) 

Same 
med.? 

DONE 

A 1.4F1—Give the PUBD of the ed. 
260 $c1998. 
008 s 1998, 

A 1.4F5—Add the COPD  
260 $c1986, c1985. 
008 t 1986,1985 

A 1.4F6--Give as COPD 
260 $cc1988. 
008 s 1988, 

A 1.4F7—Guess a PUBD 
260 $c[199-] 
008 s 199u, 

L 7.7B7 Add as Edition and History note--Production 
260 $c1990. 
500 $aOriginally produced as a motion picture in 1988. 
008 p 1990,1988 (content unchanged) 
008 s 1990,     (content changed) 

A 7.4F2 Add as Publication note--Production 
260 $c2001. 
500 $aMade in 1986. 
008 p 2001,1986 (content unchanged) 
008 s 2001,     (content changed) 

Give later as guessed, add COPD (A 1.4F7) 
260 $c[1991], c1989. 
008 t 1991,1989 

Y 

Pub-
lished? 

N Give the date of 
creation 
(A 7.4F3) 
 

A 7.4F3--Give the date of creation 
260 $c1984. 
500 $aFilmed in the producer's 
backyard, May 24, 1984. 
008 s 1984, 

L 7.7B7 Add as Edition and History note--Release 
260 $c1981. 
500 $aOriginally released in 1979. 
008 r 1981,1979 (content/medium 

unchanged) 
008 s 1981,     (content/medium changed) 

PUBD: Publication date of video 
COPD: Copyright date of video 
 

* COPD of VD: is the COPD for the whole 
video itself, e.g., from video label, NOT just 
the film or the package & design © 
 
**Later date: is there a later date available, 
e.g., accompanying material © 
 
***Re-release: does the resource give an 
original release date (not © date) 
 
***Prod date: does the resource give an 
original production date or © date of the 
original 

Later 
date?** 

Give later as 
guessed, add 
COPD 
(A 1.4F7) 



 

 

NOTES: 
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QUICK MATCH CRITERIA 

Basis of these guidelines: 
� "When to Input a New Record" in OCLC Bibliographic Formats and Standards. 3rd ed. 

2003. Online document. August 31, 2005. http://www.oclc.org/bibformats/en/input/ 
� Differences Between, Changes Within. 2004. Chicago: ALCTS. 

http://www.ala.org/ala/alcts/alctspubs/catalog/catalog.htm 
� AACR2 2nd ed. 2002 rev.--21.2 and 21.3 and Ch. 12 rules on changes for individual 

areas of information.  
� LCRI 1.0 

Remember to take the information that you are trying to match from the appropriate prescribed 
source of information (see italics in column on left). If no source is listed, the information can 
come from any source. In this table, t.p., etc. = title page, other preliminaries (incl. t.p. verso and 
covers), and colophon. 
Field Criteria   
008/34 S/L If the record is 'latest entry' (1) you may create a 'successive entry' (0) record. (OCLC) 
245 $anp 
Title 
(title page) 

Not OK if:   
• a word other than an article (e.g., A, An, The), preposition (e.g., of, over, under, with), or 

conjunction (e.g., and, or, but) is added, changed, reordered, or dropped within the first 5 
words (or 6, if there is an initial article) of the title ($a$n$p)—but see below. (A21.2) 

 • a word is added anywhere in the title ($a$n$p) that changes the meaning of the title or 
indicates a change in scope—but see below. (A21.2) 

 • a different corporate body is named anywhere in the title. (A21.2) 
 • the title is given in multiple languages and the title that was in the language that was given 

as the title proper is dropped. (A21.2)  
 • the serial is given a completely different title. (A21.2) 
 OK if: 

• a word is added, changed, reordered, or dropped after the first 5 words (or 6, if there is an 
initial article) of the title ($a$n$p), as long as the meaning of the title or scope of the 
material is not changed (A21.2/OCLC) 

 • the only change is in the representation of a word or words: spelling; abbrev. or sign or 
symbol vs. full form; Arabic numbers vs. Roman; numbers or dates vs. spelled out; 
hyphenated vs. not; one-word compounds vs. two-word compounds;  acronym or 
initialism vs. full form; change in grammar (e.g., singular vs. plural). (A21.2) 

 • an article, preposition, or conjunction is added, deleted, or changed anywhere in the title. 
(A21.2) 

 • the name of a corporate body, or its subordinate unit, or the grammar connecting the name 
to the title is changed anywhere in the title, e.g., a variant form of the name of the same 
body. (A21.2) 

 • punctuation is the only change, including initialisms with or without separating 
punctuation and words with or without hyphens. (A21.2) 

 • the order of parallel titles changes, as long as the title that was chosen as the title proper 
still appears as a parallel title. (A21.2) 

 • later issues have a parallel title that was not on the first issue or do not have a parallel title 
that was on the first issue. (OCLC) 

 • words linking the title to the numbering are added, deleted, or changed. (A21.2) 
 • different titles are used on other issues of a serial according to a regular pattern. (A21.2) 
 • a title fluctuates unintentionally  (OCLC) 
 • a word in a list is added, deleted, or changed in its order, as long as it does not change the 

meaning or scope of the resource. (A21.2) 
 • a word is added or deleted anywhere in the title that indicates the type of resource that it 

is, e.g., magazine, journal, newsletter, etc. (A21.2) 
 In case of doubt, consider changes to be MINOR and make notes and (if useful) added 

entries for them. 
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Field Criteria   
245 $h 
GMD 

OK if: the absence or presence of, or difference in the GMD is the only difference in the 
record. But usually if there is a difference, then other fields are different too; so GMD is a 
very quick indication of a problem; check 300$a. (OCLC) 

245 $b 
Par / Subtitle  
(title page) 

OK if: a parallel title or subtitle is added, deleted, or changed; make a note if considered 
important (A121D3 and A12.1E2).   

245 $c 
Responsibility 
 (title page) 

Not OK if: the corporate body or person that was the main entry is no longer responsible. 
(A21.3)  

OK if: the statement of responsibility is added, deleted or changed (except above); make a 
note if considered important (A12.1F5)  

1XX 
Main entry 
(title page) 

Not OK if:  
• the same corporate body remains the main entry, but the heading for the corporate body 

changes (i.e., the name of the corporate body changes). (A21.3) 
• there is a change in responsibility that means there will be a change in the name of a 

corporate body that is used as a qualifier in a uniform title. (A21.3) 
• single responsibility for the entire serial is different 
OK if: there is a change in a place used as a qualifier in a uniform title. (OCLC) 

250 $a 
Edition 
 (t.p., etc.) 

Not OK if: there is any variation in statements re content, abridgment / enlargement, 
number or language or geography. (OCLC)  

OK if: added or deleted on later issues, or if change does not require a new record (e.g., '1st 
ed.', 'Pbk. ed.') (A 12.2F1), or if statement is really numbering (362) 

500 
Edition note 

Not OK if: a note about edition changes, e.g., condensed, is needed and not present, or 
present and not applicable. (OCLC) 

260 $b Publ 
(t.p., etc.) 

OK if: there is a change in publisher, as long as it is not also the main entry or a used as a 
qualifier in a uniform title. (A12.D2 / OCLC)  

260 $a Place 
(t.p., etc.) 

OK if: there is a change in place of publication. (A12.4C2 / OCLC)  
 

260 $c 
Date  
(t.p., etc.) 

Not OK if: there is a true difference in beginning or ending publication date, or © date used 
as publication date. 

OK if: the difference is due to cataloging interpretation. (OCLC)  
300 $a 
Extent 
 (whole) 

Not OK if: there is a change in the physical format of a serial, e.g., paper vs. CDROM or 
microform, or if LP vs. RP, etc. (OCLC) 

OK if: other physical details or dimensions change; if important make a note. (A12.5D1-2)  
310 / 008Freq 
Frequency 

Not OK if: there is really a difference in frequency (e.g., annual vs. quarterly), look for 
other details too. (OCLC) 

OK if: there is a change in the frequency of a serial. (OCLC) 
362 $a  
Numbering 
(whole) 

OK if: numbering system changes or if it begins over in the same form, with or without 
wording such as 'new series'. (A12.3G)  

4XX 
Series 
(whole) 

OK if: a series statement is added, deleted, or changed; either add as additional 4XX or 
make a note. (A12.6B2 / OCLC)   

546/500 
Language note 

Not OK if: the language of the item is different to the language(s) given in a note in the 
record. (OCLC)  

500 Physical 
desc. note 

Not OK if: a note about difference in physical format that affects use is needed and not 
present, or present and not applicable, e.g., cloth vs. plastic pages. (OCLC) 

533 
Repr. note 

Not OK if: this field is absent, or present, or different (OCLC) 

008/23 Form Watch out for 008 Form of item codes: ‘a’, ‘b’, ‘c’ (Microform), ‘d’ (Large print), ‘r’ 
(Photocopy), ‘s’ (Electronic); look for confirming indications. (OCLC) 

010 
LCCN 

OK if: an LCCN is present on the item and absent from the record or vv. or if it is different 
in either. 

022 
ISSN 

OK if: an ISSN is present on the item and absent from the record or vv. or if it is different 
in either. (OCLC) 

If a serial changes enough to need a new record, and you have the old record in your system, you 
must 'close off' the old record:  DtSt; Date 2; 260$c; 300$a; 362; 246, 310, 5XX, 785 
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Field R I1 I2 

SubF 
Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

000 
Leader 

N  Src: n/a  EOF: none 
Coded information about the record. 06/Type code must match 300$a 

p. 3.0-1  
 

   EDIT: change 05/Rec stat to "c"; upgrade 17/ELvl to "#" (LC-Full) or "I" 
(OCLC-Full); upgrade 18/Desc to "a" (AACR) 

 

   ORIG/DE: make 05/Rec stat "n"; 06/Type "a"; 07/BLvl "s"; 17/ELvl "#" 
(LC-Full) "I" (OCLC-Full); 18/Desc "a" (AACR) 

 

001 
Control No. 

N  Src: n/a  EOF: none 
Should identify one record in one database; should be an LC no. (001=010) or 

an OCLC no. (prefix "ocm" or "ocn") or your system's unique record no. 

p. 3.0-6  
{003} 

   EDIT—M21: do not change LCCN or OCLC 001; change others to your own 
system number and prefix; OCLC:  ignore 

 

   ORIG/DE—M21: enter your unique system number & prefix; OCLC: 
supplies unique OCLC number (& prefix) upon export 

 

003 
Control No. 

Identifier 

N  Src: n/a  EOF: none 
Identifies whose number is in 001; if 001 is LC's or OCLC's or yours, 003 

must be LC's (DLC) or OCLC's (OCoLC) or your code to correspond 

p. 3.0-9 
{001} 

   EDIT—M21: if 001 is unchanged—ignore, 001 is changed—change to your 
MARC code to correspond; OCLC: ignore, "OCoLC" inserted upon export 

 

   ORIG/DE—M21: enter your MARC21 code to correspond to the new 001; 
OCLC: ignore, "OCoLC" inserted upon export 

 

010 
LCCN 
 

N   •   •  
 

 

Src: any  EOF: none 
Supposed to identify one specific LC record, so the same number should not 

be valid ($a) in different records 

p. 3.0-71 
A: 9.7B19 
 

Valid LCCN N $a For LCCN on resources that exactly match records in the LC database   
Invalid LCCN R $z For LCCN on resources that do not exactly match records in the LC database  
   EDIT/DE/ORIG: add if on resource; use $z if the LCCN on a resource brings 

up an LC record that does not exactly match the resource; ignore suffixes  
M21: normalize LCCN, see 010 for details:  
 pre-2001 (3,2,6): $a   99123456  
 2001 on (2,4,6): $a  2001123456 
OCLC: do not normalize, OCLC does it for you 

 

   EDIT: do not delete 010 if the LCCN is not on a resource; ignore suffixes  
   DE: delete 010 if the LCCN is not on a resource; if an LCCN on a resource is 

already in the record used for cloning, check LC re using 010$z for LCCN 
 

020 ISBN   DO NOT ADD TO SERIALS  
022 
ISSN 

R   •   •  
 

Src: any  EOF: none 
Should identify an individual publication of a work, so the same number 

cannot be valid ($a) in different records; it is ok to have two valid ISSN ($a) 
in one record, but it is not ok to have one ISSN valid ($a) in two records 

p. 3.0-82 
A: 12.8 

Valid ISSN N $a For ISSN that are unique (can be found in $a in only one record)  
Incorrect 

ISSN 
R $y For ISSN that are not unique (can be found in $a in more than one record), or 

that have a check digit that does not compute 
 

Canc. ISSN R $z For ISSN that are cancelled by the ISSN Center  
   EDIT/DE/ORIG: add if on resource; normalize (4 digits hyphen 4 digits); use 

$y if the same ISSN is in $a in multiple records 
 

   EDIT: do not delete 022 if the ISSN is not on your resource  
   DE: delete 022 if the ISSN is not on your resource  
035 
Old Ctrl No. 

R   •   •  
 

Src: n/a  EOF: none 
Contains the previous 001 for a copied record 

p. 3.0-91  
{001} 

Number N $a (MARC21 code) + number, e.g.,  035$a(OCoLC)12345678  
   EDIT: keep 035, esp. OCLC #s—beginning with "(OCoLC)", "ocm" or "ocn"  
   DE: delete 035 since it applies to the other record  
037 
Source of acq. 

R   •   •  
 

Src: any  EOF: none, unless the final word ends with punctuation 
Stock number, source, terms, etc.; optional to add 

p. 3.0-92 
 

Stock no. N $a Enter number as given, with spaces, punctuation, etc.  
Source of no. N $b Full or abbreviated name and/or address of supplier  
   EDIT/DE: change if changed on later issues  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

040 
Cat'g source 

N   •   •  
 

Src: n/a  EOF: none 
MARC21 Organization codes or names of agencies (DLC = LC) 

p. 3.0-94 
 

Cat'g agency N $a Agency that did the cataloging {008Srce} 
Input agncy N $c Agency that input the record into MARC (usually the same as $a)  
Modif agncy R $d Agency that has changed a record {000RecSt} 
   EDIT—M21: add your code in $d; OCLC: enters your OCLC code   
   DE—M21: change codes in $a$c to yours; OCLC: enters your OCLC code  
   ORIG—M21: enter your code in $a$c; OCLC: enters your OCLC code  
049/852/etc. 
Holdings 

R   •   •  
 

Src: n/a  EOF: none 
Enter holdings information in whatever field your local system requires 

p. 3.0-103  
 

050 / 082 
Classification 

R  _  _  Src: n/a  EOF: none 
Contains an LC (050) or DDC (082) classification number 

p. 3.0-104  
 

  number   EDIT: retain all class numbers, even if you do not use any of the schemes  
   DE: retain all class numbers, even if you do not use any of the schemes; 

change I2 to 4 (not assigned by LC); adjust date in 050 $b; delete if unsure  
 

   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
090 / 092 
Local class. 

R   •   •  Src: n/a  EOF: none 
Add a local call number in an appropriate field 

p. 3.0-106  
 

  number   ORIG—OCLC: add either 090/050 or 092/082, etc., for other catalogers  
245 
Title area 
 

N  _  _  
 

Src: First issue or first available issue: print—title page or title page 
substitute; non-print—see the appropriate type of material 

EOF: period, even if other punc is present, unless last word has its own period 
I1=0 (title is indexed as main entry, so needs no added entry), 1 (title is not 

indexed as main entry, so needs an added entry); 1XX=1, no 1XX=0 

p. 3.2-5 
A: 12.1 
{500 Srce} 

   I2=0-9 (non-filing characters to skip, e.g., for initial articles)  
Title proper N $a The title from the title page or substitute {246} 
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
{246} 

GMD N $h[ ] What the material IS; for print mat.: [text (large print)] or [microform] {008Form} 
Parallel title N =$b The same title in another language, from the title page {246} 
Other title N :$b Usually a subtitle (clarifies/narrows a title), from the title page (usually don't 

add for serials, but see 245$b for exceptions) 
{246} 

Next title N ;$b Subsequent title(s) by the same author, from the title page {740} 
Statement of 

resp. 
N /$c A statement from the title page or substitute saying who is responsible for the 

intellectual / artistic content of the entire serial; must be responsible for the 
entire serial, e.g., an issuing body; rarely a person; NOT an editor; separate 
statements for  different functions with space-semicolon-space 

{1XX; 500; 
 7XX} 

   EDIT/DE/ORIG: check inds; field contents must match resource exactly  
   Changes: may add a note for minor changes to titles, parallel titles, other 

titles, and statements of responsibility 
{246;        

500 Resp} 
1XX 
Main entry 
(100, 110, 

111, 130)  

N  _   • 
 

Src: First issue or first available issue: print—title page or title page 
substitute; non-print—see the appropriate type of material 

EOF: period, question mark, exclamation mark, hyphen, or closing 
parenthesis, but ending punctuation precedes $4 

The established heading for a person or corporate body solely or primarily 
responsible for a work, or the first named person or body in a list of 3 or 
less, or if none of these, then a uniform title 

p. 3.1.5  
A: 21-25 
{245 I1, $c} 

   I1= type of name or non-filing; I2 = blank  
Heading  N $a The name or uniform title; additional subfields may be added to differentiate 

between names or titles 
 

   EDIT/DE/ORIG: main vs. added entries—main entries for serials: corporate 
bodies possible, people seldom; establish headings—choice of name/form of 
name/coding; verify against authority files 

 

240 
Uniform title 

N  _   0 
 

Src: any EOF: none 
I1=0 (don't display), 1 (display); I2=0-9 (characters to skip, e.g., for initial 

articles—always 0 and omit initial articles) 

p. 3.2-1  
A: 25 

Title  N $a The uniform title, when a personal, corporate or conference main entry (1XX) 
is present; additional subfields may be added to differentiate between titles 

 

   EDIT/DE/ORIG: add if needed; verify against authority files  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

246 
Variant title 

note and a.e. 

R  _  _  Src: any EOF: none 
Different titles on a work (e.g., spine), or alternatives to words in a title (e.g., 

spelling out a number, or ampersand), or portions of a title, or changes 
I1=0 (display but not index), 1 (display and index), 2 (not display, not index), 

3 (not display but index); most often 1 or 3 

p. 3.2-38  
A: 12.7B4-6;  

21.30J 
{245} 

   I2=# (no display constant), 0 (portion of title), 1 (parallel title), 2-8 (display 
constants); SE: usually # (no display const.), 4 (cover title), 8 (spine title) 

 

Display text N $i Text to display when I2 display const. (2-8) won't do, e.g., "Container title:"  
Title proper N $a The variant title; omit initial articles unless they are to be filed under  
Numb. part R .$n A part number when multiple works have the same common title  
Name part R *$p A part title when multiple works have the same common title; * preceded by a 

period (.$p), but by a comma if a part has a number and a title (.$n, $p) 
 

Rem. title N :$b Usually a subtitle  
   EDIT/DE/ORIG: add if useful   
   Changes: may add a note for (and possibly index) minor changes to titles, 

parallel titles, and/or subtitles 
 

   DE: delete any 246 that do not apply to the different edition  
250 
Edition area 

N   •   •  Src: First issue or first available issue: print—title page or title page 
substitute, other preliminaries (incl. verso and covers), colophon; non-
print—see the appropriate type of material EOF: period 

Edition statements found on the resource and sometimes special responsibility 
for a specific edition; transcribed as given, but App. B for abbreviations 
(e.g., ed.) & App. C for numbers (Arabic and ordinals as, e.g., 1st); rare for 
serials, generally use 362 instead, unless regional, language, etc. 

p. 3.2-56 
A: 12.2 
{500 Ed.} 

Edition N $a Look for … "edition" "issue" "version", and words implying different versions  
Resp. N /$b Responsibility for the edition, not the original work {7XX} 
   EDIT/DE/ORIG: add if on resource  
   Changes: may add a note for minor changes to edition statements {500 Ed} 
   DE: delete if not on resource  
260 
Imprint area 

R  _   • Src: First issue or first available issue: print—whole resource; non-print—see 
the appropriate type of material 

EOF: period, hyphen, parenthesis, bracket, or angle bracket 
Publication information found on the resource; transcribed as given, but App. 

B for abbreviations; use 500 note for change in publication information 
(SE—someday use multiple 260—I1= # (earliest publisher), 1 (intervening 
publisher), 2 (current/latest publisher)) 

p. 3.2-66  
A: 12.4 
 

Place R $a Give first place, or guess, or "[S.l.]"; add place in your country if not 1st (;$a) {008Ctry} 
Publisher R :$b Give first publisher, or "[s.n.]"; add other publishers on chief source (:$b) {008GPub} 
Dates R ,$c Give publication date ($c1990), add � date if different ($c1990, c1989); if no 

publication date give � date ($cc1999); if no publication or � date, give 
printing date ($c2003 printing); if no date, guess ($c[1989?] or $c[19--] or 
$c[199-], etc.); if printing very different can add ($c1945$g(1995 printing)) 

1st &/or last issue—give 1st &/or last date or guess; no 1st or last issue—no $c 

{008Dates; 
008DtSt; 
362} 

   Changes: may add a note for changes to place &/or publisher {500 Pub} 
300 
Physical desc. 

R   •   •  
 

Src: First issue or first available issue: print—whole resource; non-print—see 
the appropriate type of material  

EOF: period, question mark, exclamation mark, hyphen, or parenthesis, but 
period after others if 4XX follows 

Use terms allowed by the rules but use App. B for abbreviations; description 
must match coding given in 000/06 Type of record 

p. 3.3-25 
A: 12.5 
{000Type} 

Extent R $a Print: enter no. of "v."; if incomplete, just "v."; Nonprint: see the appr. type of 
material 

 

Other phys. N :$b Print: enter "ill." &/or "map(s)"; Nonprint:: see the appr. type of material  
Size N ;$c Print: enter height in cm. to next highest cm.; smallest-largest if size varies; 

Nonprint: see the appr. type of material 
 

Accomp. mat. N +$e Enter a valid SMD or if none, a generic term; OPT. add (physical desc.); must 
apply to all issues; do not add number of SMD unless serial is complete 

{006; 007 
500 AccM} 

   Changes: may add a note for changes to 'other physical details' {500 Phys} 
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

321   
Former  freq. 

R   •   •  Src: any EOF: none 
Make notes on previous frequencies; free text, but see 310 for suggestions 

p. 3.3-31 
A: 12.7B1 

Frequency N $a Use separate 321 for multiple frequencies—earliest to latest; spell out 
beginning numbers, e.g., "Five issues yearly" 

{310} 

Date N ,$b Always add the dates of former frequencies  
   DE: delete 321 if no former frequency for new edition  
310   
Current freq. 

N   •   •  Src: any EOF: none 
Always add a current frequency note; free text, but see 310 for suggestions 

p. 3.3-29 
A: 12.7B1 

Frequency N $a Spell out beginning numbers, e.g., "Seven issues yearly" {008Freq 
Date N ,$b Add a date to current frequency if frequency has changed (if 321 present)     321} 
362   
Numbering 

area 

R  _   • Src: First and last issue or first and last available issue: print: whole resource; 
non-print—see the appropriate type of material  

EOF: period, question mark, exclamation mark, hyphen 
Use abbreviations from App. B and numbers from App. C (Arabic, and 

ordinals as, e.g., 1st; see also CONSER 8.4) 

p. 3.3-33 
A: 12.3 
{008Dates; 

260$c; 515; 
500 Desc} 

Designation N $a A numeric/alphabetic/chronological designation (e.g.,1st- or 1992-): 
 - is added if you have the first or last issue (formatted—I1 = 0),  
 - is added if you do not have the 1st or last, but know when a serial began or 

ended (unformatted—I1 = 1), with a 500 'Description based on' note 
 - otherwise 362 is not added, but a 500 'Description based on' note is 

 

Source N .$z Source of information is only added to unformatted 362 notes (I1 = 1)  
   Changes: add new sequences of numbering, even if they start over (add "new 

ser." or "[new ser.]" or other wording as appropriate) 
{500 Series} 

440 
Series 

statement + 
added entry 

R   •  _  Src: First issue or first available issue: print—series title page, analytical title 
page, cover, caption, masthead, editorial pages, colophon, rest of the 
resource; non-print—see the appropriate type of material  

EOF: none 
The series statement and added entry when indexed exactly as given on a 

resource; be consistent in indexing or not indexing; 440 are indexed 

p. 3.4-7  
A: 12.6 

   I2=0-9 (characters to skip, e.g., for initial articles)  
Series title N $a A series title transcribed exactly as given  
Numb. part R .$n A subseries number, not for series numbering ($v)  
Name part R *$p Subseries title; * preceded by period (.$p), or comma if no. and title (.$n, $p)  
ISSN N ,$x Rarely known, but can be added if known  
Series no. N ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given; verify against authority files  
   Changes: for changes in series statements, make all series statements 490 

with dates (with or without 8XX); or explain in a note 
{8XX; 500 

Series} 
490 
Series 

statement, 
diff. or no 
added entry 

R  _   • Src: First issue or first available issue: print—series title page, analytical title 
page, cover, caption, masthead, editorial pages, colophon, rest of the 
resource; non-print—see the appropriate type of material 

EOF: none 
A series statement exactly as given on a resource when indexed differently 

(need an 8XX for the series added entry) or not indexed at all; be consistent 
in indexing or not indexing; 490 are not indexed, 8XX are indexed instead 

p. 3.4-13  
A: 12.6 

   I1=0 (not indexed), 1 (indexed differently—need 8XX)  
Series title R $a A series statement transcribed exactly as given incl., if necessary: subseries 

number, subseries name, subtitles, parallel titles, statements of responsibility 
 

ISSN N ,$x Rarely known, but can be added if known  
Series no R ;$v Use App. B for abbreviations, App. C for numbers (Arabic, e.g., One = 1)  
   EDIT/DE/ORIG: transcribe exactly as given  
   Changes: for changes in series statements, make all series statements 490 

with dates (with or without 8XX); or explain in a note 
 

5XX  
NOTE AREA 

  
 
 

Src for all notes: any  
EOF for all notes: period, question mark, exclamation mark, hyphen, but 

period after closing bracket or parenthesis, unless otherwise specified; 
ending punctuation precedes $5  

In all 5XX fields, $a contains the note itself, and so will not be listed below, 
unless other subfields are also needed 

p. 3.5-1  
A: 12.7 

   EDIT/DE/ORIG: add useful notes  
   DE: delete notes that do not apply to the new edition  
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

546 
Language 
 

R   •   •  Make a language note unless the language is apparent from the rest of the 
description, e.g., add if multiple languages are present or if a resource is a 
translation; used to use 500, change it to 546; if 546 is present, 041 should 
also be present  

p. 3.5-74  
A: 12.7B2 
{008Lang; 

041} 
041 
Language 

codes 

R  _   • Src: n/a EOF: none 
Enter codes for languages when the 008Lang is not enough, i.e., when mult. 

languages are involved in a resource; if 546 is present, 041 should be added 
except 'closed captioned'; can have an 041 without a 546; repeat subfields; 
code in $a must match code in 008Lang unless 008 Lang = 'mul' or blank 

p. 3.0-98 
{008Lang; 

546; 580; 
765/767} 

   I1=0—no translation; I1=1—translation involved  
Code of text R $a Codes for multiple languages associated with a resource, except SR ($d)  
Code of summ R $b Codes for language(s) of summaries, abstracts, or subtitles   
Code of SR  R $d Codes for language(s) of sung or spoken content of a sound recording  
Code of libret  R $e Codes for language(s) of librettos, e.g., lyrics in multiple languages  
Code of TOC R $f Codes for language(s) of tables of contents in multiple languages  
Code of accm R $g Codes for language(s) of accompanying material  
Code of transl R $h Codes for language(s) of the original work  
500 
Source of title 

proper 

R   •   •  Make a note about the source of the title proper, if it is not from the chief 
source of information, e.g., "Title from cover."; can combine with a 
'Description based on' note, but not with a 'Latest issue consulted' note 

p. 3.5-28 
A: 12.7B3 
{245} 

500 
Variant / 

parallel / 
other titles 

R   •   •  Use this note for general wording about title changes, variant titles, parallel 
titles, and/or other title information, e.g., "Subtitle varies." 

Use 246 instead for wording that includes an actual change of title, variant 
title, parallel title and/or other title information, e.g., "Title on cover: …" 

p. 3.5-21+34 
A: 12.7B4-6 
{246} 

500 
Statement of 

resp. 

R   •   •  Make a note for statements of responsibility that are not given in the 245$c, 
e.g., the fuller form of a name that is abbrev. elsewhere; add a note about an 
editor only if he or she is an important identifier, e.g., "Editor, 1960-
1999:…" 

p. 3.5-30 
A: 12.7B7 
{245$c;7XX}

   Changes: may add a note for minor changes to general statements of 
responsibility, e.g., changes to editors 

 

550  
Resp-Issuing 

body 

R   •   •  Make a note for responsible corp. bodies not given in 245$c; current and 
former issuing bodies, and that a resource is an official organ of a society, 
etc., e.g., "Official journal of: … "; use wording from resource 

p. 3.5-77 
A: 12.7B7 
{7XX} 

    Changes: may add a note for minor changes of issuing bodies {245$c} 
580  
Linking entry 

complexity / 
Bibliog. 
history 

R   •   •  Make a free text note about the bibliographic history of a serial (e.g., 
"Previous ed.: …"), or about important relationships for a serial if no linking 
76X-78X is available or if a note cannot be generated from 76X-78X to 
express the relationship between any immediately preceding/succeeding, or 
simultaneously issued resource (e.g., "Issued also in a German translation.") 

p. 3.5-81 
A: 12.7B8 
{76X-78X} 

525  
Supplement 

note 

R   •   •  Make a note when supplements are irregular, informal, numerous or 
unimportant and not described separately, or a free text note if there is no 
linking 770/772 or if a note cannot be generated from 770/772, e.g., 
"Numerous supplements." 

p. 3.5-59 
A: 12.7B8 
{770/772} 

500  
Edition  

R   •   •  
 

Changes: may add a note for minor changes to edition statements, e.g., "Ed. 
statement varies: International ed., 1998- " 

p. 3.5-12 
A: 12.7B9 
{250} 

515  
Numbering 

peculiarities 

R   •   •  Make a note to explain periods that are not calendar years, or irregularities or 
peculiarities in numbering or publication patterns, e.g., "Report year ends 
June 30." 

p. 3.5-50 
A: 12.7B10 
{362} 

500 
Publication, 

etc. 

R   •   •  Make a note about publication details not given in 260, e.g., "Privately 
printed." 

Changes:  may add a note for changes to place &/or publisher (260 someday) 

p. 3.5-25  
A: 12.7B11 
{260} 

500 
Physical 

description  

R   •   •  Make a note about physical description details that could not be given in 300, 
e.g., "Printed on hand-made paper." 

Changes: May add a note for minor changes to 300$b info. 

p. 3.5-22 
A: 12.7B12 
{300} 

500 
Accomp. 

material 

R   •   •  Make a note instead of 300$e to provide more details about accompanying 
material for all issues, e.g., location, different titles, etc., e.g., "Accompanied 
by slides in pockets."; also use this note instead of 300$e if accompanying 
material is irregular, or becomes available for all later issues or to indicate 
the frequency of the material, e.g., "CD accompanies every 10th issue." 

p. 3.5-7 
A: 12.7B13 
{006; 300$e}
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Field R I1 I2 
SubF 

Src    
EOF 
Hints 

Page no. 
A: AACR 
{Related} 

500 
Series 

R   •   •  Make a note about series details that could not be given in 4XX, e.g., "Also 
issued without a series statement." 

Changes: May add a note for changes to series information that are too 
frequent or too complicated to express with 490/8XX 

p. 3.5-27 
A: 12.7B14 
{4XX} 

521 
Target 

audience 

R  _   • 
 

Make a note for brief information about the intended audience for a work; this 
note should only be added if the information is stated on the item 

I1=# (Audience), 0-4 (other display constants), 8 (no display constant) 

p. 3.5-57 
A: 12.7B15 
 

Note N $a E.g., "For nurses and health care practitioners."  
Source N $b Name or abbreviation of the source of the note if it is not from item  
530 
Add. forms 

R   •   •  
 

Make a note, if desired, for additional physical forms in which the work has 
been issued 

p. 3.5-61A: 
12.7B16 

Note N $a The other format of the resource, e.g., "Issued also on microfiche."  
Source N ;$b Where the other format is available from  
Conditions N ;$c Cost, etc. of the other format  
Order # N ;$d Stock no., etc. of the other format  
URI R $u Link to an Internet site  {856} 
555  
Cumulative 

index 

R _   • 
 

I1=# ("Indexes:") 
 Make a note about cumulative indexes [same publisher]; use 500 for an 

"Includes index" note. 

p. 3.5-78 
A: 12.7B17 
 

Cum index N $a E.g., "Vols. 1 (1917)-10 (1944) in v. 11, no. 1."  
URI N $u Link to an Internet site {856} 
520 
Summary 

R  _   • 
 

Make a note for a brief objective summary of the content of the work, 
preferably with good keywords (for indexing to provide additional access) 

p. 3.5-54 
A: 12.7B18 

   I1=# ("Summary:"), 0-3 (other display constants), 8 (no display constant)  
Note N $a Brief summary note  
Expansion N $b Longer summary note, if necessary  
URI R $u Link to an Internet site  
   EDIT/DE/ORIG: check for typos  
504 
Bibliography 

R   •   •  
 

Make this note in the standard LC format: 
  "Includes bibliographical references"—if references are scattered (references 

will always be scattered across issues of serials) 

p. 3.5-38 
A: 12.7B19 
{008Cont: b}

500 
Index 

R   •   •  Combine this note with 504 if one is present 
  Either "Includes index." or "Includes indexes." 

p. 3.5-13 
A: 12.7B19 

500 
Unformatted 

contents 

R   •   •  
 

Use this note for a vague note on contents, e.g., "Contains excerpts of song 
lyrics." 

p. 3.5-32 
A: 12.7B19 

500 
Numbers 

R   •   •  Use this note for numbers you don't know what else to do with 
E.g., "10003." 

p. 3.5-19 
A: 12.7B20 
{010/020/…}

590 
Copy describ. 

R   •   •  
 

Contains details about a particular copy of a resource; do NOT use in a shared 
system, use an item record note instead  

p. 3.5-83 
A: 12.7B21 

   EDIT/DE: delete 590 found in a record  
506 
Restrictions 

R   •   •  Legal, physical, etc. restrictions on access to resources that apply to every 
copy produced, usually assigned by the publisher/creator of the resource 

p. 3.5-44  
A: 12.7B21 
{540} 

Note N $a The restrictions imposed, e.g., "Classified."  
Jurisdiction R ;$b The agent imposing the restrictions, e.g., "Secretary of the Treasury."  
540 
Terms govern. 

use/reprod. 

R   •   •  If important, use this searchable note for special permissions or restrictions re. 
the use or reproduction of a resource; if the information does not need to be 
searchable, you could use a note in an item/holdings record instead 

p. 3.5-68 
A: 12.7B21 
{506} 

Note N $a The local restriction or permission, e.g., "Permission granted to copy freely."  
Jurisdiction R ;$b The agent imposing the restriction or granting permission, if available  
Institution N $5 Code for the institution to which the special restrictions or permissions apply  
500 
Description 

based on 

R   •   •  If 1st issue is not available, must add a 'Description based on' note; enter 
numbering as per 362; e.g., "Description based on: Vol. 3, no. 3 (May/June 
1975)."; if earlier issue becomes available, change description and this note; 
if 1st issue becomes available, change description and remove this note 

p. 3.5-15 
A: 12.7B23 
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